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EAST LYCOMING SCHOOL DISTRICT 
BOARD OF EDUCATION AGENDA 

Tuesday, August 9, 2022 
High School Library - 7:00 p.m. 

 
         EXECUTIVE SESSION: 

 Resolved, to convene an executive session at 6:45 p.m. for personnel and/or legal matters.  
                         --resolution required 

 
WELCOME AND CALL THE MEETING TO ORDER – MR. MICHAEL, PRESIDENT 
 
I. AUDIENCE PARTICIPATION: Comments from residents of the district regarding this 

agenda. 
 

II. REPORTS FROM BOARD MEMBER REPRESENTATIVES AND ADMINISTRATORS 
(as applicable): 

 -  Dr. Mark Stamm –Superintendent 
 -  Mrs. Heather Burke – Business Manager 
 

  III.    BOARD POLICIES:       (BOE) 
          1.  Records Management Plan for Board Policy 800: 

           Resolved, upon the recommendation of Superintendent Stamm to approve the  
           Records Management Plan for Board Policy 800.  --resolution required 

 
  IV.    EDUCATIONAL:       (E-1) 

      1.  2022/2023 Student Handbooks:                 
           Resolved, upon the recommendation of Superintendent Stamm to approve the  
           2022/2023 Elementary, High School Student Handbooks, and eSpartan Student  
           Handbooks.        --resolution required 
 
      2.  Future Ready Comprehensive Plan: 
           Resolved, upon the recommendation of Superintendent Stamm to approve the   
           composition of the steering committee for the Future Ready Comprehensive Plan.                                                    
                                                                                                           --resolution required 
 
     3.  Outreach and Student Assistance Services Agreement: 
          Resolved, upon the recommendation of Superintendent Stamm to approve the  
          Letter of Agreement for School Based Outreach and Student Assistance Services  
          between the Joinder and the East Lycoming School District for the 2022-2023  
          school year. The total cost to the East Lycoming School District will be $10,000.   

--resolution required 
     4.  Settlement Agreement: 
          Resolved, upon the recommendation of Superintendent Stamm that the board  
          approve the proposed settlement agreement for student 24098.    

--resolution required 
     5.  Field Trip: 
          Resolved, upon the recommendation of Superintendent Stamm to approve the  
          following field trip: 
 
   -August 15, 2022  Little League Grand Slam Parade  Marching Band Students 
              Number of Students: 32 Cost to Students: $0.00   Cost to District: $148.00  
          --resolution required 
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      6.  Pre-Approved Field Trips: 
           Resolved, to approve all pre-approved field trips for the 2022/2023 school year to the  
           Following locations:   Harrisburg State Capitol, Philadelphia, Gettysburg, Washington             
           D.C. and North Mountain Field Day.                          --resolution required 
    

  V.     PERSONNEL:        (P-1) 
      1.  Resignation-SADD Club Advisor and Varsity Club (Girls) Advisor: 
           Resolved, upon the recommendation of Superintendent Stamm to accept the  
           resignation of Mrs. Tina Remsnyder, with regret, as SADD Club Advisor and Varsity  
           Club (Girls) Advisor.      --resolution required 
 
     2.  Crossing Guard Oversight: 
          Resolved, upon the recommendation of Dr. Stamm that the Board of Directors approve  
          a motion to request that the Borough of Hughesville pass an ordinance that grants  
          authority to the school district to hire and provide oversight of crossing guards.  This  
          motion is consistent with Title 11: Chapter 120: Section 12010 (b).  

--resolution required 
     3.  Secondary Biology Teacher (Temporary Contract): 
          Resolved, upon the recommendation of Superintendent Stamm that Ms. Kelsey Swift  
          be hired as a Secondary Biology Teacher (Temporary Contract) effective the  
          2022/2023 school year. Ms. Swift will be paid $53,650, which represents level 1 (B) of  
          the East Lycoming Educational Professional Contract, pending receipt of required  
          documents.        --resolution required 
 
     4.  Elementary Teacher (Professional Contract): 
          Resolved, upon the recommendation of Superintendent Stamm that Ms. Rebecca  
          Mallery be hired as an Elementary Teacher (Professional Contract) at Renn Elementary  
          effective the 2022/2023 school year. Ms. Mallery will be paid $64,625, which represents  
          level 5 (M) of the East Lycoming Educational Professional Contract, pending receipt of  
          required documents.       --resolution required 
 
     5.  Part-time Custodian – Ashkar: 
          Resolved, upon the recommendation of Superintendent Stamm and Business Manager  
          Burke that Ms. Aubry Robbins be hired as a Part-time Custodian at Ashkar Elementary.  
          Ms. Robbins will be paid $13.61 per hour (minus -$.30 per hour for a 60 day probation  
          period), 4 hours per day, per the East Lycoming Educational Support Contract, pending  
          receipt of required documents.      --resolution required 
 
     6.  Pre-K Assistant Re-appointments (2022/2023 School Year-Pre-K Counts Grant): 
          Resolved, upon the recommendation of Superintendent Stamm that the following re- 
          appointments be approved for the 2022/2023 school year: 
    - Rhonda Minier (Assistant) $12.94 per hour with co-pay benefits 
  - Katherine Shafer (Assistant) $12.54 per hour with co-pay benefits 
          --resolution required 
 
     7.  Part-time Elementary Title I Interventionists Re-appointments: 
          Resolved, upon the recommendation of Superintendent Stamm that the following be  
          re-appointed as part-time Elementary Title I Interventionists, effective August 22, 2022,  
          at an hourly rate of $32.42: 

- Ashley Gardner 
- Sarah Snedeker 
- Karen Waugh       --resolution required 
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      8.  Part-time ESL Teacher Re-appointment: 
           Resolved, upon the recommendation of Superintendent Stamm that Ms. Kristina Miosi  
           be Re-appointed as a Part-time ESL Teacher for the 2022/2023 school year. Ms. Miosi  
           will be paid an hourly rate of $32.42 effective August 22, 2022.    
          --resolution required 
 
      9.  Approval of Bus Drivers 2022/2023 School Year: 
            Resolved, to approve the following bus/van drivers and bus aides for the 2022/2023 
            school year. All the necessary paperwork is filed in the business office: 

--resolution required 
 
   10.  2022/2023 High School Student Activity Clubs: 
           Resolved, to approve the following list of 2022/2023 High School Student Activity  
           Clubs.         --resolution required 
 
   11.  Junior High Head Football Coach: 
           Resolved, upon the recommendation of Superintendent Stamm and Athletic Director 
           Tallman that Mr. Tyler Potts be approved as the Junior High Head Football Coach for  
           the 22/23 season. Mr. Potts will be paid $4,424.00, which represents level 4 of the  
           extracurricular salary agreement.      --resolution required 
     
   12.  Boys Varsity Head Basketball Coach: 
           Resolved, upon the recommendation of Superintendent Stamm and Athletic Director 
           Tallman that Mr. Cameron St. James be approved as the Boys Varsity Head  
           Basketball Coach for the 22/23 season. Mr. St. James will be paid $4,082.00, which  
           represents level 1 of the extracurricular salary agreement, pending receipt of required  
           documents.         --resolution required 
 
   13.  Girls Varsity Head Basketball Coach: 
           Resolved, upon the recommendation of Superintendent Stamm and Athletic Director 
           Tallman that Mr. Dustin King be approved as the Girls Varsity Head Basketball Coach  
           for the 22/23 season. Mr. King will be paid $4,082.00, which represents level 1 of the  
           extracurricular salary agreement, pending receipt of required documents.   
          --resolution required 
 
   14.  Girls Varsity Assistant Basketball Coach: 
           Resolved, upon the recommendation of Superintendent Stamm and Athletic Director 

Don Baylor (Van) Christine Kitzmiller Roschele Snyder 

Doreen Berger (Van) Edwin Kitzmiller Timothy Snyder 

Susan Boyer Clarence Lore Greg Stroup 

Julie Connerton Sherry Maneval Jaret Stroup 

Annette Fielder Amber Miller (Aide) Jason Stroup 

Harold Fry Flora Nyman Jeanette Stroup 

Dan Frycklund Lonnie Ohnmeiss Don Temple 

Todd Hearn Raine Ohnmeiss Kim Whitmoyer 

Denise Hess (Van) Dave Rakestraw Lynnwood Whitmoyer (Van) 

Nichole Hopkins  Paul Ritter George Wolfe 

McKenna Hunter Leona Seaman (Aide) Robin Worthington (Van) 

Mellissa Hunter Donna Sherwood (Van/Aide) Jamie Young 

Robin Kaiser Athena Snyder   

Susan Kessler (Van) Dave Snyder  
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            Tallman that Mr. Brian Snyder be approved as the Girls Varsity Assistant Basketball  
            Coach for the 22/23 season. Mr. Snyder will be paid $4,027.00, which represents level  
            3 of the extracurricular salary agreement, pending receipt of required documents. 
          --resolution required 
    15.  Athletic Volunteer: 
            Resolved, upon the recommendation of Superintendent Stamm and Athletic Director 
            Tallman that Mr. David Dimoff be approved as a volunteer coach for the 2022/2023 
             football season.        --resolution required 
 

    VI.     MINUTES:               (1) 
      Resolved, to accept the minutes from the meeting July 19, 2022 as submitted. 
          --resolution required 
 

    VII.     BUSINESS/FINANCIAL MATTERS:  
1. NRG Controls Contract:      (F-1) 

Resolved, upon the recommendation of Superintendent Stamm to approve the NRG 
contract for new automated controls. This is the final contract reviewed as a proposal at 
July 19, 2022 board meeting.     --resolution required 
 

2. McClure Agreement:       (F-2) 
      Resolved, upon the recommendation of Superintendent Stamm and Business Manager  
      Burke that the attached Planned Maintenance Agreement with McClure Company be  
      approved.        --resolution required 

 
3. Skyshooter Displays Agreement:    (F-3) 

Resolved, upon the recommendation of Superintendent Stamm and Business Manager 
Burke that the attached agreement with Skyshooter Displays by Pyrotechnics LLC be 
approved.        --resolution required 

 
4. New Story Contract:      (F-4) 

Resolved, upon the recommendation of Superintendent Stamm and Business Manager 
Burke that the attached agreement with New Story be approved.   
         --resolution required 
 

5. Contract with Warrior Run School District:   (F-5) 
Resolved, upon the recommendation of Superintendent Stamm and Business Manager 
Burke that the attached agreement with Warrior Run School District be approved. 
         --resolution required 

   VIII.     INFORMATION  
 

      IX.     AUDIENCE PARTICIPATION:          
          Questions or comments from residents of the district regarding board discussion topics or  
          other school-related matters.   

 
      X.     ADJOURNMENT: 

 
NEXT BOARD MEETING:  

TUESDAY, AUGUST 23, 2022 
7:00 PM 
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• Expulsion is exclusion from school by the board of education for a period exceeding ten (10) 
school days and may be permanent expulsion from the school rolls. All expulsions require a 
prior formal hearing under 12.8, relating to hearings. 

• During the period prior to the hearing and decision of the board of school directors in an 
expulsion case, the student shall be placed in his assigned class except as set forth in 
subsection(d). 

• If it is determined after an informal hearing that a student's presence in her/his assigned class 
would constitute a threat to the health, safety, morals or welfare of others, or be disruptive to 
the educational process, and/or it is not possible to hold a formal hearing with in the period of 
a suspension, the student may be excluded from school for more than ten (10) days if the 
formal hearing is not unreasonably delayed. Any student so excluded shall be provided with 
alternative education which may include home study. 

• Students who are less than seventeen (17) years of age are still subject to the compulsory 
school attendance law even though expelled, and they must be provided with an education. 

• The initial responsibility for providing the required education rest with the student's parents or 
guardian, through placement in another school, through tutorial or correspondence study or 
through another educational program approved by the district's superintendent. 

• If the parents or guardian are unable to provide for the required education, within thirty (30) 
days they must submit to the school district written evidence so stating. The district then has 
the responsibility to make some provision for the student's education. If thirty (30) days pass 
without the district's receiving satisfactory evidence that the required education is being 
provided to the student, it must re-contact the parent and, pending the parents' or guardian's 
provision of such education, the district must make some provision for the student's education 
or proceed under paragraph three (3) or do both. 

• If the approved educational program is not in compliance with the district policy, the school 
district may take action in accordance with Chapter 63 of the Juvenile Act (42 PA. C. S.6301-
6308), to ensure that the child will receive a proper education, see 12.1 (b), relating to free 
education and attendance. 

 
Exclusion from classes - S12.8 
Education is a statutory right, and students must be afforded all appropriate elements of due process if 
they are to be excluded from school. In a case involving a possible expulsion, the student is entitled to 
a formal hearing, which is a fundamental element of due process. 
A formal hearing is required in all expulsion actions. This hearing may be held before the board of 
school directors or a duly authorized committee of the board, or a qualified hearing examiner 
appointed by the board. When a committee of the board or a hearing examiner conducts the hearing, a 
majority vote of the entire school board is required to expel a student. The following due process 
requirements are to be observed with regard to the formal hearing: 
(1)Notification of the charges shall be sent to the student's parent or guardian by certified mail. 
(2)Sufficient notice of the time and place of the hearing must be given. 

• The hearing shall be held in private unless the student requests a public hearing. 
• The student has the right to be represented by counsel. 
• The student has the right to be presented with the names of witnesses against the student, and 

copies of any written statements and affidavits of those witnesses. 
• The student has the right to request that any such witnesses appear in person and answer 

questions or are cross-examined. 
• The student has the right to testify and present witnesses on her/his own behalf. 
• A record must be kept of the hearing, either by a stenographer or by tape recorder. 
• The student is entitled, at the student's expense, to a copy of the transcript. 
• The proceeding must be held with all reasonable speed. Where the student disagrees with the 

results of the hearing, recourse is available in the appropriate Court of the Commonwealth. If 
it is alleged that a constitutional issue is involved, the student may file a claim for relief of the 
appropriate Federal District Court. 

• The purpose of the informal hearing is to enable the student to meet with the 
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• appropriate school official to explain the circumstances surrounding the event for which the 
student is being suspended or to show why the student should not be suspended. 

• The informal hearing is meant to encourage the student's parent or guardian to meet with the 
principal to discuss ways by which future offenses can be avoided. 

• The following due process requirements are to be observed in regard to the informal hearing:  
Notification of the reasons for the suspension shall be given in writing to the parents or 
guardian and to the student. 

• Sufficient notice of the time and place of the informal hearing shall be given. 
• A student has the right to question any witnesses present at a hearing. 
• A student has the right to speak and produce witnesses on his own behalf 
• The district shall offer to hold the informal hearing within the first five (5) days of the 

suspension. 
 

School Related Information 
 
Assemblies 
All teachers should escort their students to the auditorium or the gymnasium in a quiet and orderly 
fashion.   Each teacher should make sure his/her students are seated in the proper area and remain 
with their students. No bags, food, or drinks should be taken to any assembly. Attending assemblies is 
a privilege and any disruptive behavior by any student will not be tolerated. Any behavior that is not 
acceptable in a classroom will not be acceptable during an assembly. Any student removed from an 
assembly for improper behavior will be detained in the office for the remainder of the assembly. 
Removal a second time from an assembly will result in the student's privilege of attending assemblies 
being revoked. That student will spend the time for all future assemblies in a Time Out Room. A 
detention or suspension for each offense could be assigned. 
 
Backpacks / Book Bags  
Students are permitted to bring backpacks to school and store them in homeroom. The use of 
backpacks/book bags during the school day may be restricted by the administration.  Bags larger than 
the typical backpack size, or pull bags, are not to be used during the school day. 
 
Breakfast 
The cafeteria serves breakfast from 7:30 to 8:05am daily. Breakfast is a service provided by the 
District to ensure students have a healthy start to their day. Free and reduced service is available. 
 
Bus Transportation 
Bus riding is a privilege and should not be abused. Students may be refused transportation on any 
school bus for any of the following reasons: 

• Constantly distracting the driver's attention. 
• Fighting or annoying another student. 
• Refusing to remain seated. 
• Throwing any object while on the bus. 
• Willfully destroying any part of the bus. 
• Using tobacco products on the bus. 
• Persistent littering of a bus. 
• Eating or drinking on the bus. 
• Using obscene language. 
• Damaging emergency equipment. 
• Arms and hands extended from the bus. 
• Failure to respect the driver's authority. 
• Other just causes (Description). 

When a student has been refused bus transportation, it is the parent's responsibility to arrange for 
transportation to and from the high school.  It was also determined that a student at all times must 



 

 

20 

20 

return home on the bus which brought her/him to school. 
Transportation-Video/Audio recording (refer to Board policy 810.2 for complete policy) 
 
BUS POLICY - ADDENDUM 
Permission for a student to get off her/his assigned bus at any stop other than her/his assigned stop 
shall require a written request from a parent or guardian. This written request must be given to the 
office in advance of dismissal and must be presented in person. EXCEPTIONS MAY BE GRANTED 
BY SCHOOL ADMINISTRATORS ONLY. 
No student may leave a bus to ride with another driver. Students may leave the bus to ride with a 
parent or family member if permission is granted by a school administrator, or if the bus is in route, 
by the bus driver. Exceptions may be granted by school administrators. Requests to ride with parent(s) 
should be submitted twenty-four (24) hours in advance, when possible, and presented in person. 
 
Building Usage 
All activities in the school are to be approved by the grade level Principal and must be under the 
direct supervision of a faculty member. This rule applies to clubs, athletic teams, play rehearsal, and 
any other events of this nature. Activities should be scheduled well in advance. Teachers will be 
responsible for this scheduling, not the student. At no time are students allowed in the building 
without supervision. 
 
Cafeteria 
A breakfast and luncheon service is provided for students at Hughesville High School. The cost of 
this service is contingent upon current food and preparation costs, so it may vary from year to year. 
One should not expect to charge a breakfast or a lunch payment. Assigned periods for you to go to 
lunch are scheduled. You will report to the cafeteria during the time indicated and under the 
supervision of your current teacher unless properly excused. You will be expected to remain for the 
duration of the lunch period. The supervisor or the bell could dismiss you from lunch.  When 
reporting, you will be directed to a serving line or, if not buying lunch, to a seating area. There will be 
no cutting-in line during this time. Violators will be held responsible by the supervisors.  You are 
responsible for the cleanliness of the cafeteria. Failure to meet this responsibility may mean that you 
will serve on cleanup details at the close of the school day. Supervisory staff will direct this 
responsibility when necessary.  Though this is recognized as a time of relaxation and let down from 
the more formal time of day, it is not a time for extremes in noise or behavior.  Continued disruption 
will mean loss of cafeteria privileges.  Students may play non-gambling card games. 
Basic Cafeteria Rules: 
1. Show respect at all Times 
2. Walk 
3. Clean Up After Yourself 
4. All Food and Beverage must stay in the cafeteria unless cleared by a staff 
Member for a special event 
 
ELSD Lunch Charge Policy 
 

East Lycoming School District 
Cafeteria Charge for High School and Elementary 2022-23 School Year 

 
In order to establish a uniform practice concerning student charges for meals: 
1. When a student owes money for five (5) or more school food program meals, the district shall make 
at least two (2) attempts to contact the student’s parent/guardian and shall provide the application for 
free/reduced-price school meal benefits to the parent/guardian to apply for benefits under federal 
school meal programs. The district will provide assistance to parents/guardians applying for 
free/reduced-price school meal benefits.  Communications regarding money owed by a student for 
school meals shall be made to the student’s parent/guardian, not the student, unless the student is 
grades 9-12 and can be made in a discreet manner. 
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2. No a la carte items can be purchased by any student: 
 a. When there is a negative balance in the account. 
 b. If there are insufficient funds to cover the items being purchased.  
 c. Kindergarten milk debts will be deducted from accounts monthly.  
 
3. Cafeteria accounts can be managed online @ schoolcafe.com. Online, parent(s)/guardian(s) can 
view balances, receive email notifications and/or make deposits to their children’s accounts.  
 
4. At the end of the school year, all balances, both positive and negative, will be carried into the next 
school year.  
 
5. A notice of the guidelines for a meal charge will be included in the Parent/Student Handbook.  
 
Graduating Students: 
  
All graduating students' funds will be transferred to a sibling account/account within their household, 
if applicable. Refund requests above ten dollars ($10.00) will be processed and made via check to the 
household. 
 
Collection of Unpaid Meal Charges 
Parent(s)/Guardian(s) are responsible for unpaid meal charges. If unpaid meal charges are not paid in 
full, the charges are considered delinquent debt. The district will work closely with parent/guardian(s) 
to create a repayment plan. The district reserves the right to forward delinquent debt to an outside 
Collection Agency and/or District Magistrate for payment.  
 
Collection of Non-Sufficient Funds (NSF Checks) 
A written notice will be sent to the parent(s)/guardian(s) explaining a deduction from the student’s 
account in the amount of the non-sufficient funds, plus additional fees. The notice will also include 
the parent(s)/guardian(s) responsibilities regarding non-sufficient funds and request that funds be 
deposited within 15 days. The notice will provide that if non-sufficient funds are not paid in full 
within 15 days of the written notice, then the school district will forward the debt to the Magisterial 
District Court for payment, plus filing fees. Your cooperation in this matter is greatly appreciated. 
Menus can be viewed at http://eastlycoming.nutrislice.com 
 
IMPORTANT CLARIFICATION: The East Lycoming School District does participate in the 
National School Lunch Program for free and reduced priced meals. However, the District does not 
provide free or reduced-price snacks for students. If your student wishes to have a snack you would 
need to provide funds in the student's account to allow them to make that purchase. 
 
FREE AND REDUCED MEALS 
Applications for free and reduced meals will be distributed to all students. Contact your school office 
for additional applications. As a reminder, if your children received free or reduced meals last year, 
their eligibility status will be honored for 30 days. All applications must be submitted before the end 
of September. Students without free or reduced applications completed by October 3, 2022 will be 
placed on full paid status. Charges incurred on full paid status are the responsibility of the 
parent/guardian. Please contact the District Office at 570-584-2131 with questions regarding 
applications.  
 
MEAL PRICES 
 
High School Breakfast: $1.10 
High School Lunch: $2.15 
 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights 
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions 
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participating in or administering USDA programs are prohibited from discriminating based on race, 
color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any 
program or activity conducted or funded by USDA. Persons with disabilities who require alternative 
means of communication for program information (e.g. Braille, large print, audiotape, American Sign 
Language, etc.), should contact the Agency (State or local) where they applied for benefits. 
Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the 
Federal Relay Service at (800) 877-8339. Additionally, program information may be made available 
in languages other than English. 
To file a program complaint of discrimination, complete the USDA Program Discrimination 
Complaint Form, (AD-3027) found online at, http://www.ascr.usda.gov/complaint_filing_cust.html 
and at any USDA office or write a letter addressed to USDA and provide in the letter all of the 
information requested in the form. To request a copy of the complaint form, call (866) 632-9992. 
Submit your completed form or letter to USDA by: 
(1) Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil 
Rights, 1400 Independence Avenue, SW Washington, D.C. 20250-9410 
(2) Fax: (202) 690-7442; or 
(3) E-mail: program.intake@usda.gov. 
This institution is an equal opportunity provider. 
 
Care of Property 
You are responsible at all times for your chrome book, books and other instructional materials issued 
to you. All books are to be covered and identified with the student’s and the teacher’s name in the 
book.  Lost items should be reported to your teachers immediately. You will pay for items not 
recovered before the close of the school year. Should you fail to return lost materials or pay for them, 
your final report card may be withheld until you do so.  You are likewise responsible for the abuse to 
the desks and/or lockers, which you occupy from class period to class period as well as in homeroom. 
 
Car Registration / Parking Regulations / Car Visits 
Juniors and Seniors are permitted to drive to school and park on school property. Students must park 
in the designated student parking areas after they have acquired a parking permit. Students are 
required to register their cars and will be issued a permit that must be displayed on their vehicle.  
Students may not visit their cars during the school day without direct permission from the high school 
office. Parking privileges may be revoked in instances of poor behaviors. Any car that is parked on 
school property may be searched if the administration deems it necessary. 
 
Cellular Phones, Personal Laptop Computers, Personal Listening Devices, I-Pods and I-Pads, 
and other Electronic Devices. 
Although cell phones and the other devices listed above have become an important part of our society, 
they have potential to become a disruption to the educational process and can interfere with the 
academic integrity of classes. Therefore, cell phones and other personal electronic devices may not be 
used during class or academic time.  Any unapproved use of a cell phone (including texting) and other 
personal electronic devices during academic time may result in discipline action. 
Note: 

• Teachers may permit these items during academic time for very specific school projects. 
• Students are not permitted to use cell phones for the purpose of taking pictures.  If a student is 

found taking pictures in school, whether appropriate or inappropriate, he/she will be referred 
to the proper administrator. The content of the picture(s) taken will determine the severity of 
the punishment, which may include out-of-school suspension, expulsion, and legal action 
against the student. 

**The administration has the authority to make modifications to this policy. Please Refer to Board 
Policy #237 on the District’s website, www.elsd.org, for the entire policy. 
 
Classes and Clubs 
Your advisor or sponsor is responsible for club or activity funds. Each club or class will have a 
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treasurer who, under advisor’s guidance, will take care of all monies. Money should be turned over to 
the high school secretary as soon as possible for safekeeping. Money should not be left in the 
homeroom overnight.  All money-raising activities REQUIRE PRIOR APPROVAL by the 
administration using a REQUEST TO CONDUCT FUNDRAISING ACTIVITY form. This includes 
dances and sales. 
 
Computer Usage 
Please refer to the ELSD’s Acceptable Use Policy #238 found under policies at www.elsd.org for 
entire policy. 
 
Dances 
School policy is in effect and discipline will be carried out. 

• Dances are to be open to students of Hughesville High School and pre-approved guests when 
permitted. 

• Any person, once admitted, is expected to remain at the dance. Should s/he choose to leave, 
s/he may not re-enter. 

• Security Police will be assisting the sponsors of the dance in keeping the parking lot free of 
occupied cars and loitering, as well as assisting in the building 

• Students and/or others thought to have been drinking will be denied admission. No alcoholic 
beverages will be permitted in the Hughesville High School campus. Any violation will be 
reported to the police. 

• The use of tobacco at a school sponsored dance, on or off school property, is prohibited. 
• Adequate parent/teacher chaperones will be provided for each dance. 
• VIOLATORS OF ANY OF THE ABOVE REGULATIONS WILL BE ASKED TO LEAVE 

THE DANCE. Students misbehaving will be referred to the HHS Discipline Policies. 
 
Dismissal from Classes / Hallway procedures 
Dismissal from classes is the responsibility of the teacher in charge and should be an orderly process. 
During hall passage, you should keep to the right, move at a normal pace, keep the noise level at a 
minimum and exercise consideration for fellow students. Three minutes, which is ample time, is 
provided for movement from one class to another. If a teacher keeps you late from a class, you must 
obtain a class admission slip from the teacher before going to the next class. Students must have a hall 
pass whenever out of a classroom unless it is between classes or if the student is with a teacher. 
 
Distribution of Literature 
No pamphlets, posters, flyers or literature of any kind may be distributed or posted in Hughesville 
High School without the direct approval of the administration. 
 
Dress and Appearance  
(Refer to Board Policy 221 at www.elsd.org for complete policy) 
Students are expected to keep themselves well-groomed and neatly dressed. Any clothing or face 
covering, which might be distracting to the learning process or offensive to other students or teachers, 
will not be permitted. Students wearing such clothing or face covering will be asked to cover it up, 
turn their shirt inside out, change into other emergency clothing or face covering available at school, 
or call their parents for different clothing/face covering.  Students unable or refusing to do one of the 
above will be suspended from attending classes. 

• Undergarments should not be seen. 
• No exposed stomach. 
• No hats, bandanas, other such head coverings, or sunglasses may be worn in the building 

during the normal school day. 
• No shoes with cleats may be worn in the building. 
• Under normal conditions, coats should not be worn in the building. 
• Shorts, dresses, and skirts are to be an appropriate length for school. 
• Halter-tops, muscle shirts, tank-tops, spaghetti strap shirts, or other such items are not 
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permitted. Shirts/Tops/Dresses may be sleeveless providing 3 inches of material is across the 
top of the shoulder. The top of the shoulder must be covered. 

• Gang-related clothing or face covering and/or accessories, and excessive jewelry, chains or 
accessories are prohibited. 

• Clothing or face covering that states profanities or advertises drugs or alcohol is prohibited. 
Students may be required to wear certain types of clothing while participating in physical 
education classes, shop classes, extracurricular activities, or other situations where special 
attire may be required to ensure the health and/or safety of the student(s). The administration 
will have the final interpretation and enforcement of the dress code. It may establish specific 
rules as needed. 

 
Eating / Drinking in the School Building 
Hughesville High School is an exceptional facility.  Students are encouraged to assist in maintaining 
the character of our building. All litter must be placed in the appropriate collection containers. 
Throughout the day, students may carry drinks in plastic bottles with caps. Teachers determine if 
students are permitted to drink in the classroom. Food may be in the classrooms with teacher 
permission. 
** The administration has the authority to make modifications to this policy. *** 
 
Emergency School Closings 
On days when school must be closed due to inclement weather or other unexpected emergencies, 
announcements will be made from the following radio stations: OLDIEZ 93, VARIETY .97-WZXR, 
KISS FM-WRAK, WMYL, WILQ, WHLM-WJMW; and the following T.V. stations; WNEP, 
WBRE, WYOU. Closings will also be communicated through phone by the District’s One Call Now 
system and will be posted on the district’s website and registered parents may receive phone alerts 
from the district. Announcements will start as soon after 6:00 a.m. as is possible. 
 
Field Trips 
Field trips may be a very important adjunct to classroom instruction. Permission for all trips will be 
received from the office. You are required to present a permission slip signed by parent or guardian to 
the teacher prior to any trip.  Field trips are an extension of the classroom and our school; therefore, 
all students are governed by the discipline code while on the trip. Students may be denied a field trip 
as per the discipline policy. 
 
Fire Drills 
The State of Pennsylvania has charged us with the responsibility of implementing those procedures 
necessary to provide maximum protection for all people in our school community. One of these 
procedures is a quiet, orderly and rapid evacuation should there be a fire or other disaster. We appeal 
to your good judgment and hope to receive your support during our practice fire drills. The following 
directions should become a part of every fire drill: 

• Upon hearing the fire bell, quiet should prevail so that any directions necessary can be given 
immediately. 

• All classroom windows and doors should be closed. 
• Students are to know the posted fire drill directions and are to follow those at all times. 
• Should the stated exit be blocked, the next closes exit should be used. 
• The teacher of each room, being the last person out of the room, should close the room door 

securely. 
• The first student to reach the main exit doors should hold them open for ALL groups to pass.  

When the last person has exited, the doors are to be closed and the student(s) are to rejoin 
their group. 

• Students should evacuate to a distance whereby they do not interfere with fire equipment or 
firemen, but not less than one hundred (100) feet. 

• Horseplay, talking, and running are not part of a good evacuation or re-entrance to the school. 
• Groups or classes will stay together at all times, and teachers will maintain the integrity of 
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their group. 
• Each teacher will take roll and report any missing student to the office at the completion of 

the drill. 
• The return to the building is considered a continuation of the drill and should be carried out 

accordingly. 
 
Guidance (Counseling Services) 
The guidance staff at Hughesville High School provides basic guidance services to students within the 
junior and senior high school. 

• The personal counseling service is provided in which the Counselor used his or her 
psychological training to help a student cope with their individual, personal, social, and 
educational concerns. Parents, teachers, administrators, and students are consulted in 
individual cases. Strict confidentiality is held between students and counselors at all times. 

• A referral service is provided in which the counselor seeks the help of other professionals in 
the field such as psychologists, psychiatrists, social workers, and juvenile probation officials 
to aid with particularly difficult problems. 

• An assessment service is provided in which the guidance personnel collect student data 
through testing and interpret this data to teachers, parents, and students so as to aid students in 
making educational and career decisions. 

• A record's maintenance service is provided in which a cumulative folder is kept on a student 
from the time s/he begins school in kindergarten until graduation. 

• Guidance personnel handle requests for transmission of student records. The records are 
maintained in the high school vault. 

• A placement service is provided for students. It is divided into two categories: educational 
and occupational. Educational placement pertains to assisting students in moving from high 
school to higher education. Occupational placement involves helping students with job 
availability. 

• An information service is provided. The counselor attempts to provide students with current 
educational, personal-social, and occupational information, which may be of help to them. A 
Career Resource Center is maintained to assist students. 

• Time has been allotted for parents to meet with guidance counselors and teachers 
at either an individual or group meeting. 

You should feel free to encourage your parents to call for conferences at all times (584-5113), not just 
when problems occur. Parents may, likewise, be called for a conference when a particular problem 
does arise or when the planning of the student's future is involved. Any parent may meet with all of 
the student's teachers by arranging a meeting through the guidance counselors. 
 
Harassment 
(Please Refer to Board Policy 249 at www.elsd.org for complete policy) Unlawful harassment will not 
be tolerated because of its impact on students and the learning environment.  Students shall be 
responsible to respect the rights of their fellow students and ensure an environment free from all 
forms of harassment.  Students may report harassment concerns to teachers, counselors, or 
administrators. 
 
ID Cards 
Student ID cards will be issued to each student early in the school year. ID cards may be required for 
admission to school sponsored activities. 
 
In the Building Before/After School Hours 
Students who are unassigned to a staff member, club, or team must be in the following areas before 
and after regular school time: 

• Students arriving before 7:50am must report to the cafeteria. Students may not be in the halls. 
• After School Hours – The library is open until 3:30pm. If students are not in the library, they 

must wait in the foyer. Students may not be in the halls. 
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Library Usage 
The use of the library is a privilege and should not be abused, however, we encourage students to 
utilize their library.  it is impossible for the library to accommodate all students who may wish to go 
from a class.  A system will be organized so that a sharing of library time will take place.  The library 
is open after school until 3:30pm. 
 
Locker Keys/Locks and Gym Lockers 
No locker keys/locks are issued for homeroom/gym lockers.  The school does not assume 
responsibility for items of clothing or anything else lost or stolen but will try to assist in recovering 
them when and where possible. Proper use of a lock will provide reasonable assurance that your basic 
possessions are protected. However, items of value such as money, keys, jewelry, etc. should be given 
to the teacher in charge. 
 
Locker Search 
(Please Refer to ELSD Policy 226 on the District’s website, www.elsd.org , for the entire policy; 
copies are available in the HS office) 
All lockers are and shall remain the property of the school district. As such, students sharing lockers 
have no expectation of privacy in their locker. Students are encouraged to keep their assigned locker 
locked against incursion of other students, but no student may use a locker as a depository for a 
substance or object which is prohibited or which constitutes a threat to the safety or welfare of the 
occupants of the school building or to the building itself. The administration reserves the right to 
inspect a student's locker when such administrator has reason to believe that the locker is improperly 
used for the storage of contraband, a substance or object, the possession of which is illegal, or any 
material which poses a hazard to the safety and good order of the school. 
 
Money/Student Debts 
All indebtedness in the form of library fines, lost or damaged books, cafeteria charges, or other 
materials, etc. must be paid before final grades are given to you at the close of the school year.  
Cafeteria charges may be paid via an on-line system. 
 
Missing Classes 
Anytime a student misses a class without the assigned teacher/supervisor knowing about it ahead of 
time and approving it, the missed class will be considered a cut of class and will be handled through 
the discipline code. Staff members are responsible for contacting the parent when students have an 
unexcused absence from their classes. 
 
National Anthem and Pledge of Allegiance 
The Hughesville High School begins each school day with the United States National Anthem and 
Pledge of Allegiance to the flag of the United States of America by every student and staff member. A 
moment of silence shall accompany the Pledge each morning with students standing quietly at their 
desk. Students may decline to stand during the Salute to the Flag on the basis of personal belief or 
religious conviction. Students who choose to refrain from such participation shall respect the 
rights/interest of classmates who do participate.  This respect shall include remaining silent and 
refraining from any activity that may be distracting to another. 
 
Nursing Services 
(Please Refer to ELSD Policy #210 on the District’s website, www.elsd.org , for the entire policy.)  
The East Lycoming School Health Program has, as its primary goal, the protection, maintenance, and 
improvement of the health status of the school age child. Its intention is to assist the student and 
his/her family to obtain maximum good health primarily through preventive service (first aid, 
emergency care, counseling, early identification, referral, education, problem management and 
follow-up). The School Health Program is not a medical care service. The School Nurse assists the 
teacher and other school employees with the management of students with physical limitations and 
establishes a positive approach to good health practices. 
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The East Lycoming School District Board of Education recognizes that parents/guardians have the 
primary responsibility for the healthcare of their children.  The district strongly recommends that 
medication be given in the home; although, it realizes that the health of some students requires that 
they receive medication while in school. Parents/guardians should confer with the child’s primary 
care provider to arrange medication time intervals to avoid school hours whenever possible. When 
medication absolutely must be given during school hours, certain procedures need to be followed. 
Unless guidelines are followed, your child will not receive the prescribed medication.  In accordance 
with the recommendation of the Pennsylvania Department of Health, the student will be given 
medication only on the DIRECT WRITTEN ORDER OF A LICENSED PRESCRIBER (physician, 
physician assistant, nurse practitioner, dentist, etc.). These guidelines include all students K-12. A 
new order must be obtained each school year as a written order expires at the end of the school year in 
which the order was written. 
The parent, guardian, or responsible adult who is acting on behalf of the student should bring the 
medication and the properly completed form(s) to the nurse’s office or the high school office.  The 
school nurse or substitute will administer the medication to the student. All medication will be kept in 
a locked area (i.e. drawer, security box, or cabinet).  At the end of the designated time period, which 
shall be set by the licensed prescriber, all unused medication will be returned or destroyed.  A form 
must be completed by the health care provider and the parent/guardian BEFORE ANY prescription 
or non-prescription medicine will be administered. The form(s) are available from the nurse's office, 
high school office, and/or on the web @elsd.org, high school/health office (click on forms & 
documents). The completed form must contain the following information: 
 
1. Name of student 
2. Name of medication 
3. Purpose of medication 
4. Amount and the time the medication is to be given 
5. Signature of parent/guardian 
6. The prescription number and date must be on the bottle label, along with student’s name (The label 
on the outside of the bottle is NOT an order from a licensed prescriber) 
The medication must be in the original pharmaceutically dispensed and properly labeled 
container (may not be written on by parent/guardian). Medication sent in Tupperware 
containers, envelopes or plastic bags will not be given. 
1. Medication that is ordered three times a day may be given before school, after school and at 
bedtime unless the licensed prescriber indicates on the prescription order form that it must be given at 
lunch time. 
2. Narcotic pain relievers are inappropriate for administration during the school day and, therefore, 
will not be administered. 
3. In the absence of the school nurse, the substitute will oversee the administration of medication. 
4. Prescription medication will be kept locked in the nurse’s office. 
5. A log will be kept for any child receiving prescription medication during school hours. 
6. Medication may be given either 30 min. before or 30 min. after the time ordered. 
7. Students in grades 7-12 will be responsible for reporting to the nurse’s office at the time that the 
medication is to be given. 
8. The first dose of any prescription medication must be given at home to guard against allergic 
reaction. 
9. If tablets must be cut, the parent/guardian is responsible for cutting tablets and bringing the correct 
dosage to school. 
NON-PRESCRIPTION MEDICATION: 
1.   Due to rulings by the State Board of Nursing, the East Lycoming School District is no longer able 
to administer over-the-counter non-prescription medication at the parent’s/guardian’s request unless 
accompanied by a licensed prescriber’s order. 
2.  Acetaminophen (Tylenol), and Caladryl Clear/Aveeno will only be given in accordance with the 
non-prescription medication protocol established by the school’s health care provider and written 
consent from the parent/guardian obtained from the student’s emergency card.  Nursing discretion 
will be used to determine the need versus risk of administering Acetaminophen. 
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a.   FOR INHALERS: 
3.   Students requiring inhalers during school hours must follow all guidelines for prescription 
medications. 
4.   Only students at the secondary (7-12) level will be permitted to personally carry an inhaler.  The 
request to carry an inhaler must be specifically written on the prescription order form by the licensed 
prescriber and the self- administration of medication protocol must be completed. 
a.   UNUSED/EXPIRED MEDICATION: 
5.   Parents/guardians will be requested to pick up unused/expired medication. 
6.   If the parent/guardian does not pickup unused/expired medication by the last day of school, the 
school nurse will destroy/discarded any unused/expired medication.  A school district employee will 
witness this act if the medication to be discarded is a controlled substance. 
Any student, who needs to be excused from any school activity, including Physical Education, will be 
required to have an excuse written by a licensed prescriber, which must be presented to the nurse.  
Unless the student has been absent or has a written licensed transcriber’s excuse, he/she must take 
Phys. Ed. Alternative activities; walking could be done in many of these cases. 
The nurse may excuse a student to go home only if a parent or guardian can be contacted by phone to 
come to pick up the student or can give permission or consent for a student to drive/walk home. If a 
parent/guardian cannot be reached, only authorized persons designated by the parent/guardian on the 
Emergency Card will be called. In emergency situations, the student will be transferred to the hospital 
and the parent/guardian will be notified. 
 
IMMUNIZATIONS and SCREENINGS 
Required Immunizations for attendance in all grades: 

• �4 doses of tetanus, diphtheria, and acellular pertussis (1 dose on or after the 
• 4th birthday) 
• �4 doses of polio (4th dose on or after 4th birthday and at least 6 months after previous dose 

given) 
• �2 doses of measles, mumps, rubella 
• �3 doses of hepatitis B 
• �2 doses of varicella or evidence of immunity 
• �7th grade requirement: 1 dose of tetanus, diphtheria, acellular pertussis (Tdap) and 1 dose of 

meningococcal conjugate vaccine (MCV) given at age 11 or after but prior to the first day or 
school. 

• �12th grade requirement: 1 dose of MCV given at 16 years of age or older prior to the first 
day of school. 

• �Vaccines required for entrance, 7th and 12th grade continue to be required in 
• each succeeding school year. 

As of the spring of 2017, all students are required to have at least one dose of the above 
immunizations on the first day of school, unless the child has a medical or religious/philosophical 
exemption. 
If the child does not have all of the doses listed above, needs additional doses, and the next dose is 
medically appropriate, the child must receive the dose within the first five days of school. If the next 
dose is not the final dose of the series, the child must also provide a medical plan for obtaining the 
required immunizations (on proper paperwork obtained from school nurse) within the first give days 
of school. The medical plan will be reviewed every 30 days to ensure compliance; failure to comply 
with medical plan will result in exclusion. 
Failure to comply with the above policy will result in exclusion from school. 
 
Screenings and Tests given and required by the Commonwealth of Pennsylvania: 
1.  7th Grade Students—The School District conducts a screening program to identify children with a 
possible lateral curvature of the spine (scoliosis). 
Dental exams and hearing tests are also required for 7th Grade 
Students. 
2.  11th Grade Students—The School Health Law requires medical examinations for 11th Grade 
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Students.  We recommend your family health care provider do this examination since he/she can best 
evaluate your child’s health and assist you in obtaining necessary treatments and/or corrections.  
Private physicals done by your family health care provider cannot be administered any earlier than 1 
year prior to the first day of school of the required grade. 
Hearing Tests are also required for 11th Grade Students. 
3.  All students in grade 7 through 12 will have a vision, height, and weight screening.  Height and 
weight will be used to calculate a student’s Body Mass Index (BMI).   BMI is a measurement that 
helps determine whether your child is within a normal growth pattern, overweight, at risk of 
becoming overweight or underweight. A letter informing you of your child’s BMI will be sent home 
after the completion of his/her height/weight screening. 
 
The School offers private physicals and dental exams. 
 
NOTE: The school physical examinations will be done in a private exam room in the school nurse’s 
office. Each physical performed by a qualified licensed prescriber will include a review of previous 
medical records and a review of the current health history. A physical examination will monitor each 
student’s growth and development, auditory, and skeletal areas. No genital evaluation will be 
performed. Each student and/or parent/guardian has the right to assume responsibility for this physical 
to be completed by his/her own private health care provider. Any parent/guardian may participate in 
his/her child’s evaluation.  The school dental examination consists of a visual inspection of the teeth 
and gums. Each dental exam will be performed by a licensed dentist. 
Physical exams and dental exams done at the school require the parent/guardian to sign a consent 
form that will be sent home prior to these exams being administered. If the form is not signed and not 
returned to the school, no exam will be administered. 
The school nurse is on duty from 7:50 AM until student dismissal.   Please feel free to call 584-5901 
or email the nurse if you have any questions or concerns about your child’s health. 
 
PEDICULOSIS (HEAD LICE AND/OR NITS) 
Head lice are tiny wingless parasitic insects that can live on the head and scalp of people, especially 
children. They are about the same size as a sesame seed. The nits or eggs are very tiny, half the size of 
a pin head and very difficult to see. The nits vary in color from yellowish brown to pearly white and 
are tear drop shaped. Head lice are usually transmitted through close, personal contact. 
Lice respect no one and no one is immune from them, no matter how clean. 
 
1. Any student suspected of head lice or nits will have his/her head inspected 
by the school nurse. The parent/guardian or authorized party will be contacted if the student needs to 
be taken home. An exclusion letter and instruction for treatment will be given to the parent/guardian 
at the time of exclusion. The exclusion letter must be completed prior to the child returning to school. 
2. After the student’s hair is properly treated and every nit removed from the hair, the parent/guardian 
will notify the nurse and return to the school with the student. The nurse will inspect the hair in the 
presence of the parent/guardian and determine if the child may be permitted to resume school activity. 
If the child is not able to return, procedure for re-entry will be repeated. Please note that absences 
more than 48 hours after the exclusion will require a doctor excuse. 
3. There will not be a general notification when lice are found within a classroom. 
4. For more information on head lice, visit our website at www.eastlycoming.net. 
 
RECOMMENDATIONS FROM THE SCHOOL NURSE ON ATTENDANCE 
BASED ON GUIDELINES FROM THE AMERICAN ACADEMY OF PEDIATRICS AND THE 
PENNSYLVANIA DEPARTMENT OF HEALTH 
Keep your child home from school when: 
*Their temperature is 100 degrees or more prior to school in the morning, or higher temperature 
associated with cold like symptoms. They should be fever-free for at least 
24 hours (without the use of fever reducing medication like Tylenol or Ibuprofen) before returning to 
school. 
*They vomited the evening/morning before school. 
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*They have persistent diarrhea or diarrhea not contained. 
*They have red eye(s) accompanied with drainage or matting. 
*They have been diagnosed with an infection (such as "pink eye", strep throat, MRSA, impetigo).  
They should be on an antibiotic for at least 24 hours before returning to school. 
 
Please feel free to call us for any questions or concerns. Always contact your child's health care 
provider if your child's illness is prolonged or if you are uncertain about sending them to school or 
keeping them home. 
 
Passes 
Every time you leave the classroom it can be a disrupting effect on the classrooms’ learning 
atmosphere. Therefore, passes should be requested only when necessary with one person at a time 
being absent from the room. Passes to the nurse, to the library, or to the office should also be 
requested only when a real need arises. When a pass is requested to visit the nurse and she is not in 
the Clinic, the student must report to the high school office or return to her/his class at once. 
Whenever a pass is requested, the student must sign out before leaving the room. 
 
Physical Education Requirements 
All students scheduled for Physical Education are required to participate in physical education classes. 
Only a written excuse from a physician or the school nurse will be recognized as a legitimate reason 
for not participating in Physical Education classes. Participation requires being properly dressed for 
each class. Students are reminded to supply their own lock for their locker. Valuables should not be 
stored in an unlocked gym locker and any valuables placed in an unsecured locker is placed at the 
student’s own risk. Valuables may be given to the Physical Education teacher to hold until the end of 
the class period. 
 
Possession of Tobacco and Vaping products 
(Refer to Board Policy 222 for complete policy on the District’s website, elsd.org.) 
The Board recognizes that tobacco and vaping products, including the product marketed as Juul and 
other electronic cigarettes, present a health and safety hazard that can have serious consequences for 
users, nonusers and the school environment.  The purpose of this policy is to prohibit student 
possession, use, purchase and sale of tobacco and vaping products, including Juuls and other 
electronic cigarettes. 
 
The Board prohibits possession, use, purchase or sale of tobacco and vaping products, including the 
product marketed as Juul and other e-cigarettes, regardless of whether such products contain tobacco 
or nicotine, by or to students at any time in a school building; on school buses or other vehicles that 
are owned, leased or controlled by the school district; on property owned, leased or controlled by the 
school district; or at school-sponsored activities that are held off school property. 
 
The Board prohibits student possession or use of products marketed and sold as tobacco cessation 
products or for other therapeutic purposes, except as authorized in the Board’s Medication policy. 
 
The Board prohibits student possession of any form of medical marijuana at any time in a school 
building; on school buses or other vehicles that are owned, leased or controlled by the school district; 
on property owned, leased or controlled by the school district; or at school-sponsored activities that 
are held off school property. 
 
The Board authorizes the confiscation and disposal of products prohibited by this policy. 
 
The Superintendent or designee may report incidents of possession, use or sale of tobacco and vaping 
products, including Juuls or other e-cigarettes, by students on school property, at any school-
sponsored activity or on a conveyance providing transportation to or from a school or school-
sponsored activity to the school police, School Resource Officer (SRO) or to the local police 
department that has jurisdiction over the school’s property, in accordance with state law and 
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regulations, the procedures set forth in the memorandum of understanding with local law enforcement 
and Board policies. 
 
Guidelines 
A student who violates this policy shall be subject to prosecution initiated by the district and, if 
convicted, shall be required to pay a fine for the benefit of the district, plus court costs.  In lieu of the 
imposition of a fine, the court may admit the student to an adjudication alternative. 
 
Students with Disabilities 
In the case of a student with a disability, including a student for whom an evaluation is pending, the 
district shall take all steps required to comply with state and federal laws and regulations, the 
procedures set forth in the memorandum of understanding with local law enforcement and Board 
policies. 
 
Possession of Weapons 
(Refer to Board Policy 218.1 for complete policy on the District’s website, elsd.org.) The use or 
possession of any weapon, or look alike weapon, as defined in PA Code and/or Federal law, is 
prohibited. The term weapon shall be defined to include, but not limited to, any knife, cutting 
instrument, cutting tool, nunchaku stick, brass or metal knuckles, firearm (operative or not), shotgun, 
rifle, BB or pellet gun, look-alike gun, chemical agent, explosive device, and/or any other tools, 
instrument or implement capable of inflicting serious bodily injury. Any student who provides or aids 
in providing a weapon to another student violates this regulation. Exceptions: Any student who has 
prior approval three (3) days before use in the classroom, administrative approval, may possess a 
weapon as part of a duly authorized classroom demonstration. Any weapon for classroom 
demonstration and for which the student has secured administration approval shall be left in the office 
except when part of the demonstration; Any student who possesses a weapon briefly as a consequence 
of having found it or taken it from an aggressor. 
Act 26 of 1995: A school district shall expel, for a period of not less than one year, any student who is 
determined to have brought onto or is in possession of a weapon on any school property, during any 
school event, or on any school transportation. The superintendent may recommend modifications of 
such expulsion requirements for a student on a case-by-case basis. 
 
Security Cameras 
The East Lycoming School District Campus and transportation is under 24-hour video surveillance. 
 
Special Services/Special Education 

The East Lycoming School District focuses on increasing levels of progress and achievement for all 
students.  To meet this goal, a wide spectrum of services is provided to students with special needs.  If 
you have any questions or need assistance, please contact Mrs. April Paulhamus, Director of Special 
Education Services at 584-5111. 

At the Hughesville Junior/Senior High School, there are two supplemental learning support 
classrooms, one class in the junior high and one class in the senior high. There are five other itinerant 
junior/senior high school learning support teachers. In addition to learning support services, the 
Junior/Senior High School offers itinerant gifted support services to students meeting the district 
criteria. 

The East Lycoming School District provides a wide variety of services to support specific individual 
student needs. These include increased planning to provide opportunities for students which include 
inclusion experiences to increase socialization and supported vocational exploration before 
graduation.  Other services for students with physical disabilities are provided such as 
speech/language, physical and occupational therapy, if required for the student to be successful in 
school.  The district has also provided adaptive physical education, computer equipment, specialized 
transportation, and flexible scheduling. 
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To assist students at the high school level, extra counseling services are provided through the 
Hughesville Jr/Sr High School Guidance Office or students are supported by his/her case manager.  
The district also utilizes agency support through a Student Assistance Program (SAP) team referral. 

Agency assistance is also valuable in planning for students with special needs.  East Lycoming 
utilizes CBHNP as the referral agency for services such as Behavioral Support.  We also call on 
Lycoming/Clinton County Mental Health/Intellectual Disability Agency to discuss extra special needs 
and services options for students.  High School Transition meetings are held four times per year, with 
various community agencies present.  Also involved is the Office of Vocational Rehabilitation (OVR) 
in facilitating Transition to Work planning for students after high school graduation.  Several district 
students have also attended the Lycoming County Employability Day. 

IF YOU HAVE A CONCERN ABOUT YOUR CHILD’S EDUCATION: 

Parents, students or teachers may request help at any time for a variety of school related issues. 

1. First, parents are requested to call their child’s classroom teachers at the earliest sign of any 
adjustment that would be helpful, or at the earliest sign of difficulty.  Your communication is the most 
valuable resource for your child. 

2. Second, contact the Principal of your building.  For concerns at the Hughesville High School 
contact the Principals at 584-5111; Guidance Counselors at 584-5113; School Nurse at 584-5901. 

3. Further evaluation: If additional information is needed about a child’s educational levels or if a 
parent feels that the student needs more intensive services, the student may be referred for 
Multidisciplinary Evaluation (MDE) by contacting Mrs. April Paulhamus, Direction of Special 
Education Services.  A Permission to Evaluate (PTE) will be generated and sent home for your 
signature and input for the multidisciplinary evaluation to proceed.  A “Parents Rights” packet will 
accompany the evaluation permission form.  The parent must receive this packet and be given 
informed consent to the multidisciplinary evaluation.  A school psychologist completes any 
evaluation and academic testing.  This evaluation and a written report must be completed within 60 
days of receiving the parent signature on the PTE. 

4. Written Evaluation Report: After information in the MDE, or school psychological evaluation is 
gathered, the MDE process provides for an exchange of information and suggested outcomes for the 
child.  This is in the form of a report (Evaluation Report- ER or Gifted Written Report-GWR) that is 
shared with the parents, teachers, and Principal.  The team may revise the report recommendations, 
but the final report must be completed within 60 school days of receiving the parent signature. 

5. Meeting and NOREP/NORA: An IEP or GIEP meeting will follow this report to make a decision 
about your child's educational program.  The IEP/GIEP meeting must occur within 30 days following 
the ER/GWR report date.  A decision about a student’s educational program is a team decision with 
the parents being the most important component of the team.  When this decision is made, the parent 
will sign a Notice of Recommended Educational Program (NOREP) or Notice of Recommended 
Assignment (NORA), which notes if the student is or is not in need of special education services. 

6. Confidentiality: Results of student testing and evaluation are confidential and are not shared unless 
the district has permission in writing to do so.  Parents have the right to all of their students’ records.  
Each school building office has copies of the Pennsylvania Department of Education regulations for 
special education programs, which are followed by our district.  Copies are available to any parent 
upon request. 

 
Student Assistance Program 
The East Lycoming School District has established a Student Assistance Program to provide 
appropriate counseling and support services for the students experiencing problems with drugs, 
alcohol, and other dangerous substances, as well as issues relating to student mental health.  The 
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Student Assistance Program is designed to identify issues, including alcohol and other drugs, which 
pose a barrier to students’ learning and school achievement. Student Assistance is not a treatment 
program but rather a systematic process whereby effective professional techniques are used to 
mobilize school resources in order to eliminate barriers to students learning and school achievement. 
When the problem is beyond the scope of the school, the student and the family will be provided with 
information so they may access services within the community.  The Student Assistance team 
members do not diagnose, treat, or determine appropriate services.  The District encourages 
involvement of parents in all phases of the Student Assistance Program so as to underscore the 
parent’s role and responsibility in the decision-making process affecting their children’s education 
and in the successful resolution of student problems. 
 
Student Assistance Emergency Phone Numbers – To Get Help Call: Any Emergency 911 
Helpline 1-800-326-9577 
 
Lycoming County Children Human Services 
Crisis Intervention & Emergency 326-7895 
Mental Health & Mental Retardation 1-800-525-7938 
YWCA Wise Options (Abuse & Sexual Assaults) 323-8167 
Alcohol & Drug 24-hour Helpline 1-800-562-1240 
Alcoholics’ Anonymous 327-2860 (Alateen) 1-800-356-9996 
Narcotics Anonymous 327-2678 
Shepherd of the Streets 322-6538 
Diakon Family Life Services 322-7873 
Behavioral Health Center 320-7525 
Childline (Abuse) 1-800-932-0313 
West Branch Drug & Alcohol 323-8543 
Safe-2-Say 1-844-SAF2SAY 
 
Visitors 
All visitors must report to the office. Persons not obtaining proper admission will be asked to leave. 
Visitors will wear visitor tags. The administration has the right to not allow visitors a specified 
number of days before a vacation and at the end of school, or during special occasions. 
 
Telephone Messages 
The main office receives many telephone calls from parents, friends, employers, etc. requesting that a 
student be given a personal message. Only in the case of an emergency will a student be called out of 
class to receive a message. All calls due to a student being ill must go through the nurse. 
 
Textbooks 
In most instances, your textbook represents the basic tool of your trade. We urge you to guard it 
carefully and keep it covered at all times and to use it daily. If you are receiving a new book, ask your 
teacher how to "break it in". The student to whom the book was issued must pay for damaged, or lost 
books. If you lose your book, you will be expected to pay for it.  Write your name and the teacher’s 
name on the inside cover of the book. 
 
Working Papers 
The Pennsylvania Department of Labor and Industry requires all employed minors (under 
age 18) to be covered by an employment certificate. These certificates are issued at the high school 
office.  A parent must apply for the application and present proof of student's birth date. It is illegal to 
work before receiving the employment certificate from the school. 
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Policies 

 
 
Athletic Complaint Policy 
 
The East Lycoming School District provides a comprehensive interscholastic athletic program for its 
students. Personnel, supplies, and equipment are provided to ensure the implementation of school 
district and PIAA policies related to athletics. The Student, parent, or other individual who has an 
issue is encouraged to discuss the issue with the coach directly to resolve the issue at that level. 
Anyone still having an issue/complaint regarding an area dealing with the district's athletic program 
shall utilize the appropriate procedures and forms for registering the complaint. 
Complaints shall be filed in a timely manner (within 15 days if related to a specific incident), thus, 
allowing a thorough comprehensive investigation of the complaint. All complaints shall be in writing, 
signed, and dated. 
Board Members may initiate an issue/complaint in writing on behalf of a constituent. An appropriate 
degree of confidentiality will be maintained throughout the complaint process. The following are the 
levels to be utilized for resolution of complaints. The completed issue/complaint forms shall be 
submitted to the grade level Principal. 
Level I Athletic Director 
Level 2 Senior High Principal 
Level 3 Superintendent 
Level 4 Board of Education 
If a complaint is appealed to Level 4 the Board shall decide, after reviewing the written responses 
from levels 1, 2. 3 and written complaint, whether to hold a hearing regarding the complaint. 
The administration reserves the right to intervene immediately into a situation, in their judgment, 
impacts on the health or safety of children.  The complaint form shall be used for all complaints. 
Additional documentation may be attached to the form. Copies of the policy shall be in the school 
district Board Policy Manual, district athletic manual, the individual team coach’s manual, and the 
high school student handbook. 
 
Notification of Rights under FERPA 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years 
of age ("eligible students") certain rights with respect to the student's education records. These rights 
are: 
(1) The right to inspect and review the student's education records within 45 days of the day the 
School receives a request for access. 
Parents or eligible students should submit to the School principal [or appropriate school official] a 
written request that identifies the record(s) they wish to inspect.  The School official will make 
arrangements for access and notify the parent or eligible student of the time and place where the 
records may be inspected. 
(2) The right to request the amendment of the student’s education records that the parent or eligible 
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights 
under FERPA. 
Parents or eligible students who wish to ask the School to amend a record should write the School 
principal [or appropriate school official], clearly identify the part of the record they want changed and 
specify why it should be changed. If the School decides 
not to amend the record as requested by the parent or eligible student, the School will notify the 
parent or eligible student of the decision and advise them of their right to a hearing regarding the 
request for amendment. Additional information regarding the hearing procedures will be provided to 
the parent or eligible student when notified of the right to a hearing. 
(3) The right to consent to disclosures of personally identifiable information contained in the student's 
education records, except to the extent that FERPA authorizes disclosure without consent. 
One exception, which permits disclosure without consent, is disclosure to school officials with 
legitimate educational interests. A school official is a person employed by the School as an 
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administrator, supervisor, instructor, or support staff member (including health or medical staff and 
law enforcement unit personnel); a person serving on the School Board; a person or company with 
whom the School has contracted as its agent to provide a service instead of using its own employees 
or officials (such as an 
attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official 
committee, such as a disciplinary or grievance committee, or assisting another school official in 
performing his or her tasks. 
A school official has a legitimate educational interest if the official needs to review an education 
record in order to fulfill his or her professional responsibility. 
Upon request, the School discloses education records without consent to officials of another school 
district in which a student seeks or intends to enroll. 
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by 
the School District to comply with the requirements of FERPA. The name and address of the Office 
that administers FERPA are: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW Washington, DC  20202-5920 
 
Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA) 
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of 
information for marketing purposes, and certain physical exams.  
These include the right to: 
Consent before students are required to submit to a survey that concerns one or more 
of the following protected areas (“protected information survey”) if the survey is funded 
in whole or in part by a program of the U.S. Department of Education (ED)– 
1.  Political affiliations or beliefs of the student or student’s parent; 
2.  Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6.  Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility. 
�Receive notice and an opportunity to opt a student out of – 
1. Any other protected information survey, regardless of funding; 
2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, 
administered by the school or its agent, and not necessary to protect the immediate health and safety 
of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening 
permitted or required under State law; and 
3. Activities involving collection, disclosure, or use of personal information obtained from students 
for marketing or to sell or otherwise distribute the information to others. 
�Inspect, upon request and before administration or use – 
1.   Protected information surveys of students; 
2.   Instruments used to collect personal information from students for any of the above marketing, 
sales, or other distribution purposes; and 
3.   Instructional material used as part of the educational curriculum. These rights transfer to from the 
parents to a student who is 18 years old or an emancipated minor under State law. The East Lycoming 
School District has developed policies, in consultation with parents, regarding these rights, as well as 
arrangements to protect student privacy in the administration of protected information surveys and the 
collection, disclosure, or use of personal information for marketing, sales, or other distribution 
purposes. The East Lycoming School District will directly notify parents of these policies at least 
annually at the start of each school year and after any substantive changes. The East Lycoming School 
District will also directly notify, such as through U.S. Mail or email, parents of students who are 
scheduled to participate in the specific activities or surveys noted below and will provide an 
opportunity for the parent to opt his or her child out of participation of the specific activity or survey. 
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The East Lycoming School District will make this notification to parents at the beginning of the 
school year if the District has identified the specific or approximate dates of the activities or surveys 
at that time.  For surveys and activities scheduled after the school year starts, parents will be provided 
reasonable notification of the planned activities and surveys listed below and be provided an 
opportunity to opt their child out of such activities and surveys. Parents will also be provided an 
opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys 
covered under this requirement: 
�Collection, disclosure, or use of personal information for marketing, sales or other distribution. 
�Administration of any protected information survey not funded in whole or in part by ED. 
�Any non-emergency, invasive physical examination or screening as described above. 
Parents who believe their rights have been violated may file a complaint with: Family Policy 
Compliance Office U.S. Department of Education 
400 Maryland Avenue, SW Washington, D.C. 20202-5920 
 
NON-DISCRIMINATION POLICY 
The East Lycoming School District does not discriminate on the basis age, sex, handicap, race, 
religion, creed, national origin, veteran status or political affiliation.  Inquiries concerning Title VI, IX 
Section 504, or American Disabilities Act compliance should be directed to Mrs. Heather Burke, 
Business Manager, 349 Cemetery Street, Hughesville, PA 17737-1099. (570) 584-2131 
 
TITLE IX SEX DISCRIMINATION 
All institutions which receive Federal funds are required to comply with Title IX. This law sets up 
procedures to be followed by, in this case, public schools in order to avoid sex discrimination in the 
many facets of their operation (i.e. athletics, health, and physical education, subject selections, and 
hiring and firing of employees of the institution.) It likewise sets up a grievance procedure should a 
member feel aggrieved. Full information about this act and how to file a grievance can be found in the 
high school library and in the libraries of the several elementary schools. The business manager of the 
East Lycoming School District is the source person in the event more direct information is required. 
 
Phone Numbers 
District Office: 584-2131 
High School Office: 584-5111 
Attendance Hot Line: 584-2161 
Senior High Principal: 584-5111 
Junior High Principal: 584-5111 
Counseling Office: 584-5113 
Business Manager: 584-2131 
Athletic Director: 584-6384 
School Nurse: 584-5901 
East Lycoming School District Website www.elsd.org 
 
McKinney-Vento Homeless Education Program 
MCKINNEY-VENTO HOMELESS ASSISTANCE ACT: 
 
The Education for Homeless Children and Youth (EHCY) program is authorized under Title VII-B of 
the McKinney-Vento Homeless Assistance Act (42 U.S.C. 11431 et seq.)  (McKinney-Vento Act).  
The McKinney-Vento Act was originally authorized in 1987 and most recently reauthorized in 
December 2015 by the Every Student Succeeds Act (ESSA).1  The McKinney-Vento Act is designed 
to address the challenges that homeless children and youths have faced in enrolling, attending, and 
succeeding in school. 
 
Under the McKinney-Vento Act, educational agencies must ensure that each homeless child and 
youth has equal access to the same free, appropriate public education, including a public pre-school 
education, as other children and youths.  Homeless children and youths must have access to the 
educational and related services that they need to enable them to meet the same challenging State 
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academic standards to which all students are held.  In addition, homeless students may not be 
separated from the mainstream school environment.  Local Educational Agencies are required to 
review and undertake steps to revise laws, regulations, practices, or policies that may act as barriers to 
the identification, enrollment, attendance, or success in school of homeless children and youths.  
 
The law indicates that the LEA liaison shall ensure that all homeless children, youth and families are 
identified through coordinated activities with other entities. 
 
DEFINITION OF HOMELESS (MCKINNEY-VENTO ACT SEC. 725 (2); 42 U.S.C. 11435 (2) ):  
CHILDREN WHO LACK A FIXED, REGULAR, AND ADEQUATE NIGHT TIME RESIDENCE: 
 
“Doubled up” – Sharing the housing of others due to the loss of housing, economic hardship, or 
similar reasons. 
 
Living in motels, hotels, trailer parks, camping grounds, due to lack of adequate alternative 
accommodations.  
 
Living in emergency or transitional shelters. 
 
Living in a public or private place not designed for humans to live. 
 
Migratory children living in above circumstances. 
  
Living in cars, parks, abandoned buildings, substandard housing, bus or train stations, or similar 
settings. 
 
Unaccompanied Youth – Children or youth who meets the definition of homeless and not in the 
physical custody of a parent or guardian.   
 
Residency and Educational Rights: 
 
Students who are in temporary, inadequate and homeless living situations have the following rights: 
 
Immediate enrollment in the school they last attended or the school in whose attendance area they are 
currently staying even if they do not have all of the documents normally required a the time of 
enrollment; 
 
Access to free meals and textbooks, Title I and other educational programs and other comparable 
services including transportation; 
 
Attendance in the same classes and activities that students in other living situations also participate in 
without fear of being separated or treated differently due to their housing situations. 
 
When a student is identified as being McKinney-Vento eligible, staff will: 
 
Assist with enrollment, monitor school attendance and arrange transportation (preK-8 students) 
 
Provide school supplies and other school related materials as needed. 
 
Advocate for and support students and families through school and home visits. 
 
Set clear expectations for student behavior, attendance and academic performance. 
 
Assist students/families access with community services. 
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 Assist students/families with access to tutoring, special education and English language learner 
resources. 
 
Assist students so they can participate in sports, field trips, and school activities regardless of their 
ability to pay or to provide their own transportation.   
 
For additional information, contact LEA Homeless Liaison at 570-584-2131. 
 
School Board Policies with web link 
 
Additional required notifications can be viewed at the link below: 
 
go.elsd.org/additional  

The following policies are available via the web link listed above.  Go to the web link to view the 
policies. 
 
105.1 - Review of Instructional Materials by Parents/Guardians and Students 
113 - Special Education 
114 - Gifted Education 
123 - Interscholastic Athletics 
138 - Language Instruction Educational Program for English Learners 
142 - Migrant Students 
200 - Enrollment of Students 
203 - Immunizations and Communicable Diseases 
204 - Attendance 
209 - Health Examinations/Screenings 
210 - Medications 
210.1 - Possession/Administration of Asthma Inhalers/Epinephrine Auto-Injectors 
216 - Student Records 
217 Graduation 
218 - Student Discipline 
218.1 - Weapons 
221 Dress and Grooming 
222 - Tobacco and Vaping Products 
226 - Searches 
227 - Controlled substances/paraphernalia 
235 - Student Rights and Responsibilities 
235.1 - Surveys 
237 - Electronic Devices 
238 - Student Acceptable Use of Computer Network System/Internet 
247 - Hazing 
249 - Bullying/Cyberbullying 
250 - Student Recruitment 
251 - Homeless Students 
707 - Use of School Facilities 
716 - Integrated Pest Management Notification 
806 - Child Abuse 
808 - Food Services 
810.2 - Transportation - Video/Audio Recording 
824 - Maintaining Professional Adult/Student Boundaries 
904 - Public Attendance at School Events 
906 - Public Complaint Procedures 
918 - Title 1 Parent and Family Engagement 



349 Cemetery Street  Phone (570) 584-5111 
Hughesville, PA 17737  Fax (570) 584-5378 
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The process of enrollment in E-Spartan begins at home between a student and their 
parents / guardians.  Moving from in-person to cyber learning is a significant educational 
decision that will require different skills from the student like increased self-discipline to 
keep pace with assignments and from families to provide a learning space at home.  It is 
important for families to discuss the reasons behind this choice, the student’s ability, and 
the impact on the family.   
 
Although on-line learning offers many opportunities, it is not an effective means to escape 
school-based problems.  If your student is experiencing a school-based problem, please 
work directly with your school counselor on possible solutions other than online learning. 
 
We want all students to find success and we believe that the best option begins in school 
with teachers and peers.  However, for some students in certain situations or with certain 
goals, on-line learning makes more sense.  Talk it over and then schedule a meeting with 
your student’s school counselor. 
 

E-Spartan is a privilege offered to students when it aligns with their educational goals.  As a 
privilege it comes with clear expectations to maintain placement.  Initial enrollment in E-
Spartan requires all of the following items below.  Once the criteria below are met, the 
student is placed in E-Spartan for a two (2) week trial period.   
 

1. The student must be an East Lycoming School District resident 
2. Parent/Guardian(s) must follow district enrollment procedures, policies, and 

guidelines 
3. Parent/Guardian(s) and student(s) must meet with East Lycoming School District 

designated personnel to enroll in the program and review the student’s educational 
record to develop a cyber-program of study 

4. An IEP team meeting will be held for students with special education services prior 
to any enrollment actions to determine if cyber learning is appropriate for the 
student and to modify the IEP to align with a cyber-based education program* 

5. Parent/Guardian(s) and students must sign the East Lycoming Online Learning 
Enrollment Guide 

6. Attend an East Lycoming School District orientation prior to the beginning of the 
cyber option courses 

7. Grades earned in approved cyber courses count toward a student’s grade point 
average and eligibility for athletic and extracurricular activities 

8. Student must be able / permitted to participate in live virtual meetings such as 
Zoom. 

 
* As a student with an IEP attending E-Spartan, it is required that students MUST participate in 

weekly IEP goal progress monitoring sessions. Goal progress will be assessed every 2 weeks (twice 

a month). The alternating weeks will consist of goal instruction/practice. Failure to comply with 







7 
www.elsd.org 

Transportation to and from the home to school building for educational opportunities, co-
curricular, athletic, and social opportunities is the responsibility of the parent/guardian, 
unless during a regularly scheduled pick-up/drop-off time.  Students must be rostered on a 
bus to ride it at any point to from from school.   

In Pennsylvania, parents/legal guardians are responsible for ensuring that their student(s) 
attends school.  It is the responsibility of the family to ensure the student logs onto the 
courses to maintain appropriate pacing requirements. 
 
Online students are East Lycoming School District students who are expected to comply 
with state, district, and school policies and guidelines. As online students, they assume a 
special responsibility to actively participate in the courses because of the unique 
independence that is offered to them. Time spent daily on coursework is similar to the time 
spent in school. The district and its partner will monitor a student’s active engagement in 
courses with the expectation that the course will be successfully completed within the time 
prescribed by the district.  
 
Students who are not meeting the required academic progress will be supported with an 
attendance improvement plan. If necessary, students may be required to return to the 
building for additional support. 
 
As in-school, parents / guardians are required to submit an excuse to the school for every 
day that their student is absent from instruction.  Excused absences for on-line, as with in-
person learning, follow normal district policy and state law.  Truancy charges are 
applicable when regular attendance requirements and work production deadlines are not 
met.   
 
Lack of connectivity is not an excused absence.  Students are expected to have a secondary 
plan for internet access to maintain course completion schedules.   If your student’s 
alternate plan is not feasible due to extreme circumstances, it is the responsibility of the 
parent / guardian to notify the school within 24 hours. 
 

In addition to maintaining regular course work and pacing, it is essential for students and 

families to maintain regular contact with the E-Spartan district staff.   For students, this 

communication is via school issued email.  For parents, messaging apps will be provided to 

you and used throughout the year.   

Online students must meet board approved requirements for graduation as posted in the 
JR / SR High School student handbook at www.elsd.org. 
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Students who decide to withdraw from a class, must decide within five (5) days of the start 
of the course.  

Online students must be finished with all course assignments by the last day of the marking 
period as set on the district academic calendar.  See academic quarter end dates listed 
previously.  

 

Initial adjacent to each topic indicating that you have read, discussed, and will commit to 
the expectations and responsibilities of participation in E-Spartan as an East Lycoming 
School District student.   

Parent / 
Guardian 

Student Enrollment Topic 

  BEFORE ENROLLMENT 

  INITIAL ENROLLMENT 

  CONTINUATION OF ENROLLMENT 

  RETURNING TO THE BUILDING / LOSS OF CYBER 
PRIVLEDGES 

  ACADEMIC CALENDAR 

  GENERAL SUPPLIES 

  TRANSPORTATION 

  ATTENDANCE 

  REGULAR CONTACT 

  GRADUATION REQUIREMENTS 

  COURSE COMPLETION  

  

 
 
_____________________________________   ______________________________ 
Student Name (print)       Date 
 
 
 
_____________________________________  
Student Signature         
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_____________________________________ 
Parent Name (print) 
 
 
 
_____________________________________   ______________________________ 
Parent Signature        Date 
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Course Sequencing – Elementary  
 

Elementary Program Grades K-5  

Kindergarten Elementary Language Arts K 
Elementary Math K 
Elementary Science K 
Elementary Social Studies K 

Grade 1 Elementary Language Arts 1 
Elementary Math 1 
Elementary Science 1 
Elementary Social Studies 1 
Elementary Physical Education 

Grade 2 Elementary Language Arts 2 
Elementary Math 2 
Elementary Science 2 
Elementary Social Studies 2 
Elementary Art Development 

Grade 3 Elementary Language Arts 3 
Elementary Math 3 
Elementary Science 3 
Elementary Social Studies 3 
Elementary Health 

Grade 4 Elementary Language Arts 4 
Elementary Math 4 
Elementary Science 4 
Elementary Social Studies 4 
Elementary Music 
Elementary Keyboarding 

Grade 5 Elementary Language Arts 5 
Elementary Math 5 
Elementary Science 5 
Elementary Social Studies 5 
Elementary Physical Education 
Elementary Keyboarding 
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Course Sequencing – Secondary 
 

Secondary Program Grades 6-12   

Grade 6 Elementary Language Arts 6 
Elementary Math 6 
Elementary Science 6 
Elementary Social Studies 6 
Elementary Physical Education 

Grade 7 Math 7   
English 7  
Science 7 
Social Studies 7 
Health and Wellness 
Career exploration 

Grade 8 Math 8 or Algebra I 
English 8 
Science 8 
Social Studies 8 
Computer Skills 
Digital Citizenship 

Grade 9 Algebra I or Geometry 
English 9  
Biology  
Civics 
Spanish 1 or French 1 
Health and Wellness 
Student Choice – Full Credit or Two ½ 
credits 

Grade 10 Geometry or Algebra II 
English 10 
American History (or Honors) 
Chemistry  
Health and Fitness 
Student Choice – Full Credit or Two ½ 
credits 
Student Choice – Full Credit or Two ½ 
credits 

Grade 11 Algebra II or Statistics, or Trigonometry 
English 11 
Psychology 
Earth Science or Physics 
Physical Education 
Personal Finance 
Student Choice 1.5 credits total 
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Grade 12 Integrated Math, Statistics, or Calculus 
English 12 
Economics or World History 
Physics, Earth Science, Physical Science 
Physical Education and Personal Wellness 
Student Choice – Full Credit or Two ½ 
credits 
Student Choice – Full Credit or Two ½ 
credits 

 



Future Ready 
Comprehensive / Strategic Plan 

 
Due November 30, 2022 

 
Chapter 4 of the Pennsylvania School Code requires a 28-day period for public review and comment prior to final board 
approval.  The board will approve the plan at the November 15 meeting.  To meet these deadlines, the board will review 
the complete plan on October 11 prior to public posting. 

  
Plan Components 

The Comprehensive Plan links specific growth goals, performance targets, and action plans around five subs plans to 
ensure alignment across the district.   Each plan must be submitted together along with the goals and action plans to 
form the “comprehensive” strategic plan.   Each sub plan will be developed by a separate stakeholder team under the 
direction of a district administrator.  These teams will follow their own meeting schedule but must adhere to the board 
approval date of October 11.  The director of curriculum and instruction will assist each administrator with the FRCP 
platform and plan development as needed.   
   
Academic Standards and Assessment (3 years) Cori 
Professional Development Plan (3 years) Jill / Sherry 
Special Education Plan (3 years) April  
New Teacher Induction Plan (6 years) Tom / Rick 
Integrated Student Services Plan (6 years) Mark  
Gifted Education Plan (6 years) April  

 
Steering Committee  

Steering committee is tasked with reviewing administrative recommendations and working collaboratively to develop 
final strategic objectives for the district over the next 3 years.  This team and the development of the district goals and 
actions plans will be done by the superintendent. The committee, with board approval, will consist of the following:  

3 board members (Goals Committee?) 
2 Principals (Secondary / Elementary) 
Technology  
Curriculum 
4 Teachers (2 secondary / 2 elementary) 
2 Parents (1 secondary / 1 elementary) 
2 Students (1 grade 6 / 1 grades 7-12) 
2 Community Partners 

 
Steering Committee Meeting Dates / Times 

The comprehensive plan steering committee will meet 4 times for 90 minutes each session.  Meetings will be from 4PM 
– 530PM in the board room.  Each meeting will consist of three sections: whole group presentation, small group break-
out for discussion, and whole group review / closure.  The committee will meet on: 
 
August 16 – Student Data Review 
August 30 – Identified Strengths / Challenges 
September 6 – Analysis and Recommendations for Goals 
October 4 – Final Plan Review 

















To: Dr. Stamm, Superintendent 
From: Tommy Coburn, High School Principal 
Subject: Recommendation to hire (Secondary Biology Teacher) 
Date: July 27, 2022 
 
Three candidates were interviewed for the position of Secondary Biology Teacher on July 20, 
2022.  The committee consisted of myself, the Junior High Principal and a current classroom 
teacher.  Two of the three candidates moved on to a second-round interview conducted on July 
26, 2022.  The committee for the second round consisted of myself, the Junior High Principal, 
Superintendent, Curriculum Coordinator and a current classroom teacher. 
 
During the interview process Mrs. Kelsey Swift was able to provide in depth answers to various 
questions and scenarios.  Her educational acumen was on display when she taught a 10-minute 
lesson on cell life cycle stages to the committee.  Her three years of Biology teaching experience 
coupled with her teaching and communication skills will have a positive effect on students, 
parents and the community. 
 
Based on the interviews conducted it is my recommendation to hire Kelsey Swift for the 
Secondary Biology Teacher position at Hughesville Junior/Senior High School on step 1 of the 
professional contract.   







Clubs 2022/2023

CLUB ADVISOR
Stipend 
Position Inactive

AP Bio Club Kate McClintock
AP Environmental Club Lisa Strouse
AP Spanish Club
Band Director Alex Dwyer *
Band Director, Asst. Kathryn Stiadle *
Boys Tennis Club Josh Fry
Chem Club George Wood
Chorus, Junior High Brian Barckley *
Chorus, Senior High Brian Barckley *
Christian Club Amanda Sheets/Tara Holdren
Class Play *
Club Runway Tara Holdren
Community Service Club
Cross Country Club
Engineering Club George Wood
Envirothon Club Lisa Strouse
FBLA Dana Williams *
Fly Fishing Club Dave Weigle
Girls United Miki Beck *
HHS e-Sports Club Dave Weigle *
Jr High Student Council Victoria Welch *
Junior Class Dana Williams *
Model UN Club Dave Dimoff/Micah Burden
Mountain Biking Club *
Musical (1) *
Musical (2) Anna Trevouledes *
National Honor Society Molly Fuller *
NYC Trip Brian Machmer
OM Club * *
Outdoors Club Kristopher Gildein
SADD Club *
Senior Class Jeremy Eck *
Ski Club Diane Miller
Softball Dave Dimoff
Sophomore Class Kristopher Gildein *
Spartan Student Ambassadors Miki Beck *
Sr High Student Council Christi Babb *
STEM Competition Team George Wood
Student Athletic Training Club Brian Duke *
Track Club Rick Glenwright
Varsity Club, Girls *
Varsity Club, Boys Steve Budman *
Video Production Club John Martin *
WVIA Scholastic Competition Tara Holdren *
Yearbook Ken Tallman *
Yearbook, Asst. *
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PO Box 235 
Selinsgrove, PA 17870 
 
Frank Kilyanek, Account Executive 
Direct Tel: (570) 332-5864 
fkilyanek@nrgnorth.com 
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Date:    August 4, 2022  
To:     East Lycoming School District 
Attn: Tim George, East Lycoming School District (570-336-6900) (tgeorge@elsd.org) 
 
Re:   FMCS / BMS Upgrade – OMNIA Partners Proposal 
 

This proposal is to provide pricing for the updating of the Facility Management and Control 
System (FMCS) / Building Management System (BMS) at the East Lycoming School District.  
This proposal is broken into 8 Phases plus additional pricing for Freezer / Cooler alarm 
monitoring to provide scalable projects to meet the needs and budget of the school district. 
Certain phases of this proposal must be completed prior to other phases commencing. Please 
consult with us prior to deciding which phases (if any) to pursue. 
 
This proposal is being presented as part of the OMNIA Partners Region 4 Education Service 
Center (ESC) Contract # R220703, Facility Technology Integration & Security System Services 
with Schneider Electric Buildings America, Inc.  
 

PHASE 1: High School JACE 
UNDER THIS PROPOSAL, WORK INCLUDED: 

➢ Provide new Tridium Niagara N4 Supervisor Software to replace the existing Niagara 
AX Supervisor Software.  

o Software Licensed for 3 JACEs in future phases 2 & 3. 
o The new software will allow for updated graphics to be provided and be 

compatible with the latest Windows updates. 
➢ Provide new N4 JACE-8000 to replace the Obsolete High School AX JACE-700. 

o The new JACE will be state of the art and compliant with all the latest Tridium 
software and Firmware updates. 

o The new JACE will also allow for future field level controller upgrades to the 
American Auto-matrix system. 

➢ Provide new Graphics package for all devices under JACE-1 in the High School. 
 
PHASE1: 
UNDER THIS PROPOSAL, WORK NOT INCLUDED: 

➢ Upgrade of JACE-2 & 3.  
➢ Any computers, servers, laptops, handheld devices or SD network wiring or 

connections. 
➢ Graphics for devices under JACE-2 & 3. 
➢ Any upgrade for the mechanical plant proposed in Phase 3. 
➢ Any work associated with Renn and Ferrell Elementary Schools. 
➢ Repair of any devices found bad during the upgrade process. 

o District will be notified, and repairs will be made at an additional cost. 
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Phase 1 Price: 
 
Twenty-Six Thousand Four Hundred Thirty-Seven and------------------------00/100 Dollars    
$26,437.00 
 
 
 
 
PHASE 2: High School - Turfatorium JACE 
UNDER THIS PROPOSAL, WORK INCLUDED: 

➢ Provide new N4 JACE-8000 to replace the Obsolete High School AX JACE-300 in 
Turfatorium. 

o The new JACE will be state of the art and compliant with all the latest Tridium 
software and Firmware updates. 

o The new JACE will also allow for future field level controller upgrades to the 
American Auto-matrix system. 

o The new JACE additionally has the capacity to accept the new controller 
Proposed in Phase 3. 

➢ Provide new Graphics package for all devices under JACE-3 in the High School 
Turfatorium. 

 
PHASE 2: 
UNDER THIS PROPOSAL, WORK NOT INCLUDED: 

➢ Upgrade of Supervisor software proposed in Phase 1. 
➢ Upgrade of JACE-1 & 2.  
➢ Any computers, servers, laptops, handheld devices or SD network wiring or 

connections. 
➢ Graphics for devices under JACE-1 & 2. 
➢ Any upgrade for the mechanical plant proposed in Phase 3. 
➢ Any work associated with Renn and Ferrell Elementary Schools. 
➢ Repair of any devices found bad during the upgrade process. 

o District will be notified, and repairs will be made at an additional cost. 
 

 
 
Phase 2 Price: 
 
Seven Thousand Four Hundred Thirty-Four and----------------------------------00/100 Dollars    
$7,434.00 
 
 
 
 
 
 
 



     East Lycoming SD, FMCS / BMS Upgrade - OMNIA Partners Proposal 

 

 Page 3 of 9  

 

PHASE 3: High School Mechanical Plant Controls 
UNDER THIS PROPOSAL, WORK INCLUDED: 

➢ Provide and install new field level controllers for boiler room and chiller room. 
o The new field level controllers will update the dated American AutoMatrix 

controllers to a state-of-the-art IP based BACnet control system that will allow 
many years of compatibility with other building systems. 

o These controllers will be managed by the JACE installed in Phase 2.  The 
JACE must be completed prior to proceeding with any Phase 3 work. 

o The controllers will be provided at no cost to the district under a special pricing 
program by Schneider Electric – controllers were acquired in December of 
2020 and have been in storage since that time. Proposal includes remaining 
factory warranty (if any) on equipment purchased in December of 2020. 

o This proposal includes pricing for labor and additional material needed to 
install and implement the above controllers.    

➢ Provide all engineering, programming, commissioning, and graphics for the above 
controllers. 

 
PHASE 3: 
UNDER THIS PROPOSAL, WORK NOT INCLUDED: 

➢ Upgrade of Supervisor software proposed in Phase 1. 
➢ Upgrade of JACE-1, 2 & 3.  
➢ Any computers, servers, laptops, handheld devices or SD network wiring or 

connections. 
➢ Graphics for devices under JACE-1, 2 & 3. 
➢ Any work associated with Renn and Ferrell Elementary Schools. 
➢ Repair of any devices found bad during the upgrade process. 

o District will be notified, and repairs will be made at an additional cost. 
 
Phase 3 Price: 
 

Eighteen Thousand Eight Hundred Twenty-Four and----------------00/100 Dollars    
$18,824.00 

 
 
 
 
 

PHASE 4: Ashkar JACE 
UNDER THIS PROPOSAL, WORK INCLUDED: 

➢ Provide new N4 JACE-8000 to replace the Obsolete Ashkar AX JACE-600. 
o The new JACE will be state of the art and compliant with all the latest Tridium 

software and Firmware updates. 
o The new JACE will also allow for future field level controller upgrades to the 

American Auto-matrix system. 
➢ Provide new Graphics package for all devices under JACE-2 in Ashkar ES. 
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PHASE 4: 
UNDER THIS PROPOSAL, WORK NOT INCLUDED: 

➢ Replacement or upgrade of any existing American AutoMatrix controllers. 
➢ Upgrade of Supervisor software proposed in Phase 1. 
➢ Upgrade of HS JACE-1, 2 & 3. 
➢ Any computers, servers, laptops, handheld devices or SD network wiring or 

connections.  
➢ Graphics for devices under HS JACE-1, 2 & 3. 
➢ Any work associated with Renn and Ferrell Elementary Schools. 
➢ Repair of any devices found bad during the upgrade process. 

o District will be notified, and repairs will be made at an additional cost. 
 

Phase 4 Price: 
 
Fifteen Thousand Five Hundred Fifty-One and-----------------------------------00/100 Dollars    
$15,551.00 
 
 
 
 

PHASE 5: Ferrell JACE 
UNDER THIS PROPOSAL, WORK INCLUDED: 

➢ Provide new N4 JACE-8000 to upgrade the existing American AutoMatrix front-end 
system in Ferrell Elementary School. 

o The new JACE will allow the existing American AutoMatrix controllers to be 
integrated into the district wide Niagara graphical interface. 

o The new JACE will be state of the art and compliant with all the latest Tridium 
software and Firmware updates. 

o The new JACE will also allow for future field level controller upgrades to the 
American Auto-matrix system. 

➢ Provide new Graphics package for all American AutoMatrix devices in Ferrell 
Elementary School. 

 
PHASE 5: 
UNDER THIS PROPOSAL, WORK NOT INCLUDED: 

➢ Replacement or upgrade of any existing American AutoMatrix controllers. 
➢ Upgrade of Supervisor software proposed in Phase 1. 
➢ Upgrade of HS JACE-1, 2 & 3.  
➢ Any computers, servers, laptops, handheld devices or SD network wiring or 

connections. 
➢ Graphics for devices under HS JACE-1, 2 & 3. 
➢ Any work associated with Renn or Ashkar Schools. 
➢ Repair of any devices found bad during the upgrade process. 

o District will be notified, and repairs will be made at an additional cost. 
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Phase 5 Price: 
 
Twenty Thousand Ninety-Two and---------------------------------------------------00/100 Dollars    
$20,092.00 
 
 
 
 
 

PHASE 6: Renn JACE 
UNDER THIS PROPOSAL, WORK INCLUDED: 

➢ Provide new N4 JACE-8000 to upgrade the existing American AutoMatrix front-end 
system in Renn Elementary School. 

o The new JACE will allow the existing American AutoMatrix controllers to be 
integrated into the district wide Niagara graphical interface. 

o The new JACE will be state of the art and compliant with all the latest Tridium 
software and Firmware updates. 

o The new JACE will also allow for future field level controller upgrades to the 
American Auto-matrix system. 

➢ Provide new Graphics package for all American AutoMatrix devices in Renn 
Elementary School. 

 
PHASE 6: 
UNDER THIS PROPOSAL, WORK NOT INCLUDED: 

➢ Replacement or upgrade of any existing American AutoMatrix controllers. 
➢ Upgrade of Supervisor software proposed in Phase 1. 
➢ Upgrade of HS JACE-1, 2 & 3.  
➢ Any computers, servers, laptops, handheld devices or SD network wiring or 

connections. 
➢ Graphics for devices under HS JACE-1, 2 & 3. 
➢ Any work associated with Ferrell or Ashkar Schools. 
➢ Repair of any devices found bad during the upgrade process. 

o District will be notified, and repairs will be made at an additional cost. 
 
 
 
 
 
 

Phase 6 Price: 
 

Sixteen Thousand Nine Hundred Eighty-Six and-------------------------------00/100 Dollars    
$16,986.00 
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PHASE 7: High School – Unit Ventilators (Quantity = 54 UV’s Total) 
UNDER THIS PROPOSAL, WORK INCLUDED: 

➢ Provide new BACnet Ethernet controller to replace existing American AutoMatrix Unit 
Ventilator controller.  

➢ Provide new space sensor for compatibility with new BACnet controller. 
 

PHASE 7: 
UNDER THIS PROPOSAL, WORK NOT INCLUDED: 

➢ Any network infrastructure for communication to the Niagara Network.  See phase 8 
for infrastructure proposal. 

➢ Relocation of any space sensors / thermostats. New will be mounted in same 
location as existing. Remounting at ADA height is not included. 

➢ All Unit Ventilator devices are existing to remain and be reused as is.  IE – unit 
sensors, actuators, valves. Proposal does not include any repair or replacement of 
any devices if any are found bad during the replacement of the UV controller. 

➢ Replacement or upgrade of any other existing American AutoMatrix 
controllers. Please note that there are several other pieces of HVAC equipment 
(AHU’s, RTU’s, EF’s, FCU’s …….) that would need to have their controllers 
upgraded that are not considered in this proposal. 

➢ Upgrade of Supervisor software proposed in Phase 1. 
➢ Upgrade of HS JACE-1, 2 & 3.  
➢ Any computers, servers, laptops, handheld devices or SD network wiring or 

connections. 
➢ Graphics for devices under HS JACE-1, 2 & 3. 
➢ Any work associated with Renn, Ferrell or Ashkar Schools. 
➢ Repair of any devices found bad during the upgrade process. 

o District will be notified, and repairs will be made at an additional cost. 
 

Phase 7 Price (Quantity = 54 UV’s Total): 
 
One Hundred Sixty-Three Thousand Ninety and---------------------------------00/100 Dollars    
$163,090.00 
 
 
 

PHASE 8: Network Infrastructure (High School) 
UNDER THIS PROPOSAL, WORK INCLUDED: 

➢ Provide Six (6) network locations. 
o Six (6) - Network Enclosures. 
o Six (6) - 12 Port Network switch. 
o Six (6) - Power Supply. 
o Six (6) - Battery Backup UPS. 
o All connectors and cabling for home runs to each network loop.  

➢ Provide installation of above network equipment. 
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PHASE 8: 
UNDER THIS PROPOSAL, WORK NOT INCLUDED: 

➢ Replacement or upgrade of any existing American AutoMatrix controllers. 
➢ Upgrade of Supervisor software proposed in Phase 1. 
➢ Upgrade of HS JACE-1, 2 & 3.  
➢ Any computers, servers, laptops or SD network wiring or connections. 
➢ Graphics for devices under HS JACE-1, 2 & 3. 
➢ Any work associated with Renn, Ferrell or Ashkar Schools. 
➢ Repair of any devices found bad during the upgrade process. 

o District will be notified, and repairs will be made at an additional cost. 
 

Phase 8 Price: 
Forty-Six Thousand Four Hundred Ninety-Five and--------------------------00/100 Dollars    
$46,495.00 
 
 
Freezer & Cooler Temperature Monitoring / Alarming: 
UNDER THIS PROPOSAL, WORK INCLUDED: 

➢ Listed pricing is to include Freezer & Cooler Temperature Monitoring / Alarming for 
each of the schools listed in this proposal – High School, Ashkar, Ferrell & Renn. 
Proposal is based on a total of One (1) Freezer and One (1) Cooler per each building 
listed. 

o Proposal includes a total of One (1) new controller per listed school to perform 
monitoring and alarming functions. New controller will be mounted in a new 
control cabinet. Control cabinet will include a 120 Volt AC stepdown 
transformer to provide power for listed new controller.  

o Required power wiring for the new controller will be an extension of an 
existing power circuit in the vicinity of the existing Freezer / Cooler. Proposal 
does not include any new power circuit(s) if required. 

o Pricing was calculated figuring One (1) sensor per Freezer and One (1) 
sensor per Cooler. 

o Proposal includes connection of new controller to the Building Management 
System. 

o Proposal assumes that both the Freezer and the Cooler in each of the listed 
buildings is within close proximity of each other for each of the schools listed.  

➢ Provide installation of above listed monitoring / alarming equipment. 
 

Freezer & Cooler Temperature Monitoring / Alarming: 
UNDER THIS PROPOSAL, WORK NOT INCLUDED: 

➢ Any man-lifts or scaffolding. 
➢ Any computers, servers, laptops, handheld devices or SD network wiring or 

connections. 
➢ Repair of any devices found bad during the upgrade process. 

o District will be notified, and repairs will be made at an additional cost. 
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Freezer & Cooler Temperature Monitoring / Alarming Price: 
Twenty Thousand One Hundred Ninety-Two and-------------------------------00/100 Dollars    
$20,192.00 
 
GENERAL WORK NOT INCLUDED / CLARIFICATIONS / QUALIFICATIONS (applies to 
all phases): 

o Permits, fees, bonding, etc. are not included. 
o Sales tax is not included. 
o Any relocation or remounting at ADA height for space sensors / thermostats for UV’s. 
o No man-lifts or scaffolding is included. 
o All existing mechanical equipment will remain and be reused as is – proposal 

addresses unit controller replacement (as defined) only. 
o SD network wiring or hardware - the owner shall be responsible to provide any new 

SD network connections as required. No computers, servers or handheld devices are 
included. If any are desired or required, they will be by others. 

o No smoke detectors are included. 
o Fire alarm components interface, wiring, etc. are not included. 
o Any new VFDs. 
o Any repairs to equipment found to be inoperable or incompatible with new equipment 

being installed. 
o Mechanical work and power wiring (above 24 volts) is not included. 
o Cutting, patching, painting or finishing is not included. 
o Airflow meters, airflow rings or airflow measuring devices for control or monitoring are 

not included. 
o No expedited delivery of any equipment defined in this proposal. 
o Please note that Tridium JACE delivery is expected to take at least 12 weeks 

(minimum). Schneider Electric EcoStruxure controllers have an unknown delivery 
schedule – it is anticipated that delivery may not occur until the 1st or 2nd quarter of 
2023. Plan accordingly. 

 

Proposal Totals: 

 

• Phase 1    = $  26,437.00 

• Phase 2   = $    7,434.00 

• Phase 3   = $  18,824.00 

• Phase 4    = $  15,551.00 

• Phase 5    = $  20,092.00 

• Phase 6    = $  16,986.00 

• Phase 7   = $163,090.00 (total for 54 UV’s) 

• Phase 8   = $  46,495.00  

• Freezer / Cooler Alarms = $  20,192.00     

Proposal Grand Total  = $335,101.00 

 

Three Hundred Thirty-Five Thousand One Hundred One and –------------ 00/100 Dollars 
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THIS PROPOSAL SUPERSEDES ANY PRIOR CORRESPONDENCE OR 
CONVERSATION(S) REGARDING THE WORK DESCRIBED IN THIS PROPOSAL. 
 

• We continue to see rising cost and surcharges from many of our vendors, therefore 
all material must be ordered within 14 days of contract signing, if material cannot be 
ordered for reasons outside of NRG Controls North control, any additional cost may 
be passed on to the customer 

• NRG Controls North will continually monitor the situation and when/if surcharges are 
removed, we will immediately follow suite 

• Seller shall not have any liability for delays resulting directly from governmental 

actions, supply chain shortages, or any other consequences attributable to the 

widespread impact of the pandemic known as COVID-19 or other similar strains or 

Coronavirus pandemics. Please note that the above prices are firm for 30 days from 

the date of this proposal and do not include any applicable taxes. Quotes older than 

30 days are subject to price increases. The shipment schedule quote is based on 

current inventory levels and is subject to change due to prior sale. Typographical 

errors subject to correction. 

 
 
ACCEPTED BY: 
     

SIGNATURE   TITLE  DATE 
     
     

PRINT NAME  
 

 PO# 
 
Thank you for considering NRG Controls North Inc. 
 
 
Frank Kilyanek 
Account Executive 
 



Planned Maintenance Agreement Proposal

PREPARED FOR:

East Lycoming School District

349 Cemetery Street

Hughesville, PA 17737

July 28, 2022
McClure Company
4101 North Sixth Street
Harrisburg, PA 17110
www.mcclureco.com 

Contact: Brent Andy, Service Account Manager
717-574-8325 (cell) |  brentandy@mcclureco.com



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

Our goal is to help you control your overall maintenance costs with a blend of predictive, diagnostic, and 

scheduled maintenance tasking services. With a Planned Maintenance Agreement, our customers receive the 

following benefits:

Energy Dollar Savings 

Planned maintenance keeps equipment in peak operating condition, thereby reducing energy consumption. Our 

program will provide the proper maintenance tasking procedures that will include cleaning all heat transfer 

surfaces and calibrating your equipment to operate at peak performance.

Operating Cost Saving 

McClure Company’s ever-growing economies of scale attracts huge purchasing discounts from major 

equipment manufacturers and support material vendors. Our aggregated buying power allows us to give you 

the lowest possible price while providing the highest quality and most efficient services and support systems 

available. As we implement your Planned Maintenance Program, system efficiency is returned to an optimum 

level, and operating costs and productivity losses are reduced to a minimum.

Elimination of Expensive Down Time 

Proper functioning equipment means money in your pocket. Planned maintenance provides the manufacturers 

recommended maintenance tasking procedures for your equipment on a predetermined schedule. Our 

program reduces equipment failures, and costly equipment downtime while increasing employee productivity.

Extended Equipment Life 

Planned maintenance keeps your equipment in optimum condition. This program is custom tailored to increase 

the life expectancy of your equipment over that of improperly maintained equipment. This results in the deferral 

of costly replacement expenditures.

Improved Indoor Air Quality 

Our program is designed to allow your equipment to operate within the original design environmental 

specifications they were engineered to provide. The first line of defense against possible perceived or real 

environmental complaints is proof of a verifiable maintenance program that provides for proper ventilation, filter 

changes, and comfort control. Our program will help you meet these challenges while providing an environment 

that is healthy for your occupants.

BENEFITS OF PLANNED MAINTENANCE

• Avoid expensive downtime, employee productivity losses, or tenant turnover

• Avoid utility waste costs by up to 5-20%

• Extend the useful life of your equipment by 20% or more

• Reduce administrative costs associated managing HVAC services

McClure Company’s Planned Maintenance Agreement is the optimum choice for ongoing maintenance 

of HVAC equipment. This program is customized to meet all the unique requirements of specific HVAC 

environments. Our maintenance program is designed to help you reduce the cost of operating and 

maintaining your HVAC systems.

Studies have shown that a well-designed and implemented maintenance program can help you:



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

Increased Comfort Control 

Consistent comfort control keeps your occupants happy, which studies have shown increases productivity 

levels to peak performance. Our planned maintenance is performed around your schedule, and we have 

incorporated your business and technical requirements into this maintenance program. Our call center 

automatically dispatches the manufacturers recommended maintenance tasking procedures for your 

equipment on a predetermined schedule that best meets both your business and your equipment requirements.

Guaranteed Priority Emergency Service Response 

Planned maintenance has continuously proven to reduce emergency or trouble calls. However, when one does 

occur, you will receive our highest priority response. McClure Company responds to emergency service or 

trouble calls even during peak periods within two (2) hours or less of your call.

SERVICE NUMBERS

Harrisburg

(717) 233-6431

State College

(814) 238-2384

Pittsburgh

(412) 771-4226

Williamsport

(570) 601-4112

Wilkes-Barre

(570) 270-3037

Maryland

(443) 289-8584

24/7 Emergency Service

(800) 382-1319
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BUILDING SERVICES PLANNED MAINTENANCE AGREEMENT

East Lycoming School District

Inspection and Testing Services

Contractor provides labor, supervision, testing devices, travel, and expenses required to visually inspect and 

test the equipment or systems designated herein to determine operating condition and efficiency .

Standard Service 

General Scope 

• The preventive service will be scheduled during normal working hours, Monday through Friday, 7 a.m. 

to 4:00 p.m.

• McClure Company will document and report any deficiencies found during a maintenance inspection.

Scheduling

For non-urgent service requests, our normal working hours are Monday through Friday, 7:30am to 4:00pm. 

Outside of normal hours, emergency service can be requested through our 24/7 service request line at 

1-800-382-1319. All included routine service activity is computer generated and scheduled with you in 

advance. If additional repairs are needed, quotes will be submitted electronically to the designated staff for 

approval before any work will be performed. 
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Annual PriceSemi-Annually PriceEnd DateStart DateYear

Annual Pricing, 1 Year Term

PRICING

 1 09/01/2022 08/31/2023 12,688.00 25,376.00

25,376.00Total PriceNOTE: Sales Tax is NOT included in this price.

Brent Andy

ACCEPTANCE

This Agreement is the property of McClure Company and is provided for Customer’s use only . McClure Company 

guarantees the price stated in this Agreement for thirty (30) days from the proposal date below. This Agreement is for an 

initial term of one (1) year(s). Either party may cancel this Agreement with a thirty (30) day notice at any time. Upon 

execution as provided below, this Agreement, including the following pages attached hereto (collectively, the “Agreement”), 

shall become a binding and enforceable agreement against both parties. Customer, by execution of this Agreement, 

acknowledges that it has reviewed and understands the attached terms and conditions and has the authority to enter into 

this Agreement.

McClure Company

Name: Brent Andy

Title: Service Account Manager

Customer

Signature:

Date: 07/28/2022

Name:

Title:

Signature:

Date:

Richard Michael

Board President
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EQUIPMENT INVENTORY 

QTY SYSTEM MODEL

Air Handler 1

Boiler 

Chiller 

Chiller 

Ductless Split 

Energy Recovery Unit 1

Exhaust Fan 

Make-Up Air Unit 

Packaged HVAC System 

Pump 3

Unit Ventilator 

Water Source Heat Pump 13
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Proposal #: 20221741

MAINTENANCE SCHEDULE 
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

1  AIR HANDLER UNIT(s)

GAIN ACCESS TO UNIT X X

CHECK FOR PROPER FAN ROTATION X X

CHECK ELECTRICAL CONNECTIONS AND COMPONENTS X X

CHECK EVAPORATOR TD X

CHECK COIL CONDITION X X

CHECK CONDENSATE PAN & DRAIN AND CLEAN AS REQUIRED X

CHECK DAMPER OPERATION X X

CHECK FAN & MOTOR BEARINGS X X

CHECK MOTOR OPERATING AMPS X X

LUBRICATE AS REQUIRED X X

CHECK CONTROL SETPOINTS X X

CHECK HEATING SECTION IF APPLICABLE X

CHECK DRIVE CONDITION X X

CHECK BELT(S) X X

CHECK AIR FILTERS X X



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

  A-ROUTINE SERVICE CHECK(s)

   CHECK MACHINE GENERAL CONDITIONS X      X   

   CHECK FOR VISIBLE LEAKS X      X   

   CHECK FOR SAFETY HAZARDS X      X   

   CONTACT CUSTOMER/REPORT ON INSPECTION X      X   

   CLEAN UP X      X   



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

  BOILER(s)

   CHECK CONDITION & OPERATION OF PUMP AND LUBRICATE AS REQUIRED       X   

   GAIN ACCESS TO UNIT       X   

   CHECK RELIEF VALVE       X   

   BLOW DOWN LOW WATER CUT-OFF       X   

   CHECK ALL SAFETIES       X   

   SEQUENCE CONTROLS       X   

   CHECK HEAT EXCHANGER SURFACES IF APPLICABLE       X   

   CHECK FOR LEAKAGE       X   

   CHECK FLAME QUALITY       X   

   CHECK ORIFICE AND NOZZLE       X   

   CHECK IGNITION OPERATION       X   

   ASSURE FUEL SHUT-OFF       X   

   CHECK GAS PRESSURE REGULATOR       X   

   CHECK EXPANSION TANK SIGHTGLASS       X   

   CHECK BOILER TEMPERATURE/PRESSURE       X   

   BOILER ANNUAL       X   

   CHECK CONTACTOR AND POINTS       X   

   CHECK ELECTRICAL CONNECTIONS       X   

   DIGITAL COMBUSTION ANALYSIS       X   



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

  CHILLER  SCREW AIR COOLED(s)

   CHECK CONDITION & OPERATION OF PUMP AND LUBRICATE AS REQUIRED X         

   CHECK TEMPERATURE ACROSS CONDENSER X         

   CHECK & SET OIL SUMP HEATER TEMPS. X         

   CHECK OIL PRESSURE X         

   CHECK CONDENSER PRESSURE SWITCH X         

   CHECK FLOW SWITCHES X         

   CHECK LIQUID LINE SIGHTGLASSES X         

   CHECK & RECORD REFRIGERANT PRESSURES X         

   CHECK OIL LEVELS X         

   CHECK CONDITION OF CONDENSER COILS X         

   CLEAN IN-LINE WATER STRAINERS X         

   VISUALLY CHECK PIPING FOR LEAKS/DAMAGE X         

   CHECK ELECTRICAL CONNECTIONS X         

   CHECK OPERATING/SAFETY CONTROLS X         



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

  CHILLER SCROLL AIR COOLED(s)

   READ AND CLEAN SYSTEM GAUGES X         

   CHECK STARTER/CONTACTOR X         

   SEQUENCE CONTROLS & SETPOINTS AND CALIBRATE X         

   CHECK CRANKCASE HEATER X         

   CHECK REFRIGERANT & SIGHTGLASS X         

   SEQUENCE UNLOADERS X         

   CHECK COMPRESSOR MOTOR OPERATING AMPERAGE & VOLTAGE X         

   LUBRICATE AS REQUIRED X         

   CHECK SUCTION PRESSURE X         

   CHECK DISCHARGE PRESSURE X         

   CHECK COMPRESSOR OIL PRESSURE X         

   CHECK FAN BLADE X         

   CHECK DRIVE CONDITION X         

   CHECK FOR VIBRATIONS X         

   CHECK RAIN GUARD X         

   CHECK STARTER MECHANISM X         

   CHECK ELECTRICAL CONTACTS AND CONNECTIONS X         

   CHECK SUBCOOLING/SUPERHEAT X         

   CHECK FAN MOTOR OPERATION, VOLTAGE, AND AMPERAGE X         

   CHECK CONDITION OF AIR COOLED CONDENSER COIL X         

   CHECK CONDITION & OPERATION OF PUMP AND LUBRICATE AS REQUIRED X         



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

  DUCTLESS SPLIT(s)

   CHECK COIL CONDITION X      X   

   CHECK WASHABLE FILTER X      X   

   SEQUENCE COMPRESSOR/VERIFY OPERATION X      X   

   CHECK SETPOINTS X      X   

   INSPECT REMOTE CONTROL AND REPLACE BATTERIES AS REQUIRED X      X   



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

1  ENERGY RECOVERY UNIT(s)

   GAIN ACCESS TO UNIT X      X   

   CHECK COIL CONDITION X      X   

   CHECK CONTROL SETPOINTS X      X   

   CHECK AIR FILTERS X      X   

   CHECK MOTOR OPERATION, VOLTAGE, AND AMPERAGE X      X   

   CHECK BELT(S) X      X   

   CHECK DRIVE CONDITION X      X   

   CHECK FAN CONDITION X      X   

   VISUAL INSPECTION OF ALIGNMENT X      X   

   CHECK CONTACTORS, POINTS, AND ELECTRICAL CONNECTIONS X      X   

   CHECK HEATING OPERATION IF APPLICABLE       X   

   LUBRICATE AS REQUIRED X      X   



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

  EXHAUST FAN(s)

   CHECK RAIN GUARD X      X   

   CHECK BELT GUARD X      X   

   CLEAN DIRT ACCUMULATION X      X   

   CHECK FAN OR BLADE X      X   

   CHECK FOR PROPER ROTATION X      X   

   CHECK BEARING WEAR X      X   

   CHECK DRIVE CONDITION X      X   

   CHECK BELT X      X   

   INSPECT STARTER X      X   

   CHECK ELECTRICAL CONNECTIONS X      X   

   CHECK MOTOR OPERATING AMPS X      X   

   LUBRICATE AS REQUIRED X      X   



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

  MAKE-UP AIR UNIT(s)

   CHECK DAMPER OPERATION X      X   

   CHECK FAN AND MOTOR BEARINGS X      X   

   CHECK MOTOR OPERATING AMPS X      X   

   CHECK CONTROL SETPOINTS X      X   

   CHECK HEATING SECTION       X   

   CHECK BELT(S) X      X   

   CHECK DRIVE CONDITION X      X   

   CHECK AIR FILTERS X      X   

   LUBRICATE AS REQUIRED X      X   

   INSPECT PILOT AND SAFETIES       X   



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

  PACKAGED HVAC SYSTEM(s)

   CHECK COIL CONDITION X      X   

   CHECK CONTROL SETPOINTS X      X   

   CHECK & CALIBRATE SAFETIES X      X   

   VERIFY UNIT PRESSURES/SUPERHEAT X         

   CHECK REVERSING VALVE AND CRANKCASE HEATER       X   

   CHECK EVAPORATOR TD X         

   CHECK CONDENSATE PAN & DRAIN AND CLEAN AS REQUIRED X         

   CHECK ECONOMIZER OPERATION X      X   

   ADJUST DAMPER LINKAGE IF REQUIRED X      X   

   CHECK MOTOR OPERATION X      X   

   CHECK DRIVE CONDITION X      X   

   CHECK FAN CONDITION X      X   

   CHECK FOR PROPER FAN ROTATION X      X   

   CHECK FOR BEARING PLAY X      X   

   VISUAL INSPECTION OF ALIGNMENT X      X   

   CHECK CONTACTOR AND POINTS X      X   

   CHECK ELECTRICAL CONNECTIONS X      X   

   CHECK HEATING SECTION       X   

   LUBRICATE AS REQUIRED X      X   

   CHECK BELT(S) X      X   

   CHECK AIR FILTERS X      X   

   INSPECT HEAT EXCHANGER FOR CRACKS       X   



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

3  PUMP(s)

   CHECK COUPLING X      X   

   CHECK SEALS AND GASKETS X      X   

   CHECK STARTER/CONTACTOR X      X   

   CHECK ELECTRICAL CONNECTIONS X      X   

   LOG INLET PRESSURE X      X   

   LOG OUTLET PRESSURE X      X   

   LOG MOTOR OPERATING AMPS X      X   

   LUBRICATE AS REQUIRED X      X   



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

  UNIT VENTILATORS(s)

   CHECK COIL CONDITION X      X   

   LUBRICATE FAN MOTOR X      X   

   CHECK ELECTRICAL CONNECTIONS X      X   

   VERIFY OVERALL PROPER OPERATION X      X   



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

MAINTENANCE SCHEDULE  - Contnued
Site: East Lycoming School 

District

349 Cemetery Street

Hughesville PA

Description DecJan Feb Mar Apr May Jun Jul Aug Sep Oct Nov

13  WATER SOURCE HEAT PUMP(s)

   GAIN ACCESS TO UNIT X      X   

   CHECK AIR FILTERS X      X   

   CHECK EVAPORATOR COIL SECTIONS X      X   

   CHECK CONDITION OF EVAPORATOR FAN MOTORS & BEARINGS. 

LUBRICATE AS REQUIRED

X      X   

   CHECK CONDITION OF FAN MOTOR HOUSING AND MOUNTS. TIGHTEN AS 

NEEDED

X      X   

   CLEAN CONDENSATE PAN & DRAIN. FLUSH CONDENSATE TRAP X         

   CHECK TEMPERATURE DIFFERENTIAL ACROSS EVAPORATOR COILS X      X   

   VISUALLY CHECK FOR OIL AND/OR REFRIGERANT LEAKS X      X   

   CHECK THERMOSTATS AND OPERATING CONTROLS. CHECK LOW VOLTAGE 

CONTROL WIRING

X      X   

   CHECK AMP DRAW ON EVAPORATOR FAN MOTORS AND COMPRESSORS X      X   

   CHECK ELECTRICAL CONNECTIONS AND TIGHTEN AS NEEDED. CHECK 

DISCONNECTS

X      X   

   CHECK OVERALL SYSTEM OPERATION X      X   



East Lycoming School District

Planned Maintenance Agreement

Proposal #: 20221741

1. For the purposes of this Agreement the capitalized terms set forth herein shall have the following meanings:

A. "Agreement" means this maintenance agreement including all appendices, attachments, and amendments thereto.

B. "Contractor" means McClure, its subcontractors at any tier, subsidiaries, and affiliated companies.

C. "Customer" means any commercial or industrial business prospect receiving a Proposal or signatory to this Agreement for the Services to be performed by Contractor.

D. "Manufacturer" means a third-party firm whose equipment, systems, or parts are installed in Customer's facilities on which Contractor's Services are performed under this Agreement.

E. "Proposal" means a written offer by Contractor to Customer to perform the Services under the terms and conditions of this Agreement.

F. "Schedule or Interval" means the time(s) sequence or frequency of Services performed by Contractor under this Agreement.

G. "Service Report" means a standard written format used by Contractor to explain the Services performed by Contractor under this Agreement.

H. "Services" means all the obligations, duties and responsibilities described in this Agreement performed by Contractor on designated equipment or systems of Customer.

2. In case of any failure to perform its obligations under this Agreement, Contractor's liability is limited to repair or replacement at its option, and such repair or replacement shall be Customer's sole remedy. 

This warranty is conditioned upon proper operation and maintenance by Customer and shall not apply if the failure is caused or contributed to by accident, alteration, abuse, or misuse, and shall not extend 

beyond the term of this Agreement. EXCEPT AS PROVIDED HEREIN, THERE ARE NO WARRANTIES, STATUTORY, EXPRESS OR IMPLIED (INCLUDING MERCHANTABILITY AND FITNESS 

FOR PURPOSE) IN CONNECTION WITH THE SERVICES PERFORMED HEREUNDER; AND SOLE AND EXCLUSIVE REMEDY OF THE CUSTOMER FOR FAILURES OR DEFECTS IN 

THE SERVICES PERFORMED SHALL BE LIMITED TO THOSE EXPRESSLY PROVIDED IN THIS AGREEMENT.

3. Customer shall permit Contractor free and timely access to areas and equipment and allow Contractor to start and stop the equipment as necessary to perform required Services. All planned Services 

under this Agreement shall be performed during Contractor's normal working hours.

4. The Agreement prices are conditioned upon the system(s) covered being in a maintainable condition. If the initial inspection or initial seasonal start-up indicates repairs are required, a firm Proposal will be 

submitted for Customer's approval. Should Customer not authorize the repairs, Contractor may either remove the unacceptable system(s), component(s) or part(s) from its scope of responsibility and 

adjust the annual Agreement price accordingly or cancel this Agreement. The Agreement prices are subject to adjustment on each term extension to reflect increases in labor, material, and other costs.

5. Customer shall be responsible for all taxes applicable to the Services and/or materials hereunder.

6. Customer shall promptly pay invoices within 30 days of receipt. Should a payment become 30 days or more delinquent, Contractor may stop all Services under this Agreement without notice and/or cancel 

this Agreement, and the entire Agreement amount shall become due and payable immediately upon demand. In the event Contractor must commence legal action in order to recover any amount payable 

under this Agreement, Customer shall pay Contractor all court costs and attorney's fees incurred by Contractor.

7. This Agreement applies only to the maintainable portions of the system(s). Repair or replacement, removal and reinstallation of non-maintainable parts such as dampers, duct work, valve bodies, piping, 

control air lines, main power service and electrical wiring, cabinets and other similar items are excluded from Services under this Agreement. Contractor shall not be required to move, replace or alter 

any part of the building structure in the performance of this Agreement. This Agreement does not include responsibility for design of the system, obsolescence, safety test, repair or replacement 

necessitated by freezing weather, electrical power failure, low voltage, burned-out main or branch fuses, vandalism, misuse or abuse of the system(s), negligence of others (including Customer), failure 

of Customer to properly operate the system(s), requirements of governmental, regulatory or insurance agencies, any delay, loss, damage or detention caused by unavailability of machinery, equipment or 

materials, delay or carriers, strikes, including those by Contractor's employees, lockouts, civil or military authority, priority regulations, insurrection or riot, action of the elements, forces of nature, or by 

any other causes beyond control of Contractor.

8. Any alteration to, uncovered conditions, or deviation from, this Agreement involving extra services, cost of material or labor will become an extra charge (fixed price amount to be negotiated or on a 

time-and-material basis at Contractor's rates then in effect) over the sum stated in this Agreement and shall be subject to the payment provisions of this Agreement. Contractor shall not proceed with such 

extra services without the prior approval   from Customer, which shall be confirmed by written amendment to this Agreement.

9. Customer shall permit only Contractor's personnel or agent to perform the Services included in the scope of this Agreement. Should ``anyone other than Contractor's personnel perform such Services, 

Contractor may, at its option, cancel this Agreement or eliminate the involved item of equipment from inclusion in this Agreement.

10. Any legal action by Customer relating to this Agreement, or the breach thereof, shall be commenced within one (1) year from the date of the Services.

11. Customer shall make available to Contractor's personnel all pertinent Material Safety Data Sheets (MSDS) pursuant to OSHA's Hazard Communication Standard Regulations.

12. Contractor's obligation under a Proposal and any subsequent Agreement does not include the identification, abatement or removal of any asbestos products or other hazardous substances. In the event 

such products or substances are encountered, Contractor's sole obligation shall be to notify the Customer of the existence of such products and materials. Contractor shall have the right thereafter to 

suspend its Services until such products or materials and the resultant hazards are removed by Customer. The Schedule for completion of the Services shall be extended to the extent caused by the 

suspension and the Agreement price equitably adjusted.

13. To the fullest extent permitted by law, Customer shall indemnify and hold harmless Contractor, its subcontractors at any tier, agents and employees, directors, officers, successors, assignees, subsidiaries 

and affiliates, from and against all claims, damages, losses and expenses, including but not limited to attorneys' fees arising out of or resulting from the performance of Services hereunder, provided that 

such claim, damage, loss or expense arises from or relates to in whole or in part any active or passive act or omission of Customer, anyone directly or  indirectly employed by Customer, or anyone for 

whose acts or omissions Customer may be liable, regardless of

whether it is caused in part by the negligence of Contractor. Customer agrees to indemnify, save, defend, and hold Contractor harmless from and against all losses, liabilities, claims, demands, damages, 

fees including legal fees, and costs and expenses of whatsoever kind or nature arising out of or connected with any infringement or alleged infringement of any patent, copyright or trademark in connection 

with Contractor's performance of Services hereunder.

14. UNDER NO CIRCUMSTANCES, WHETHER ARISING IN CONTRACT, TORT (INCLUDING NEGLIGENCE), EQUITY OR OTHERWISE, SHALL CONTRACTOR BE RESPONSIBLE FOR LOSS 

OF USE, LOSS OR PROFIT, INCREASED OPERATING OR MAINTENANCE EXPENSES, CLAIMS OR CUSTOMER'S TENANTS OR CLIENTS, OR ANY SPECIAL, INDIRECT OR 

CONSEQUENTIAL DAMAGES.

15. Emergency or non-routine Services shall be performed as required by the Customer and it is expressly understood that if Contractor has not had a previous opportunity to inspect the totality of the system, 

the equipment, or the maintenance records and if the Services must be performed immediately, Contractor shall not warrant the Services performed against failures or against defects in the materials or 

workmanship provided. However, if any replacement part or item of equipment installed by Contractor proves defective, Contractor shall extend to Customer the benefits of any warranty Contractor has 

received from the Manufacturer provided removal and reinstallation of any equipment or materials repaired or replaced under a Manufacturer's warranty shall be at Customer's expense and at the rates 

then in effect.

16. Contractor is an independent contractor and agrees to perform this Agreement as an independent contractor and not as a subcontractor, agent, or employee of Customer. It is understood that this 

Agreement is not intended to be one of hiring under the provisions of the Worker's Compensation Law, or of any other law and shall not be so construed. Customer shall exercise no authority over 

Contractor as to the methods by which Contractor performs this Agreement.

17. All documentation, data, information, and Service Reports provided by Contractor to Customer resulting from or related to Contractor's performance of the Services shall be considered confidential and 

proprietary information and shall remain the exclusive property of Contractor. Customer agrees to manage such information with the same degree of care exercised with its own confidential information 

and shall not copy or use such information for any purpose other than Customer's maintenance records without Contractor's prior written approval.

18. This Agreement shall be and is deemed to be made under the laws of the Commonwealth of Pennsylvania and questions of validity, performance and construction shall be governed, decided, and given effect 

in accordance with the laws of Pennsylvania.

TERMS AND CONDITIONS
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