East Lycoming School District

Treasurer's Report
March 31, 2023

General Fund Checking Account
PLGIT Account

TOTAL
Cash Receipts
Cash Disbursements

NET CASH CHANGE

March 1, 2023
March 1, 2023

March 2023
March 2023

2,495,017.61
7,987,092.27

10,482,109.88
4,227,761.74
(6,082,128.97)

(1,854,367.23)

General Fund Checking Account March 31, 2023 2,188,972.19

PLGIT Account March 31, 2023 6,438,770.46

TOTAL 8,627,742.65

Interest Rates Jan-23 Feb-23 Mar-23
Checking MBT 2.25% 2.25% 2.25%
PLGIT 4.16% 4.35% 4.49%













ELSD ANALYSIS OF FISCAL YEAR
REAL ESTATE EIT COLLECTIONS
UNDER ACT 24 (EIT)
AND GAMING
Cash Basis Supplemental Cumulative

Month State Total Earned Total Monthly

Received Real Estate Subsidy RE & Sup. Income Tax Collections Total

2022-23
Jul-22 285,741.62 0.00 285,741.62 220,734.21 506,475.83 506,475.83
Aug-22 1,292,857.47 336,000.00 1,628,857.47 311,285.82 1,940,143.29 2,446,619.12
Sep-22 3,474,213.28 0.00 3,474,213.28 203,018.78 3,677,232.06 6,123,851.18
Oct-22 1,506,198.88 336,000.66  1,842,199.54 214,407.54 2,056,607.08 8,180,458.26
Nov-22 553,828.80 0.00 553,828.80 226,724.58 780,553.38 8,961,011.64
Dec-22 216,641.67 0.00 216,641.67 248,974.36 465,616.03 9,426,627.67
Jan-23 281,267.47 0.00 281,267.47 351,762.16 633,029.63 10,059,657.30
Feb-23 0.00 0.00 0.00 403,761.10 403,761.10 10,463,418.40
Mar-23 0.00 0.00 0.00 343,443.08 343,443.08 10,806,861.48
Apr-23 0.00 0.00 0.00 0.00 0.00 10,806,861.48
May-23 0.00 0.00 0.00 0.00 0.00 10,806,861.48
Jun-23 0.00 0.00 0.00 0.00 0.00 10,806,861.48
Totals 7,610,749.19 672,000.66  8,282,749.85 2,524,111.63  10,806,861.48

2021-22
Jul-21 283,721.38 0.00 283,721.38 204,131.38 487,852.76 487,852.76
Aug-21 1,232,713.31 268,103.00 1,500,816.31 246,444.23 1,747,260.54 2,235,113.30
Sep-21 4,203,707.77 0.00 4,203,707.77 228,069.93 4,431,777.70 6,666,891.00
Oct-21 597,769.66 268,103.81 865,873.47 177,687.84 1,043,561.31 7,710,452.31
Nov-21 445,554.69 0.00 445,554.69 230,442.03 675,996.72 8,386,449.03
Dec-21 240,458.74 0.00 240,458.74 330,734.56 571,193.30 8,957,642.33
Jan-22 286,644.77 0.00 286,644.77 232,985.17 519,629.94 9,477,272.27
Feb-22 0.00 0.00 0.00 271,171.45 271,171.45 9,748,443.72
Mar-22 0.00 0.00 0.00 364,535.45 364,535.45 10,112,979.17
Apr-22 0.00 0.00 0.00 205,014.78 205,014.78 10,317,993.95
May-22 0.00 0.00 0.00 281,785.67 281,785.67 10,599,779.62
Jun-22 0.00 0.00 0.00 307,434.94 307,434.94 10,907,214.56
Totals 7,290,570.32 536,206.81  7,826,777.13  3,080,437.43  10,907,214.56

2020-21
Jul-20 133,437.29 0.00 133,437.29 234,121.94 367,559.23 367,559.23
Aug-20 2,175,962.76 266,398.00 2,442,360.76 347,598.53 2,789,959.29 3,157,518.52
Sep-20 2,356,301.03 0.00 2,356,301.03 290,885.61 2,647,186.64 5,804,705.16
Oct-20 1,161,837.06 0.00 1,161,837.06 231,245.95 1,393,083.01 7,197,788.17
Nov-20 496,496.87 0.00 496,496.87 177,150.98 673,647.85 7,871,436.02
Dec-20 274,285.12 266,398.52 540,683.64 231,518.62 772,202.26 8,643,638.28
Jan-21 301,707.97 0.00 301,707.97 269,327.02 571,034.99 9,214,673.27
Feb-21 0.00 0.00 0.00 312,723.35 312,723.35 9,527,396.62
Mar-21 0.00 0.00 0.00 240,331.40 240,331.40 9,767,728.02
Apr-21 2,959.66 0.00 2,959.66 213,781.72 216,741.38 9,984,469.40
May-21 0.00 0.00 0.00 299,865.32 299,865.32 10,284,334.72
Jun-21 0.00 0.00 0.00 280,414.28 280,414.28 10,564,749.00
Totals 6,902,987.76 532,796.52  7,435,784.28 3,128,964.72  10,564,749.00




ELSD ANALYSIS OF FISCAL YEAR
REAL ESTATE EIT COLLECTIONS

UNDER ACT 24 (EIT)
AND GAMING
2020-21 2021-22 2022-23
End of Month End of Month End of Month
Month Cash Balance Cash Balance Cash Balance
July $2,957,126 $3,847,078 $5,219,565
August 4,244,378 3,927,989 5,525,752
Sept 4,901,253 5,704,511 6,229,278
Oct 5,423,236 5,056,094 6,219,736
Nov 4,621,462 3,693,701 4,815,068
Dec 2,126,954 1,674,311 4,668,785
Jan 981,767 4,638,199 3,761,298
Feb 4,785,173 5,944,326 2,495,018
March 2,521,120 3,404,881 2,188,972
Apr 1,418,588 4,227,876
May 5,406,677 4,861,734

June 2,803,930 2,006,101



Real Estate Tax Collection History
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~~2019-20 534,575 2,849,416 5,750,399 6,261,224 6,803,004 6,985,975 7,257,867 7,257,589 7,349,068 7,349,068 7,349,068 7,349,068
| ~®=2020-21 133,437 2,575,797 4,932,098 6,093,935 6,590,431 7,131,114 7,432,821 7,432,821 7,432,821 7,435,780 7,435,780 7,435,780
et 2021-22 283,721 1,784,537 5,988,244 6,854,117 7,299,671 7,540,129 7,826,773 7,826,773 7,826,773 7,826,773 7,826,773 7,826,773
e 2022-23 285,741 1,914,598 5,388,811 7,231,010 7,784,838 8,001,479 8,282,746 8,282,746 8,282,746




Total Collections

Earned Income Tax Collection History
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EAST LYCOMING SCHOOL DISTRICT
CONSTRUCTION FUND SUMMARY

JULY 1, 2022 - JUNE 30, 2023
BALANCE AS OF MARCH 31, 2023

BEGINNING FEES/ ENDING

DATE BALANCE DEPOSITS INTEREST CHARGES EXPENSES BALANCE

7/1/2022 $ 5,209.62 z
7/31/2022 5,209.62 0.00 7.75 0.00 0.00 5,217.37
8/31/2022 5,217.37 0.00 9.98 0.00 0.00 5,227.35
9/30/2022 5,227.35 0.00 9.67 0.00 0.00 5,237.02
10/31/2022 5,237.02 0.00 10.01 0.00 0.00 5,247.03
11/30/2022 5,247.03 80,000.00 79.65 10.00 78,508.99 6,807.69
12/31/2022 6,807.69 130,848.32 45.26 10.00 130,848.32 6,842.95
1/31/2023 6,842.95 130,881.02 77.61 10.00 130,881.02 6,910.56
2/28/2023 6,910.56 52,339.33 50.63 10.00 52,339.33 6,951.19
3/31/2023 6,951.19 55,375.92 40.58 10.00 55,375.92 6,981.77
4/30/2023 6,981.77 0.00 0.00 0.00 0.00 6,981.77
5/31/2023 6,981.77 0.00 0.00 0.00 0.00 6,981.77
6/30/2023 6,981.77 0.00 0.00 0.00 0.00 6,981.77

: 449,444.59 331.14 50.00 447,953.58
BEGINNING FEES/ ENDING

DATE BALANCE DEPOSITS INTEREST CHARGES EXPENSES BALANCE

7/1/2021 $ 5,178.89 =
7/31/2021 5,178.89 0.00 1.76 0.00 0.00 5,180.65
8/31/2021 5,180.65 0.00 1.76 0.00 0.00 5,182.41
9/30/2021 5,182.41 0.00 1.68 0.00 0.00 5,184.09
10/31/2021 5,184.09 0.00 1.70 0.00 0.00 5,185.79
11/30/2021 5,185.79 0.00 1.73 0.00 0.00 5,187.52
12/31/2021 5,187.52 0.00 1.76 0.00 0.00 5,189.28
1/31/2022 5,189.28 0.00 1.92 0.00 0.00 5,191.20
2/28/2022 5,191.20 0.00 2.15 0.00 0.00 5,193.35
3/31/2022 5,193.35 0.00 3.22 0.00 0.00 5,196.57
4/30/2022 5,196.57 0.00 4.09 0.00 0.00 5,200.66
5/31/2022 5,200.66 0.00 4.42 0.00 0.00 5,205.08
6/30/2022 5,205.08 0.00 4.54 0.00 5,209.62

30.73

0.00




CONSTRUCTION FUND SUMMARY
JULY 1, 2022 - JUNE 30, 2023
AS OF MARCH 31, 2023

VENDOR COMMENTS DATE CHECK NO. $AMT
MM Architects Architect Fees-Construction Documents 11/7/2022 2860 5,237.02
MM Architects Architect Fees-Construction Documents 11/8/2022 2861 73,271.97
MM Architects Architect Fees-Construction Documents 12/5/2022 2862 130,848.32
MM Architects Architect Fees-Construction Documents 1/12/2023 2863 130,881.02
MM Architects Architect Fees-Construction Documents 2/6/2023 2864 52,339.33
MM Architects Architect Fees-Construction Documents 3/9/2023 2865 55,375.92

447,953.58




Friday, April 14, 2023 Page: 1
Copy of Copy of 1Copy of Q.qdfm - All Accounts
Transaction Detail Report
3/23/23 through 4/14/23
Date Account Num Payee Memo Category Clr Amount
Balance 3/22/23 115,187.65
3/24/23 HHS 22-23 68 Clothing sale Boys Tennis 177.00
3/24/23 HHS 22-23 69 sales 3/22/23 Spartan Sips 1,021.64
3/24/23 HHS 22-23 card Card app 3/22/23 Spartan Sips 130.69
3/24/23 HHS 22-23 7741 Frederick Glenwright Reimburse for personal best charms  Track -97.46
3/27/23 HHS 22-23 70 HHS Fly Fishing Club 20.00
3/27/23 HHS 22-23 71 SLC fees FBLA 602.00
3/27/23 HHS 22-23 72 HHS Fly Fishing Club 24.00
3/27/23 HHS 22-23 73 Cookie fundraiser Musical 172.00
3/27/23 HHS 22-23 74 T-shirts Musical 80.00
3/27/23 HHS 22-23 7742 Gertrude Hawk Chocolates Sophomore Class candy sale Class 25 -830.61
3/27/23 HHS 22-23 7743 HHS Band Boosters pizza fundraiser with Band Chorus -1,699.00
3/27/23 HHS 22-23 7744 Jesse Stryker Costumes, sets, musical needs Musical -719.47
3/27/23 HHS 22-23 7745 Becky's Cookie Jar Cookie Fundraiser Musical Musical -1,265.00
3/29/23 HHS 22-23 75 Gertrude Hawk fundraiser Class 25 175.00
3/29/23 HHS 22-23 76 3V3 Trn/Marianna's FBLA 1,210.60
3/29/23 HHS 22-23 77 Marianna's Class 24 2,134.37
3/29/23 HHS 22-23 78 Presales 3/29/23 Spartan Sips 34.00
3/30/23 HHS 22-23 TRANS Marianna payment/Class 2024 FBLA -595.00
3/30/23 HHS 22-23 TRANS Marianna from FBLA Class 24 595.00
3/30/23 HHS 22-23 79 Sales 3/29/23 Spartan Sips 1,037.00
3/30/23 HHS 22-23 7746 Amelia Storm Make up for Shrek the Musical Musical -118.05
3/30/23 HHS 22-23 7747 PA FBLA State Project Donation state project -Make a Wish ~ FBLA -575.00
3/30/23 HHS 22-23 card card app 3/29/23 Spartan Sips 144.35
3/31/23 HHS 22-23 INT March Interest Interest Account 222.06
4/4/23 HHS 22-23 80 Senior ad/Business ad Yearbook 145.00
4/4/23 HHS 22-23 81 Hoagie fundraiser FBLA 18.00
4/4/23 HHS 22-23 82 Marianna fundraiser Class 24 333.00
4/4/23 HHS 22-23 83 Musical show events Musical 4,597.00
4/4/23 HHS 22-23 7748 Alex Dwyer Sound operator for show Musical -300.00
4/4/23 HHS 22-23 7749 Jay Lewis Show/ Hair essentials Musical -79.21
4/5/23 HHS 22-23 7750 John Buynak Musical supplies/sets Musical -67.61
4/5/23 HHS 22-23 7751 Jesse Stryker Musical supplies/reception needs Musical -266.51
4/5/23 HHS 22-23 7752 KBF Print Technology Indoor shirts Track -370.00
4/5/23 HHS 22-23 7753 National Aquarium AP Bio #11536036000 / 5-18-23 AP Bio Club -75.00
4/5/23 HHS 22-23 7754 Duane Gordner Choreography for Musical Musical -650.00
4/11/23 HHS 22-23 85 Sales 4/5/23 Spartan Sips 860.92
4/11/23 HHS 22-23 Card Card sales Spartan Sips 140.76
4/11/23 HHS 22-23 7755 East Lycoming School District ~ Spartan Sips supplies Spartan Sips -2,512.35
4/11/23 HHS 22-23 7756 Muncy Luminary Newspaper ad Class 25 -38.00
4/13/23 HHS 22-23 7757 Denise Gorini Snacks for away meets Track -147.98
4/13/23 HHS 22-23 7758 Marianna Foods, Inc Marianna Hoagie orders Class 24 -2,594.00
4/13/23 HHS 22-23 7759 Stanley & Gray Printing Playbills Shrek Musical -1,897.00
4/14/23 HHS 22-23 84 Preorders 4/4/23 Spartan Sips 40.00
4/14/23 HHS 22-23 card Card app 4/4/23 Spartan Sips 8.18
4/14/23 HHS 22-23 86 donation HHS Fly Fishing Club 36.00
4/14/23 HHS 22-23 87 Krispy Kremes Class 25 1,205.00
4/14/23 HHS 22-23 88 dues FBLA 164.00
4/14/23 HHS 22-23 89 Krispy Kremes Class 25 392.00
Total 3/23/23 - 4/14/23 822.32
Balance 4/14/23 116,009.97
Total Inflows 15,719.57
Total Outflows -14,897.25

Net Total

822.32



Business Manager/

(' Director of Transportation
‘3 East Lycoming SD

Job Description

JOB INFORMATION

Business Manager/Director of Transportation - East Lycoming S D

Exempt
Terms of Employment: 12 Months
Employee Group: Administrative
Location Central Office
Last Edited On: 3/27/2023 10:09:12 AM
ORGANIZATION
County: Lycoming
Entity: East Lycoming S D
Department: Business Office
Reports To: Superintendent
Supervises: Business Office staff
JOB GOAL

The primary responsibility of the District Business Manager is to plan and manage the daily financial affairs and risk management
of the school district. The Business Manager also monitors the overall financial health of the District, manages accounting
systems, and manages accounting procedures to ensure accurate information is readily available to guide administrative decisions
across the all areas. Additionally, the Business Manager is responsible for implementation and execution of daily pupil
transportation.

ESSENTIAL FUNCTIONS

1. Develops budget guidelines, prepares the budget, assists administrators in review of the budget and coordinates the
presentation of, justification for, and preparation of additional analysis required to understand the budget proposal for
action by the Board.

2. Abides by, monitors and enforces staff compliance with federal, state and local school laws and regulations, mandated
programs, District policies and administrative regulations and applicable collective bargaining agreements with District
employees. Abides by, monitors and enforces staff compliance with specified assurances and requirements in all
government programs, public or private grants and public or private contracts Maintains expertise in generally
acceptable accounting procedures relevant to these duties including those established by PDE, District policies affecting
District personnel or finances. Stays current on legal issues affecting financial operations of transportation and food
services in the District. Recommend changes to District policies or administrative regulations and provide input into
collective bargaining.

3. Establishes and supervises a program of accounting and reporting for the financial affairs of the District to include,
appraisal of existing accounting and financial policies and procedures as to their adequacy and effectiveness; and
preparation of a District-wide plan for the management of school activity, student body, and school-based internal funds.
Continuously monitors and implements effective procedures to safeguard all such funds.

4. Develops and implements procedures consistent with Board policy and applicable law and regulations on cash
management and investments. Provides for investment of surplus funds.

5. Processes invoices and receipts; establishes controls for transfer of budgeted funds, as requested by program directors,
department heads, and school administrators; and completes, monitors, and reports the activities applicable to state and
federal funded activities.

6. Prepares appropriate financial reports to record data as required by state and federal agencies and to provide
information for management decisions; files a financial report annually for audit by an independent certified public
accountant, coordinates the programs for outside auditors and implements audit suggestions on a timely basis; and
submits periodic statements to the Board detailing the status of the budget appropriation. Prepares and file financial
reports required for compliance with grants or contracts.

7. Develops, oversees, and administers a comprehensive, legally compliant program for securing the purchase of supplies,
equipment, maintenance and contracted services to include: the review or preparation of bidding documents, including
notice to bidders, instruction to bidders, specifications and the form of proposal, and development of a fixed asset
inventory for insurance and control purposes.

8. Tracks and secures accounting, payroll, and other personnel administration data to include the number of personnel,
dollars involved with such personnel, and all other related data concerning professional and support staff; verifies
employee services and prepares special reports required for income tax, social security, and other special withholdings;
prepares pertinent fiscal data for negotiations, including data relevant to benefit programs; and assists in the selection,
evaluation and recommends revision to employee health insurance programs.



10.

11.

12.

13.
14.
15.

16.

17.

18.

Establishes procedures for record keeping and maintains all records that audit and legal requirements demand, reviews
and updates form designs as needed and provides standard operating procedure manuals for the effective workflow of
paper processing.

Provides administrative office services dealing with telephone, postage, and office equipment operation, general mail
receipt and distribution, including courier service for interschool mail, and centralized copying/duplicating services.

Manages, monitors, evaluates, and procures the District insurance and oversees risk management programs. Recommends
purchase of and secures adequate insurance for real estate and assets based on current value and to cover other liability
risks including workers’ compensation, liability, automobile, property, student and commercial insurance as appropriate.
Coordinates with the Administration to provide training and form committees to protect the assets of the District and
shield individuals in the District from liability. In coordination with the Director of Human Resources, oversees employee
benefit contract administration and monitors employee eligibility for District health insurance.

Provides a continuous evaluation of support service programs and effectively communicates with staff regarding issues
involving the educational program and the furnishing of support services to all levels of the school system.

Performs the duties of the School Board Secretary in accordance with the Public School Code.
Performs the duties of bonded School Board Treasurer in accordance with the Public School Code.

Manages the appropriate maintenance, storage, disposition and retrieval of all non-educational District records. Works
with the Financial Advisors, Bond Counsel, and Solicitor in all District refinancing and all debt management issues.
Conducts pre-audit work arrange for the internal auditing of school accounts and coordinate all external audits. Reviews
athletic, student activities and petty cash funds. Monitors food service accounts. Provides financial data required for
grant proposals.

Keeps abreast of issues and trends in the areas of school business administration through literature, participation in
school business officials associations, and attendance at approved workshops and seminars.

Acts as advisor to the Superintendent concerning financial affairs and matters of general importance to the educational
program and provides relevant communication to the Board of School Directors, cabinet members, stakeholders and state
officials.

Provides leadership related to long range, strategic, financial, facilities and debt management planning and participates
in the decision-making and policy development processes within the system as well as in professional meetings with
administrative staff and colleagues.

Additional Responsibilities

Coordinates a transportation program to meet all local, state, and federal laws and regulations and the daily instructional
program and extra-curricular activities.

Prepares bus routes for all public, non-public, private, homeless, early intervention, and special education schools
servicing school district students.

Prepares and updates bus schedules for all public, non-public, private, homeless, early intervention, and special
education schools servicing the school district in order for all pupils to be transported in the most efficient and effective
manner possible.

Works with contractor to ensure any legally required background clearances and related reports have been secured and
properly processed.

Works with contractor to ensure that schedules are carried out properly.

Keeps an accurate count of pupils using the transportation program. Maintains records necessary to prepare all state
reports as required by PDE.

Assists in establishing uniform personnel policies for transportation employees.

Communicates with bus drivers, contractors and school principals regarding transportation changes and assists the central
administration in matters dealing with school delays and closings.

Supervises the planning for special school trips with school principals and other district personnel.

Communicates with and assists the principals and bus drivers related to discipline programs occurring on school buses and
solutions.

Develops recommendations for future transportation needs based on an annual survey of resident students.

Establishes and maintains a good rapport with students, teaching staff, and the community. Acts as liaison with parents
for complaints and special requests.

Ensures that all district drivers and vehicles comply with federal, state laws and regulations established by the
Pennsylvania Department of Transportation regarding pupil transportation.

Informs Superintendent or his/her designee of road hazards which impact daily transportation routes.
Manages all aspects of department budget.
Provides or coordinates with bus contractor to provide bus safety training sessions for students and parents.

Attends appropriate committee and staff meetings as well as conferences to update safety standards and provide a more
effective means of pupil transportation.

Provides central administration with contractor evaluations and suggestions for transportation contract revisions.



Performs other duties as assigned.
Performs in accordance with school policy, administrative regulations, state and federal laws.

QUALIFICATIONS

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed
below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable
Iindividuals with disabilities to perform the essential functions.

Education

Education Level Education Details Req Pref
Bachelors Degree fBiléslljness Management, Accounting, Finance or a related X or
Masters Degree MBA X

Work Experience

Experience Experience Details Req Pref
Relevant experience with public school business and X
3-5 years . . .
administrative functions
Experience in public accounting firm with governmental X
2-3 years - . .
or non-profit accounting concentration
1-2 years Experience with school transportation services. X

Licenses and Certifications
Enter Licenses/Certifications Lic/Certification Details Req Pref

Certified Public Accountant X

Travel Requirements
Est. Amount Brief Description

10% Travel to other buildings, regional meetings and conferences.

SCOPE

Mental/Visual/Stress
Work which regularly produces a high level of mental, visual and stress fatigue. 50%-80% of work time.

Sensory Abilities
Visual acuity and auditory acuity.

Ability to communicate effectively in all aspects of the job.

Temperament
Must possess excellent interpersonal skills.

X X

Ability to make judgments and work under high level of stress.

X

Ability to work as a leader, coordinator and a member of a team.

X

Must be courteous and able to effectively manage job responsibilities.

w



Temperament

Must be cooperative, congenial, service oriented, and promote these qualities.
Ability to work in an environment with frequent interruptions.

Ability to be respectful and empathetic.

Cognitive Ability
Ability to communicate effectively, to organize tasks, to handle multiple tasks, and to exercise good judgment.

Ability to follow written and verbal directions, to read and write, to communicate effectively, to organize tasks, to
handle multiple tasks, and to exercise good judgment.

X

X

Ability to establish and maintain productive working relationships with staff, business associates, and general community.

X

Ability to work on multiple tasks and prioritize appropriately.

Ability to exercise initiative and make independent decisions to reschedule work to meet deadlines or to effectively
handle emergency work.

Ability to recognize areas of concern relating to assigned areas of responsibility and propose or recommend appropriate
solutions to problems.

X

X

X

Ability to work some evenings and weekends, sometimes with little or no notice.

Ability to recognize areas of concern relating to educational administration issues and propose or recommend appropriate
solutions to problems.

X

X

Ability to identify and isolate issues and develop rational solutions to problems.

X

Ability to administer policy in a manner consistent with good judgment and sound rationale.

X

Ability to recognize changes occurring in society and their relationships to education.

X

Ability to generate genuine enthusiasm for positive and meaningful change.

Ability to understand up-to-date management methods and the ability to apply them to administration and instructional
services.

X

X

Ability to maintain a high level of physical stamina, stability, and creativeness.

X

Ability to deal with personnel considerations in a fair, firm, and equitable manner.

X

Ability to supervise others using acceptable human relations skills.

X

Ability to communicate in both oral and written form.

X

Ability to make appropriate decisions rapidly and with ease, using prudent judgment and common sense.

Specific Skills

Must possess leadership skills.

X X

Must possess supervisory skills.

X

Ability to operate various office equipment.

X

Must possess active listening skills and conflict mediation skills

X

Plans and prioritizes assighments effectively. Able to handle several ongoing tasks and projects at once.

X

Able to adjust to changes in the work environment.

X

Reports to work on time, gives a full day’s work and makes effective use of time while on the job.

X

Maintains a good attitude toward administration, fellow employees and the public.

X

Maintains productive working relationship with immediate supervisor.

X

Demonstrates the ability to acquire the skill required to operate new and existing software and hardware.

X

Ability to compose clear, concise sentences and paragraphs.

Workplace Expectations
Ability to provide direction to others.

X X

Ability to create and delegate assighments.

X

Shows initiative and the ability to complete assigned tasks without supervision.

X

Ability to communicate, comprehend and perform complex computations.

X

Ability to compose clear, concise sentences and paragraphs.

I



Workplace Expectations
Ability to organize office setting to efficiently accomplish tasks.

X X

Ability to work independently and make work-related decisions.

X

Ability to exercise good judgment in prioritizing tasks.

X

Ability to communicate effectively at all organizational levels.

X

Ability to appropriately handle confidential information in accordance with district policies.

Ability to use technology for group meetings, presentations (i.e. overhead, document camera, projector and video
equipment).

X

X

Acknowledges individuals’ requests and handles them in a friendly and courteous manner.

X

Promotes a positive team environment through active cooperation with others.

X

Maintains awareness of the School District’s policies and procedures. Follows the chain of command.

X

When appropriate, incorporates progressive ideas/concepts into daily responsibilities.

X

Dresses appropriately for job environment.

Standard ADA Settings

The work environment characteristics described here are representative of those an employee encounters while performing the
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions.

X Office
Standard ADA Selection Classroom
Other(to include Physically Demanding Positions)

This factor measures the strength and stamina required in areas such as lifting, standing, and the frequency of doing these as
necessary to perform the particular duties of the job.

Physical Demands

The physical requirements described here are representative of those that must be met by an employee to successfully perform
the essential functions of this job.

Physical Demand Rarely Occasionally Frequently Constantly Weight

X

Sitting X

Standing X

Walking X

Talking: On the phone; person-to- X

person, and in groups

Hearing: On the phone; person-to- X

person, and in groups

Vision: Near, midrange, far, peripheral, X
depth and color

Driving Requirements (personal X
vehicle, and/or company vehicle):

X X KX

X

X

X

X

Machines or tools used: Computer: X

X

Machines or tools used: Telephone X
Pushing/Pulling/Lifting(Enter Weight) X 20 Lbs.

X

The school recognizes that reasonable accommodations must be made to enable a qualified individual with a disability or
disabilities to perform the essential duties and responsibilities of this job.

(6]



Working Environment

Working Condition

Typical office environment
Subject to inside environmental conditions



Assistant Business Manager/
(' Child Accounting Coordinator
‘3 East Lycoming S D

Job Description

JOB INFORMATION

Assistant Business Manager/Child Accounting Coordinator - East Lycoming S D

Exempt
Terms of Employment: 12 Months
Employee Group: Administrative
Location Central Office
Last Edited On: 3/27/2023 9:53:35 AM
ORGANIZATION
County: Lycoming
Entity: East Lycoming S D
Department: Business Office
Reports To: Business Manager and Superintendent
JOB GOAL

The Assistant Business Manager is primarily responsible to assist the Business Manager with the business affairs of the district in
such a way as to provide the best possible educational services with the financial resources available. In addition, the Assistant
Business Manager maintains accurate and comprehensive financial records required to execute the operational needs of the
district. The Assistant Business Manager also collects, coordinates, and maintains records necessary to perform all internal
responsibilities related to child accounting and provide timely membership reports for state reimbursement.

ESSENTIAL FUNCTIONS

1. Demonstrates understanding of and abides by federal, state and local school laws and regulations, mandated programs,
district policies and administrative regulations and applicable collective bargaining agreements with district employees.

2. Demonstrates understanding of and abides by specified assurances and requirements in all government programs, public
or private grants and public or private contracts. Provides budget support for federal grants. Reviews Title 1 and other
compliance issues with Superintendent.

3. Maintains current expertise in acceptable accounting procedures relevant to these duties including those established by
PDE and District policies affecting District personnel or finances. Recommends. changes to district policies or
administrative regulations.

4. Prepares and balances Treasurer’s Report. Completes Tax Reports. Prepares balance sheet, expenditure and revenue
reports for the monthly Board Report.

5. Responsible for monthly reconciliation of bank accounts and checks and enters all revenue into district software for both
Accounts Payable and Payroll.

6. Tracks and posts cyber checks.

7. Completes all schedules and necessary information for the Annual Financial Report and submits to PDE in full compliance
with PDE Accounting Standards.

8. Assists in providing accounting services essential to the preparation, administration and control of the budget. Completes
and submits special budget reports and Referendum Exception Reports to PDE. Completes budget transfers. Updates
chart of accounts; and adds new account numbers, as needed.

9. Completes all month end journal entries, making corrections as needed, and posts benefits.

10. Provides W-9 forms and prepares and issues 1099-Misc forms to all applicable vendors for General, Construction,
Activities and Athletic Funds.

11. Conducts pre-audit reviews, arranges for audits of accounts and records by local auditor and provides information to
local and state auditors, as requested.

12. Contacts vendors, individuals, and employees who have outstanding checks.

13. Completes various financial reports as assigned to include, Act 80, funding for charter schools, and the Unclaimed
Property Tax Report for Pennsylvania for General and, Payroll and Activity funds.

14. Assists with the completion of Child Accounting and PIMS reports.

15. Oversees daily operations relating to child accounting and processes paperwork to register incoming students, handle
transferring students and pertaining to withdrawal of students. Determines each new student’s proper school assighment
pursuant to district guidelines. Oversees the arrangement of all aspects of the annual kindergarten registration.



16. Collects and reports child accounting information for state reports used for reimbursement. Assists with the auditing and
verification of information using the district’s student information system.

17. Regularly attends Pennsylvania Department of Education (PDE) trainings offered on child accounting. Maintains
knowledge of and trains staff on changes regarding the Public School Code provisions, PDE regulations and
guidelines/BECs, and school district policy pertaining to enrollment and attendance of pupils, residency and child
accounting. Maintains confidentiality with all District information, including District and school population information.

18. Collaborates with other departments to ensure receipt of all documents required to enroll or verify residency of students
and to ensure appropriate departments are made aware of students’ status with regard to lunch, transportation and
other services.

19. Reviews and authorizes all tuition billing or billing for provision of educational services from treatment facilities in and
out of the district. Maintains records and coordinates with Business office on all aspects of billing.
20. Verifies residency of cyber charter and charter school students and coordinate any discrepancies with the State.

21. Maintains accurate recordkeeping of foster, incarcerated, institutionalized and non-resident students with the assistance
of district personnel Including timely preparation, processing and maintenance of PDE 4605 forms or other forms used to
verify students’ school district of residence.

Additional Responsibilities

« Establishes and annually updates a procedures manual for this position and a handbook for building attendance
secretaries to ensure accurate reporting.

« Responds at the district level to all schools and sites regarding attendance, registration procedures, and withdrawal
procedures and securing proper information for admission of non-resident students.

« Coordinates the duplication and dispersal of all student files, including requests for records from prior schools. Provides
transcripts to prior students who request them.

« Serves as McKinney-Vento liaison to ensure compliance with state and federal laws regarding homeless children and
youth. Establishes protocols and provides information on compliance with the requirements of state and federal laws
regarding homeless youth.

« Processes dual enrollment requests from home school students and private school students.

« Oversees the issuance of all employment certificates and answers general questions from families and employers on Child
Labor Laws.

« Maintains current enrollment data, prepares periodic enrollment projections, and makes annual reports on gains or losses
in student membership.

« Maintains and keeps up-to-date the district’s website as it relates to child accounting and registration.

Performs other duties as assigned.
Performs in accordance with school policy, administrative regulations, state and federal laws.

QUALIFICATIONS

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed
below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable
Iindividuals with disabilities to perform the essential functions.

Education

Education Level Education Details Req Pref

Business management, accounting, finance or a related X
field

Masters Degree Business Administration X

Bachelors Degree

Work Experience
Experience Experience Details Req Pref

Graduate degree in or significant coursework in X
Pennsylvania public school finance together with at

least three years of relevant experience with public

school business and administrative functions.

3-5 years

N



Licenses and Certifications

Enter Licenses/Certifications Lic/Certification Details Req Pref

Certified Public Accountant X

SCOPE

Mental/Visual/Stress
Work which regularly produces a high level of mental, visual and stress fatigue. 50%-80% of work time.

Sensory Abilities
Visual acuity and auditory acuity.

Ability to communicate effectively in all aspects of the job.

Temperament
Must possess excellent interpersonal skills.

X X

Ability to make judgments and work under high level of stress.

X

Ability to work as a leader, coordinator and a member of a team.

X

Must be courteous and able to effectively manage job responsibilities.

X

Must be cooperative, congenial, service oriented, and promote these qualities.

X

Ability to work in an environment with frequent interruptions.

X

Ability to be respectful and empathetic.

Cognitive Ability

Ability to communicate effectively, to organize tasks, to handle multiple tasks, and to exercise good judgment.

Ability to follow written and verbal directions, to read and write, to communicate effectively, to organize tasks, to
handle multiple tasks, and to exercise good judgment.

X

X

Ability to establish and maintain productive working relationships with staff, business associates, and general community.

X

Ability to work on multiple tasks and prioritize appropriately.

Ability to exercise initiative and make independent decisions to reschedule work to meet deadlines or to effectively
handle emergency work.

X

Ability to recognize areas of concern relating to assigned areas of responsibility and propose or recommend appropriate
solutions to problems.

X

X

Ability to work some evenings and weekends, sometimes with little or no notice.

Ability to recognize areas of concern relating to educational administration issues and propose or recommend appropriate
solutions to problems.

X

X

Ability to identify and isolate issues and develop rational solutions to problems.

X

Ability to administer policy in a manner consistent with good judgment and sound rationale.

X

Ability to recognize changes occurring in society and their relationships to education.

X

Ability to generate genuine enthusiasm for positive and meaningful change.

Ability to understand up-to-date management methods and the ability to apply them to administration and instructional
services.

X

X

Ability to maintain a high level of physical stamina, stability, and creativeness.

X

Ability to deal with personnel considerations in a fair, firm, and equitable manner.

X

Ability to supervise others using acceptable human relations skills.

X

Ability to communicate in both oral and written form.

X

Ability to make appropriate decisions rapidly and with ease, using prudent judgment and common sense.

w



Specific Skills

Must possess leadership skills.

X X

Must possess supervisory skills.

X

Ability to operate various office equipment.

X

Must possess active listening skills and conflict mediation skills

X

Plans and prioritizes assighments effectively. Able to handle several ongoing tasks and projects at once.

X

Able to adjust to changes in the work environment.

X

Reports to work on time, gives a full day’s work and makes effective use of time while on the job.

X

Maintains a good attitude toward administration, fellow employees and the public.

X

Maintains productive working relationship with immediate supervisor.

X

Demonstrates the ability to acquire the skill required to operate new and existing software and hardware.

X

Ability to compose clear, concise sentences and paragraphs.

Workplace Expectations
Ability to provide direction to others.

X X

Ability to create and delegate assighments.

X

Shows initiative and the ability to complete assigned tasks without supervision.

X

Ability to communicate, comprehend and perform complex computations.

X

Ability to compose clear, concise sentences and paragraphs.

X

Ability to organize office setting to efficiently accomplish tasks.

X

Ability to work independently and make work-related decisions.

X

Ability to exercise good judgment in prioritizing tasks.

X

Ability to communicate effectively at all organizational levels.

X

Ability to appropriately handle confidential information in accordance with district policies.

Ability to use technology for group meetings, presentations (i.e. overhead, document camera, projector and video
equipment).

Acknowledges individuals’ requests and handles them in a friendly and courteous manner.

X

X X

Promotes a positive team environment through active cooperation with others.

X

Maintains awareness of the School District’s policies and procedures. Follows the chain of command.

X

When appropriate, incorporates progressive ideas/concepts into daily responsibilities.

X

Dresses appropriately for job environment.

Standard ADA Settings

The work environment characteristics described here are representative of those an employee encounters while performing the
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions.

X Office
Standard ADA Selection Classroom

Other(to include Physically Demanding Positions)

This factor measures the strength and stamina required in areas such as lifting, standing, and the frequency of doing these as
necessary to perform the particular duties of the job.

I



Physical Demands

The physical requirements described here are representative of those that must be met by an employee to successfully perform

X X X KX

X

X X X

Physical Demand

Sitting
Standing
Walking

Talking: On the phone; person-to-
person, and in groups

Hearing: On the phone; person-to-
person, and in groups

Vision: Near, midrange, far, peripheral,
depth and color

Driving Requirements (personal
vehicle, and/or company vehicle):

Machines or tools used: Computer:
Machines or tools used: Telephone
Pushing/Pulling/Lifting(Enter Weight)

Rarely

X

the essential functions of this job.

Occasionally Frequently Constantly Weight

X

X

X
X
X
X

X
X
X

20 Lbs.

The school recognizes that reasonable accommodations must be made to enable a qualified individual with a disability or
disabilities to perform the essential duties and responsibilities of this job.

Working Environment

Typical office environment

Working Condition



Gail Warren <gwarren@elsd.org>

-—-——-—-- Forwarded message ~-~~=---

From: Michele Hicklin <nuirition@slsd.org>

Date: Mon, Apr 17, 2023 at 1:54 PM

Subject: Rational Combi Oven

To: Heather Burke <nhburke@elsd.org>, Valerie Ochs <vochs@eisd.org>

Hello, Michele Hicklin Director of Food and Nutrition is recommending the purchase of the Rational Combi Oven for the
High School kitchen. This equipment replaces a vulcan steamer that is no longer working and parts are not available to fix
this model steamer. The Combi oven utilizes heat and steam maintaining high levels of food quality, even cooking and
minimum energy consumption. This unit allows for large quantities of food fo be cooked in a short period of time. The
process supports batch cooking in between lunch periods to offer our students a variety of hot entrees and steamed
vegetables. Thank-you Michele

Michele Hicklin

Director of Food & Nutrition, East Lycoming 5.D.

The Nutrition Group

Providing the Absolute Best in Food & Facility Management
Office: (570) 584-0194




Due: April 6, 2023 — 8AM

Specific Directions to Bidders

The East Lycoming School District (ELSD) is seeking bids on the purchase of a new Combi Oven.
Bids on an alternate in-stock model will be considered provided equipment specifications are
closely met.

Instructions to Bidders

Prospective bidders are to use the attached Bid Submittal Form to quote specifications and
prices. Bids should be mailed or hand-delivered to:

East Lycoming School District
Attn: Heather Burke, Business Manager
349 Cemetery Street

Hughesville, PA 17737

Bids must be received no later than Thursday, April 6, 2023 at 8AM. Bids received after that
time and date will not be honored. Bid opening will take place at 9:00am on Thursday, April 6,
2023 and is open to the public.

Warranties
All written warranties to be submitted shall be attached to the Bid Submittal Form.

Bid Price
The bid price shall include all destination charges, delivery charges, and all other applicable
costs and refunds. The ELSD is exempt from any and all state and federal taxes.

The bidder agrees, if awarded the bid, to furnish and deliver the specified equipment as such
times, at such places, and in such quantities as herein specified, and that all of the products
shall be subject to inspection and approval. In the event that any of the said products shall be
rejected as unsuitable or not in conformity with these specifications, such products of proper
quality as set forth in these specifications shall be furnished in place thereof at the expense of
the supplier.

Delivery
Delivery of equipment is expected within 60 days of award. If bidder cannot deliver within this

time period it must be stated on the signed Bid Submittal form.




COMBI OVEN, GAS (1 REQ'D) RATIONAL Model ICP 10-FULL NG 208/240V 1 PH (LM100EG)

Dimensions: 39.9(h) x 42.25(w) x 38.4(d) (CE1GRRA.0000240) iCombi Pro® 10-Full Size Combi
Oven, natural gas, (10) 18" x 26" sheet pan or (20) 12" x 20" steam pan or (10) 2/1 GN pan capacity,
(5) stainless steel grids included, intelligent cooking system with (4) assistants; iDensityControl,
iCookingSuite, iProductionManager, & iCareSystem, (6) operating modes, (5) cooking methods, (3)
manual operating modes, 85° to 572°F temperature range, quick clean, care control, eco mode, 6-
point core temperature probe, retractable hand shower, Ethernet interface, Wi-Fi enabled, 152,000
BTU, 208/240v/60/1-ph, 6 ft. cord, 1.5 kW, CE, IPX5, cCSAus, NSF, ENERGY STAR®

1 ea 2 years parts and labor, 5 years steam generator warranty

1 ea Model CAP Chef Assistance Program, a RATIONAL certified Chef conducts 4 hours/location
specialized application training with personnel, no charge

1 ea Model 9999.2211 RCI RATIONAL Certified Installation, new certified installation for each
individual gas table-top iCombi on a stand or counter, 100 miles (200 round-trip) included.

1 ea Model 9999.2002 Pre-Installation Site Consultation, provides an installation consultation to
ensure the site has proper space and connections for gas, electric, drain & water, one (1)
Consultation is needed for every four (4) cooking systems, includes 100 miles (200 miles round trip).

1 ea Model 8720.1561US Installation Kit, for gas iCombi/SCC/CMP 102G (208-240/60/1ph) 1 ea
Model 1900.1154US Water Filtration Single Cartridge System, for any iVario, single Combi model, or
XS or half-size Combi-Duos, includes: (1) single head with pressure gauge, R95H filter & filter
installation kit

1 ea Model 9999.2271 RC! RATIONAL Certified Instaliation, additiona! installation cost for a
RATIONAL Water Filter System is available when purchased with Certified Installation of RATIONAL
unit.

1 ea NOTE: The RATIONAL Water Filtration Systems helps provide consistent high quality water to
your RATIONAL cooking systems. The patented carbon block technology reduces the effects of
sediment, chloramines and chlorine while providing the required flow rates

1 ea Model 56.01.535 Active Green Cleaner Tabs, for all iCombi Pro/Classic, 150 pieces/bucket
(minimum order quantity- 2 ea, unless ordered with a unit)

1 ea Model 56.00.562 Care Tabs, bucket of 150 packets for all iCombi Pro/Classic models and
SelfCooking Center® units from 10/2008, with CareControl - Serial SG, SH or Sl series (minimum
order quantity: 2pcs, unless ordered with a unit)

1 ea Model 60.31.087 Stand Il Stationary Oven Stand, 26-3/8"H, (14) supporting rails, side panels
and top closed, rear panel open, stainless steel construction, for 6- and 10-full size Classic/Pro

1 ea Model 60.71.022 Positioning aid for core temperature probe, facilitates the correct placement of
the core temperature probe in liquid and in soft or very small products, for all iCombi models except
XS

5 ea Model 6010.2101 Gastronorm Grid Shelf, 2/1 size, 25-5/8" x 20-7/8", stainless steel
5 ea Model 6019.1150 CombiFry Basket, 1/1 GN, 12-3/4" x 20-7/8"




The East Lycoming School District reserves the right to waive any informalities or
irregularities in bids received or to reject any or all bids.

BID PRICE $ 30 s08.358

We understand that the East Lycoming School District reserve the right to reject any all bids
or any portion thereof not deemed satisfactory.

Authorized Signature gL 5@ Date & ,/ 2/z3

Due: Thursday, April 6, 2023 — 8AM




OUGLAS EQUIPMENT Quote

3 Bestaurant & Food Store
“ Equipment

To: Project: From:
Douglas Equipment 48761 - East Lycoming School SESCO Specialty Equpment Sales
Shane Poore District, PA Company
301 North St. | Beth Mathew
Bluefield , WV 24701-4048 5705 Valley Belt Rd
304-327-0149 Independence, OH 44131
3043270149 (Contact) (216)898-9000

800.222.0558 (Contact)
Customer ID: 140330 Job Reference Number: 31972

*** These prices do NOT include any applicable state Sales Tax. ***

Item Qty Description

e T

e

1 1ea COMBIOVEN, GAS

RATIONAL Model No. ICP 10-FULL NG 208/240V 1 PH (LM100EG)

(CELGRRA.0000240) iCombi Pro® 10-Full Size Combi Oven, natural gas,

(10) 18" x 26" sheet pan or (20) 12" x 20" steam pan or (10) 2/1 GN pan

capacity, (5) stainless steel grids included, intelligent cooking system

with (4) assistants; iDensityControl, iCookingSuite,

iProductionManager, & iCareSystem, {6) operating modes, (5) cooking

methods, (3) manual operating modes, 85° to 572°F temperature

range, quick clean, care control, eco mode, 6-point core temperature

probe, retractable hand shower, Ethernet interface, Wi-Fi enabled,

152,000 BTU, 208/240v/60/1-ph, 6 ft. cord, 1.5 kW, CE, IPX5, cCSAus,

NSF, ENERGY STAR®

1ea NOTE: All discounts subject to approval by manufacturer

1lea 2years parts and labor, 5 years steam generator warranty

1ea CAP Chef Assistance Program, a RATIONAL certified Chef conducts 4
hours/location specialized application training with personnel, no
charge

1ea 9999.2211 RCI RATIONAL Certified Installation, new certified
installation for each individual gas table-top iCombi on a stand or
counter, 100 miles (200 round-trip) included. (Do not use for Combi-

48761 - East Lycoming School District, Initial:
PA Douglas Equipment Pagelof3




SESCO Specialty Equpment Sales Company

Descrlptlon

04/03/2023

lea

lea

lea

lea

lea

1lea

lea

lea
lea

5ea

10 ea

Duo, See attached lnstallatlon flyer for detalls) THIS ITEM IS NON-
DISCOUNTABLE, USA ONLY (NET)

9999.2002 Pre-Installation Site Consultation, provides an installation
consultation to ensure the site has proper space and connections for
gas, electric, drain & water, one (1) Consultation is needed for every
four (4) cooking systems, includes 100 miles (200 miles round trip).
(see attached installation flyer for details) THIS ITEM IS NON-
DISCOUNTABLE, USA ONLY (NET)

8720.1561US Installation Kit, for gas iCombi/SCC/CMP 102G (208-
240/60/1ph); gas iCombi/SCC/CMP 201G (120/60/1ph); gas
iCombi/SCC/CMP 202G (208-240/60/1ph) THIS ITEM IS NON-
DISCOUNTABLE, USA ONLY (NET)

1900.1154US Water Filtration Single Cartridge System, for any iVario,
single Combi model, or XS or half-size Combi-Duos, includes: (1) single
head with pressure gauge, R95H filter & filter installation kit
9999.2271 RCI RATIONAL Certified Installation, additional installation
cost for a RATIONAL Water Filter System is available when purchased
with Certified Installation of RATIONAL unit THIS ITEM IS NON-
DISCOUNTABLE, USA ONLY (NET)

NOTE: The RATIONAL Water Filtration Systems helps provide
consistent high quality water to your RATIONAL cooking systems. The
patented carbon block technology reduces the effects of sediment,
chloramines and chlorine while providing the required flow rates
56.01.535 Active Green Cleaner Tabs, for all iCombi Pro/Classic, 150
pieces/bucket (minimum order quantity- 2 ea, unless ordered with a
unit)

56.00.562 Care Tabs, bucket of 150 packets for all iCombi Pro/Classic
models and SelfCooking Center® units from 10/2008, with CareControl
- Serial SG, SH or Sl series (minimum order quantity: 2pcs, unless
ordered with a unit)

60.31.087 Stand (I Stationary Oven Stand, 26-3/8"H, (14) supporting
rails, side panels and top closed, rear panel open, stainless steel
construction, for 6- and 10-full size Classic/Pro

60.71.022 Positioning aid for core temperature probe, facilitates the
correct placement of the core temperature probe in liquid and in soft
or very small products, for all iCombi models except XS

6010.2101 Gastronorm Grid Shelf, 2/1 size, 25-5/8" x 20-7/8", stainless
steel

6019.1150 CombiFry Basket, 1/1 GN, 12-3/4" x 20-7/8"

Note Rational School Program receive 10 free fry baskets with an
ICP10FULL Fry baskets must be on the purchase order to receive

ITEM TOTAL:

$30,505.38

Total

48761 - East Lycoming School District,

PA

Douglas Equipment

$30,505.38

Initial:
Page2of3




SESCO Specialty Equpment Sales Company

-Freight is included in the unit pricing.

-Installation is included in the unit pricing.

-The customer is responsible for all power supplies and utilities to be within four feet of
the install footprint and to match the utility requirements of the units being installed
prior to the installer’s arrival.

-The installer will be hooking up the new equipment to ALREADY EXISTING utilities.

-The site MUST be ready upon installer’s arrival; if it is not, or the installer has to make a
second trip, more charges will incur and be the responsibility of the customer.

-We are not responsible for any utility upgrades or architectural modifications if they
become necessary.

-This job is being bid site unseen; if the installer, upon arrival, deems that more work is
necessary than a standard install, more charges will incur and be the responsibility of
the customer. It is assumed that no stairs or doorways will need to be traversed.

-This work is to be done during normal hours, Monday — Friday, 8:00 am — 5:00 pm,
holidays excluded.

Acceptance: Date:

04/03/2023

Printed Name:
Project Grand Total: $30,505.38

48761 - East Lycoming School District,

PA

Douglas Equipment

Initial:
Page3of3




RATIONAL

Datasheet

ICP 10-FULL NG 208/240V 1 PH (LM100EG) ' Item##: 1

RATIONAL

iCombi® Pro 10-full size E/G

Capacity

> Ten (10} Full-size sheet pans or
Twenty (20) Steam table pans or Ten
(10) 2/1 GN accessories

> Removable standard hinging rack with
2 5/8 inch rack spacing (68 mm)

> Large selection of accessories for
various cooking procedures, such as
grilling, braising or baking

> Foruse with2/1,1/1,2/4 GN
accessories

Combi-steamer mode

> Steaming 86 °F - 266 °F

> Convection 86 °F— 572 °F

> Combination of steam and convection
86 °F~572°F

48761 - East Lycoming School District, PA

Description

Intelligent, connectable cooking system with the operating modes poultry, meat, fish, egg
dishes/desserts, side dishes/vegetables, baked goods and finishing as well as the cooking
methods roasting, cooking, baking and grilling.

> Combi steamer as per DIN 18866 (in manual mode).

> For most cooking processes used in commercial kitchens.

> For using steam and convection, individually, one after the other, or combined.

Ventilation approvals: The electrical appliance conforms to the EPA 202 test in accordance with
ANSI/NFPA 96 "Ventilation Control and Fire Protection of Commercial Cooking Operations”
Refer to UL Listing KNLZ.E148536 (America) or KNLZ7.E148536 (Canada).

The following intelligent assistants are available:

Intelligent assistant

iDensityControl 1 iProductionManager &=  CookingSuite iCareSystem '
iDensityControl

iDensityControl is the iCombi Pro’s intelligent climate management. The interaction among
intelligent sensors, a high-performance heating system and fresh steam generator, and active
dehumidification ensures that the right cooking cabinet climate is always available. Intelligent air
circulation ensures the best possible energy input into the food. Consequently, this ensures
extraordinary productivity while maintaining high levels of food quality, even cooking and
minimum energy consumption.

iCookingSuite

The iCookingSuite is the iCombi Pro's cooking intelligence. The user starts by selecting the right
cooking path for the food, choosing from among 6 operating modes and / or 5 cooking
methods, Users also specify the desired cooking result. The unit suggests settings for browning
and degree of doneness. Intelligent sensors detect the size, quantity and condition of the food.
While the cooking path is in progress, the system adjusts key parameters like cooking cabinet
temperature, airspeed, and cooking time accurately to the second. The selected desired results
are achieved, yielding the best possible quality in the shortest possible time. It is possible to
optionally influence the cooking sequence and adapt the cooking result. Users can change to
iProductionManager or manual mode at any time, Thanks to iCookingSuite you can simply save
time, raw materials, and energy while maintaining a standardized food quality without having to
check the procedure.

iProductionManager

iProductionManager intelligently and flexibly organizes the production process. This includes
which products can be prepared together on different trays, the ideal sequence of dishes, and
monitoring the cooking sequence. iProductionManager supports users with prompts to load or
unload dishes. Depending on kitchen processes you can freely position orders (up to two per
level) or schedule them on the basis of a certain target time. iProductionManager arranges the
sequence of dishes accordingly and automatically specifies the correct settings. Users decide
whether dishes are cooked based on optimum energy consumption or a certain target time.
Simple monitoring activities are no longer required, saving you working time and energy.

iCareSystem

The iCareSystem is the intelligent iCombi Pro cleaning and descaling system. It recommends the
amount of chemicals and ideal cleaning stage from the nine available programs based on usage
and any limescale in the steam generator. Ultra-fast interim cleaning cleans iCombi Pro in only
12 minutes, all cleaning programs can also run overnight without the need for supervision. The
iCareSystem is particularly efficient and environmentally friendly, consuming small quantities of
phosphate-free care products, water, and energy. This means that the iCombi Pro is always
hygienically clean without manual work and at minimal costs.

1/8
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RATIONAL ICP 10-FULL NG 208/240V 1 PH (LM100EG) ; item#: 1

iCombi Pro 10-full size E/G
Unit description and functions

Intelligent functions

> Intelligent climate management that measures, adjusts and controls the humidity down to the exact percentage

> The actual measured humidity in the cooking cabinet can be adjusted and viewed

> Dynamic air turbulence in the cooking cabinet thanks to two intelligent, reversible, high-performance fan wheels with five fan wheel speeds,
intelligently actuated and manually programmable

> Intelligent cooking path regufation and automatic adjustment of cooking steps in order to achieve the target results, e.g., browning and degree of

doneness, safely and efficiently - regardless of product size, load quantity, or who is using the unit

Monitoring accurate to the second and calculation of browning on the basis of the Maillard reaction to reproduce ideal cooking results

Adjust intelligent cooking methods or switch between iCookingSuite and iProductionManager for maximum flexibility

Intelligent cooking step to proof baked goods

Individual, intuitive programming of up to 1,200 cooking programs with up to 12 steps using drag-and-drop.

Easy transfer of cooking programs to other cooking systems through secure cloud connection with ConnectedCooking or via USB stick

iProductionManager, the automated, intelligent planning and controlling tool, organizes multiple cooking processes and mixed loads perfectly.

Automatic closing of planning gaps. Automatically optimize schedules and energy consumption in planning and target time preparation to start or end

cooking dishes at the same time.

Visual indication of loading and removal requests using energy-saving LED lighting

Automatically resumes and optimally completes cooking processes following power outages lasting less than 15 minutes

Intelligent cleaning system suggests cleaning programs and the required amount of care products based on the degree of soiling within the cooking

system

Display of the current cleaning and descaling status

Intelligent VarioSmokers control (accessory) by the cooking methods

Condensation/exhaust air hoods (accessories) with situational adjustment of the extraction performance and transfer of service messages.

VvV V V V VYV

v V. V

vV V V

Cooking functions

> High-performance steam generator for optimal steaming performance even at low temperatures below 212°F

> Power-steam function: increased steaming power available for Asian applications

> Integrated, maintenance-free grease separation system without an additional grease filter

> Cool-down function to quickly cool down the cooking cabinet; additional fast cooling using internal water nozzle

> Core temperature probe with six measuring points and automatic error correction in the event of incorrect pesitioning. Optional positioning tool for
soft or very small cooking products (accessory)

Deita-T cooking for extremely gentle preparation with minimal cooking losses

Precise burst-steam injection; water quantities can be set to 4 different levels within a temperature range of 85°F — 500°F for convection or steam- -
convection combination modes ‘
Digital temperature display, can be set to °C or °F, displays target and actual values

Cooking cabinet humidity and time displayed digitally; displays target and actual values

Time can be set to display in 12~ or 24~hour format

24-hour real-time clock with automatic adjustment for daylight savings time when connected to ConnectedCooking

Automatic pre-selected starting time with variable date and time

Integrated hand shower with automatic retraction and switchable spray/jet function

Energy-saving, long-lasting LED lighting in the cooking cabinet, with excellent color fidelity to allow quick determination of cooking progress
No-charge 4-hour RATIONAL certified chef assistance program

v Vv

VvV V V V VYV VYV

Occupational and operating safety

Electronic safety temperature limiter for steam generator and convection heating

Integrated fan wheel brake

Contact temperature of the cooking cabinet door max. 163 °F

Use of Active Green cleaning tabs and Care tabs (solid cleaning agent) for ideal occupational safety levels

HACCP data storage and output via USB or optional storage and management in the cloud-based networking solution ConnectedCooking
Tested according to national and international standards for unsupervised operation

Maximum tray height must not exceed 63 inch when using a RATIONAL stand

Ergonomic door handle with right- / left-handed door opening and swing-shut function

VvV V.V V V V YV YV

Networking

> Integrated, IP-protected Ethernet interface for wired connection to the cloud-based ConnectedCocking networking solution

> Integrated Wi-Fi interface for wireless connection to the cloud-based networking solution ConnectedCooking

> Integrated USB interface for local data exchange

> Cloud-based ConnectedCooking solution allows central unit management; recipe, shopping cart and program management; HACCP data
management; maintenance management

Cleaning and care

> Automatic, water pressure-independent cleaning and maintenance system for cooking cabinet and steam generator

> Nine cleaning programs for unsupervised cleaning, also overnight, with automatic cleaning and removal of limescale deposits within the steam
generator

> Ultrafast cleaning in only 12 minutes for practically uninterrupted, hygienic production

> Automatic cleaning routine following power outages, ensuring that cooking cabinet remains free of cleaning agents even after the cleaning process
has been canceled

> Use of phosphate and phosphorus-free Active-Green cleaning agent tabs and Care tabs

2/8
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RATIONAL ICP.10-FULL NG 208/240V 1 PH (LM100EG) ltem#: 1

iCombi Pro 10-full size E/G

> Hygienic setup that is flush with the counter without feet for simple, safe cleaning

> Triple glass pane cooking cabinet door with rear ventilation, thermally reflecting special coating and swiveling glass panes for easy cleaning

> Inside and outside material: stainless steel DIN 1.4301 / ASTM 304, seamless hygienic cooking cabinet with rounded corners and optimized air flow
> Glass and stainless steel surfaces allow easy, safe external cleaning; IPX5-class protection against spraying water in all directions

> Monitoring option for automatic cleaning using the cloud-based ConnectedCooking networking solution

Operation

> High-resolution 10.1 inch TFT color display and capacitative touchscreen with self-explanatory icons for simple, intuitive operation with gestures like
swiping and dragging

Acoustic prompts and visual messages when user action is required

Central dial with Push function for intuitive selection and confirmation of entries

User interface and help function can be set to over 55 languages

Basic national cuisine preferences can be selected regardless of language settings. Possible to select additional, local cuisine

Specially adapted cooking parameters for international or country-specific dishes can be selected and started regardless of unit language settings
Extensive search function including all cooking paths, application examples and settings

Context-sensitive support that always shows the current help content for the displayed screen content

Start application examples from help file

Simple selection of cooking paths using six operating modes and/or five cooking methods

Cockpit Function to display information about the processes within a cooking path

Customization and control of user profiles to prevent operator errors

Interactive notifications regarding cooking paths, requested actions, intelligent functions and warnings thanks to Messenger

V VV V VV V V VYV Vv Yy

Installation, maintenance and environment
> Professional installation by RATIONAL-certified technicians recommended
> Fixed waste water connection conforming to SVGW requirements is permitted
Adaptation to the installation site (height above sea level ) through automatic calibration
Operation without water softener and without additional manual descaling possible
Installation flush with the floor and wall through connection in the base area *
Service diagnostic system with automatic service message display, self-test function for active testing of unit functions
Remote diagnosis via ConnectedCooking by certified RATIONAL service partners
2-year RATIONAL warranty including parts, labor, and travel and 5-year steam generator warranty**
Regular maintenance is recommended. Servicing by RATIONAL service partner according to manufacturer recommendatlons
Energy efficiency in accordance with ENERGY STAR tested and passed. Published at www.energystar.gov
See the installation or planner manual for details
** Terms and conditions apply, see manufacturer warranty statement at www.rational-online.com

*V VV V V VYV Y

Options

Cooking cabinet door, left-hinged
MarineLine - marine version
SecurityLine — prison / security version
MobilityLine — mobile variant
HeavyDutyLine — particularly heavy-duty version
Integrated fat drain

Mobile oven rack package

Protection for control panel

Safety door lock

Lockable control panel

VvV V V V V V V V V YV
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RATIONAL

Technical specifications

Dimensions and weights

Dimensions (W.x H x D)

Cooking system (body)

Cooking system (total).

Cooking system with packaging
Maximum working height of top level*

ICP 10-FULL NG 208/240V 1 PH (LM100EG)

421/4x397/8x383/8inches
421/4x417/8x41 inches

46 1/4x49 1/4x45 1/2 inches
<5t 27/81inches

*when using a corresponding RATIONAL stand

Weights

Maximum load size per level

Maximum total load capacity

Weight - electric unit without packaging
Weight - electric unit with packaging
Weight - gas unit without packaging
Weight - gas unit with packaging

Electrical connection conditions
Voltage 3 AC 208V /240V.
Connected loads - electric
Steam power
Convection power
Breaker
Connection impedance
RCD type
Cable diameter
Voltage 3 AC440V / 480V
Connected loads - electric
Steam power
Convection power
Breaker
Connection impedance
RCD type
Cable diameter

Not supplied with cable connection

Connected loads - gas
Natural gas G20
Nominal heat load, total
Nominal heat load, Steam mode
Nominal heat load, Hot Air mode
Required connection Flow pressure
Liquid gas
Nominal heat load, total
Nominal heat load, Steam mode
Nominal heat load, Hot Air mode
Required connection Flow pressure

3/4" NPT with 3/4" gas shut off

66 Ib

1981b
3941b
454 |b
423 b
4821b

37.4kW
36 kW
36 kW
125A
0.09Q
B

"AWG 2 194°F

37.4 kW
36 kW
36kW
60A
0.09Q

"B

AWG 4 140°F

152000 BTU
152000 BTU
152000 BTU
6.5 -~ 10 inch w.c,

148500 BTU
148500 BTU
148500 BTU
10-15inchw.c.

Additional gas types and voltages available on request

48761 - East Lycoming School District, PA
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iCombi Pro 10~full size E/G

Connected loads - gas
Voltage 2 AC208V

Connected loads - gas 1.5 kW
Breaker 15A
RCD Type B

All gas units are supplied with cord.

Connection conditions water
Water inlet (pressure hose), each 3/4"
Water pressure (flow pressure), each 14,5-87.0 psi
Water drain, each 2"0b

Maximum flow rate per cooking system  3.17 gal/min

Water quality requirements

Untreated water can be O to 24.5 gr/gal (0 to 420ppm) hardness. We do
not recommend treated water hardness < 5 gr/gal (86ppm) because the
water could be corrosive. Sodium ion exchangers are not recommended;
H+ lon exchange systems are recommended, Water that does not meet
the following minimum standards will require the proper conditioning

Contaminant Water Requirements - If > than recom-
mended

Sand / Particles <15 pm Particle filter

Chlorine (Ci2) <0,12 gr/gal (0.2 ppm) . Active carbon filter

Chloride (CI-) <4.68 gr/gal(80ppm) ~ RO

Connected loads - exhaust air and thermal load

Latent heat load . 6018 BTU

Sensible heat emission 7565 BTU

Sound level (electric) 58 dBA

Sound level (gas) 63 dBA
Connection loads ~ data

LAN data interface RJ45

WIiFi data interface |IEEE 802.112a/9/n

Minimum distances at installation

Clearance Requirements

To facilitate servicing, we recommend leaving a 20" (500 mm) gap on the
left~hand side of the unit. If there is not 20" (500 mm) left side clearance
available, provisions for moving the unit to the left for service access
must be made, Such provisions include, but are not limited to, having
quick connections (water, gas, etc.) and lengthened electrical connections
with flexible cords.

If there are no external heat sources acting on the unit, there should be at
least 2" (50 mm) of clearance on either side of the unit. The back of the
unit can be mounted flush with the wall.

If a high temperature heat source is on the left side of the unit, clearance
of at least 14" (350 mm) must be maintained on the left-hand side. This
clearance may be reduced to 2" (50 mm) if a heat shield is used (see
accessories).

Recommended clearance from unobstructed rear exhaust pipes and any
surface collecting grease or flammable material; 16" (400 mm) gas,

10" (254 mm) electric. It is recommended to have a hood overhang of

6" (150 mm) to 18" (450 mm) at the front of the unit and 6” (150 mm) on
the sides if instailed at the end of the cooking line. Please refer to the
Installation Manual for additional technical data and for instructions on
installation and setup.
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RATIONAL  ICP 10-FULL NG 208/240V 1 PH (LM100EG) ltem#: 1

iCombi Pro 10-full size E/G

Terms and conditions of installation

> Observe all local and country-specific standards and regulations regarding the installation and operation of industrial cooking appliances. The local
standards and regulations for interior ventilation systems must also be taken into account.

> To use ConnectedCooking, an RJ45 network socket or a WLAN connection option (IEEE 802.11 a/g/n) must be in place on-site. For optimal
performance, a data rate of at least 100 MB/s is required.

Approvals
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RATIONAL ; 1CP 10-FULL NG 208/240V 1 PH (LM100EG) ltem#: 1

iCombi Pro 10-full size E/G

Technical drawing, electrical
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RATIONAL _ ICP 10-FULL NG 208/240V 1 PH (LM100EG) Item#: 1

iCombi Pro 10-full size E/G

Technical drawing, gas
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Agreement for Owner’s Representative on Construction Project

This is an agreement (“Agreement”) between East Lycoming School District,
349 Cemetery Street, Hughesville, PA 17737 (the “School District”), and Fidevia, LLC, 750
Lititz Pike, Lititz, PA 17543 (“Fidevia”), for Fidevia to serve as Owner’s Representative for the
School District on a construction project.

BACKGROUND

The School District intends to perform renovations and additions to the Ashkar
Elementary School (the “Project”). To help guard against defects and enhance efficiencies for
the Project, the School District wishes to engage an Owner’s Representative to provide the
services identified in this Agreement. Fidevia is a business that provides Owner’s Representative
services, and wishes to accept the assignment as Owner’s Representative for the Project.
Intending to be legally bound, the parties agree to the following terms and conditions.

TERMS AND CONDITIONS

L. The School District agrees to engage Fidevia and to pay it as follows for
providing the following services as Owner’s Representative for the Project:

a. For services listed on Attachment A & B (Scope of Services During
Construction & Closeout) to be provided by Fidevia, the School District shall pay Fidevia a fixed
monthly fee of $18,900 from project commencement thru substantial completion plus two
months for project closeout.

b. In addition to the specific items listed at Attachments A and B, Fidevia
shall also perform other assignments as directed by the School District that pertain to the Project,
including assisting with litigation or other forms of dispute resolution, and shall do so for no
additional fee so long as they do not place an undue additional burden on the Owner’s
Representative.

2. The School District shall not reimburse Fidevia for any out-of-pocket costs
associated with the provision of services under this Agreement.

3. The School District and Fidevia do not intend this Agreement to modify the
services to be provided to the School District by the Project Architect pursuant to a separate
contract with the School District (the “Architect’s Agreement™). Rather, the intention is for
Fidevia, through its services as Owner’s Representative, to serve a distinct function on the
Project, in protecting the School District’s interest of receiving a cost-effective, well-constructed
project with appropriate materials and systems, and in serving as fiduciary to the School District,
by acting separately and independently of the Architect, the contractors for the Project (the
“Contractors”) and other parties.

4. Fidevia shall not assign the duty of performing services under this Agreement to
any other party.



5. This Agreement shall terminate upon the earliest of the following: (a) Final
Completion of the Project; (b) such other time as may be mutually agreed upon by the School
District and Fidevia; (c) four weeks after the School District provides Fidevia notice that it is not
continuing with the Project; or (d) immediately upon termination by either party for cause, after
the other party fails to cure a material breach of this Agreement within two weeks of written
notice of such breach. In the event the Agreement is terminated prior to Final Completion of the
Project, the School District shall pay Fidevia for services rendered through the effective date of
such termination, but not pay any additional fee.

6. The School District shall provide Fidevia access to and copies of all pertinent
Project documentation and other information necessary for Fidevia to perform its duties under
this Agreement. Fidevia agrees to maintain confidentiality with regard to any non-public
information provided to it pursuant to this Agreement.

7. Fidevia agrees to perform all services under this Agreement with the level of skill
and care ordinarily used by an Owner’s Representative under similar conditions at the same time
and within Lancaster County and contiguous counties. Fidevia shall be liable to the School
District for any and all costs, loss, liability or damages incurred by the School District, to the
extent caused by Fidevia’s failure to use such skill and care or by any breach of this Agreement
by Fidevia. Moreover, in the event Fidevia is held by an arbitrator or court to be solely or chiefly
responsible for costs, loss, liability or damages incurred by the School District, Fidevia shall be
responsible for the School District’s attorney’s fees and consultant’s fees arising from such
proceeding.

8. Fidevia agrees that throughout the term of this Agreement, and for at least two
years after termination of this Agreement, it shall maintain insurance coverage in at least the
following amounts per occurrence, without deductibles, co-payments or other terms that are
unusual for a professional Owner’s Representative consultant: Professional liability, $1,000,000;
Comprehensive General Liability, $1,000,000 with $2,000,000 aggregate; Automobile,
$500,000; Worker’s Compensation in compliance with state minimum requirements. Fidevia
shall provide a Certificate of Insurance to the School District at the outset of this Agreement, and
at other times upon request of the School District.

0. In providing Owner’s Representative services pursuant to this Agreement, Fidevia
will be acting as an independent contractor, not as an employee of the School District. In that
regard, Fidevia and its employees will not be eligible for any employment-related benefits or be
supervised by the School District, and the School District will not control the means and methods
by which Fidevia and its employees provide services. Fidevia shall be solely responsible for any
and all taxes due as an independent contractor, and shall indemnify and hold the School District
harmless for all such taxes. Fidevia may perform services for other clients, but only if doing so
does not interfere with its ability to perform all services requested hereunder by the School
District. Fidevia and the School District acknowledge that this Agreement does not create a
partnership or joint venture between them.



10.  Fidevia warrants that all information contained in its proposal submitted to the
School District is true and accurate to the best of its understanding and belief. Any standards of
performance contained in such response shall be incorporated into this Agreement to the extent
they supplement or exceed standards otherwise stated herein.

11.  Any unresolved disputes arising from this Agreement or the Project shall be
subject to the same dispute resolution procedures provided for in the Architect’s Agreement,
which provides generally for (a) mediation if agreed upon by all parties, (b) binding arbitration at
the option of the School District, and (c) otherwise litigation in the Lycoming County Court of
Common Please, with the parties waiving the right to a trial by jury.

12. This Agreement may be modified by mutual written agreement at any time.

13. Before performing any Services pursuant to this Agreement on School District
property, Fidevia shall provide to the School District the following valid clearances and
certifications for each individual performing Services pursuant to this Agreement who works on
the Project site:

a. PA Child Abuse History Clearance (Act 151);
b. Federal Criminal History Records (Act 114); and
c. Pennsylvania Background Checks (Act 34).

Both the parties have executed this agreement below by duly-authorized representatives.

East Lycoming School District Date
President, Board of School Directors

4/17/23

Fidevia, LLC Date


Dan Cicala
4/17/23


Attachment A
Scope of Services During Construction Phase

1. Maintain Full-Time, On-Site Staff
The Owner’s Representative will maintain a qualified, full-time, on-site field staff to
provide services during Construction portion of the Project, consisting of the following
personnel, which shall not change without prior approval of the School District, and shall
change upon reasonable request of the School District. Such staff shall have developed
thorough knowledge of the Contract Documents for the Project prior to the
commencement of construction. On average, the on-site staff of the Owner’s
Representative is expected to spend roughly 50% of his time on field observations
described in subsection 5 below, and the balance of time on other duties described herein
in this Attachment A.

2. Confirm Receipt of All Required Permits
The Owner’s Representative shall confirm that all permits necessary for construction of
the Project are obtained in a timely manner prior to the commencement of applicable
construction, and shall inform the School District and the Architect of any failure to
timely obtain such permits.

3. Attend Pre-Construction Conferences and Meetings with Contractors
The Owner’s Representative shall attend one or more pre-construction meetings with
Contractors, the Architect, consultants and the School District. The meetings shall
include a review of project management, project schedule and project procedures. In
addition, prior to construction, the Owner’s Representative shall review applicable
portions of the Contract Documents with each Contractor’s job superintendent.

4. Assistance with Contractor Submittals
The Owner’s Representative shall review, monitor and maintain a log on the Contractors’
submittal to the Architect of items called for in the Contract Documents, including shop
drawings, product data, samples, employee background checks, schedules, substitution
requests, requests for information, schedules of value, change order requests, proposals,
claims, payment applications, certificates of substantial completion and final completion,
punch lists, and other information. The Owner’s Representative shall also monitor and
log the Architect’s processing of such submittals, and report immediately to the School
District and the Architect any problems or concerns with timeliness of the submittal
process in accordance with the Contract Documents. The Owner’s Representative shall
also promptly bring to the School District’s attention in writing any material differences
between the Architect and the Owner’s Representative regarding their respective
understandings or evaluations of Contractor submittals.



S. Field Observations
Using its best efforts through on-site staff, the Owner’s Representative shall
observe the work of Contractors, and observe the quantity and quality of
materials and equipment received and stored on site, endeavoring to protect the
School District against defects, deficiencies, noncompliance with the Contract
Documents or failures of performance by Contractors. The Owner’s
Representative shall report promptly in writing to the School District and the
Architect any such observed defects, deficiencies, noncompliance or failures of
performance, as well as recommended remedial steps, sending a copy to the
applicable Contractor unless directed otherwise by the School District. The
Owner’s Representative shall also evaluate whether approved remedial work has
been properly performed. Furnishing such services will not make the Owner’s
Representative responsible for, or give the Owner’s Representative control over,
construction means, methods, techniques, sequences, procedures or results, or for
safety precautions or programs. Nothing herein, though, shall excuse
nonperformance by the Owner’s Representative of its own duties under this
Agreement or liability to the School District for any such non-performance.

6. Inspections and Testing
The Owner’s Representative shall make recommendations to the School District and the
Architect regarding inspections and testing by independent agencies, make
recommendations on the procurement and selection of such agencies, coordinate the
scheduling of inspections and testing by selected agencies, monitor the inspections and
tests performed, review inspection and test reports, make recommendations to the School
District and the Architect regarding inspection and test results, monitor the submittal and
payment of inspection and testing agency invoices, and maintain copies of all inspection
and test results. Furnishing such services will not make the Owner’s Representative
responsible for, or give the Owner’s Representative control over, testing and inspection
means, methods, techniques, sequences, procedures or results, or for safety precautions or
programs. Nothing herein, though, shall excuse nonperformance by the Owner’s
Representative of its own duties under this Agreement or liability to the School District
for any such non-performance.

7. Evaluate and Monitor Detailed Construction Schedule
The Owner’s Representative will evaluate and monitor the detailed construction
schedule (and updates) developed by the Contractors, checking to ensure the
schedule includes viable start and finish dates for procurement and construction
activities and appropriate major milestones for each segment of the work. The
Owner’s Representative shall observe the progress of Work on the Project,
promptly advise the School District and the Architect of any deviations from the
approved schedule or concerns with progress of the Project, and make
recommendations for actions by Contractors to avoid or recover from any delay.
The Owner’s Representative shall communicate directly with Contractors
regarding scheduling concerns and recommendations, unless directed otherwise
by the School District. Activities of the Owner’s Representative relating to



10.

11.

12.

Project schedules and progress shall not negate in any manner the Contractors’
obligations to meet the Project schedule and deadlines, and to otherwise comply
with the Contract Documents.

Monitor Coordination of Contractors

The Owner’s Representative shall monitor the coordination of trades among
Contractors on the Project, promptly advise the School District and the Architect
in writing regarding any concern with such coordination, and make
recommendations for actions by Contractors to avoid or recover from
coordination problems. The Owner’s Representative shall communicate directly
with Contractors regarding coordination concerns and recommendations, unless
directed otherwise by the School District. Activities of the Owner’s
Representative relating to Project coordination among Contractors shall not
negate in any manner the Contractors’ obligations to coordinate their Work, and
to otherwise comply with the Contract Documents.

Participate in Resolution of Suggestions, Problems, Concerns or Questions

The Owner’s Representative shall confer with the School District and the Architect, and
where appropriate also the Contractors, in assisting to resolve Contractor’s suggestions
and any problems or concerns that arise on the Project. The Owner’s Representative shall
also assist the School District and the Architect in addressing questions that may arise
during the Project concerning the interpretation of the Contract Documents, but shall not
replace the Architect as the Initial Decision-Maker (as defined in the Contract
Documents) on such matters.

Arrange for Owner-Purchased Property

The Owner’s Representative shall arrange for and oversee the delivery, storage,
protections and security of any School District-purchased materials, systems and
equipment that are a part of the Project until such items are incorporated into the
Project.

Reporting Incidents

The Owner’s Representative shall immediately report to the School District and
the Architect any damage occurring to materials, equipment or work performed
on the Project, as well as any accidents, injuries, theft or other serious incident
arising on the Project.

Daily Reports

The Owner’s Representative shall for each work day prepare a daily report, in a
form approved by the School District, summarizing on-site activities, identifying
the weather conditions, the number of workers for each Contractor and any site
visitors, and noting any significant decisions or issues that were addressed or any
unusual events. The Owner’s Representative shall email copies of the daily
reports to the School District and the Architect, and shall maintain a
chronological hard-copy compilation of all daily reports.



13.

14.

15.

16.

17.

18.

19.

Maintain Project Documentation

The Owner’s Representative shall maintain chronological and orderly files of all Project
documentation, including contracts, drawings, specifications, submittals, samples,
schedules, correspondence, meeting minutes, catalog data, directives, change orders, etc.,
and shall provide such documentation to the School District at the conclusion of the
Project.

Monthly Reports

At the end of each month, or more frequently at the request of the School
District, the Owner’s Representatives shall provide a written report to the School
District (with a copy to the Architect), addressing in a form and level of detail
satisfactory to the School District (including information on schedule, budget,
quality, safety, logistics, and general project information), the progress and status
of the Project and any material issues or concerns. The Owner’s Representative
shall attend and present such reports at meetings of the School District’s School
Board and appropriate committees thereof.

Evaluate and Make Recommendations on Payment Applications

The Owner’s Representative shall evaluate payment applications by Contractors, and
shall make recommendations to the Architect and the School District regarding approval
or disapproval of such applications, including an evaluation of the percentage of Work
completed by the Contractor and any factors appropriate to protect the School District
against making overpayment to the Contractor.

Maintain Construction Cost Accounting System
The Owner’s Representative will establish and maintain an accurate and up-to-date
construction cost accounting system.

Attend Project Meetings
The Owner’s Representative will attend Project Meetings at the job site at least every
other week to discuss job progress, resolve problems, and make decisions.

Attend Construction Superintendent Meetings

The Owner’s Representative will attend meetings at the job site, at least weekly, with the
Contractor’s construction superintendents to coordinate construction activities and
discuss project progress.

Participate in Other Meetings or Proceedings

Upon request of the School District, the Owner’s Representative shall participate in other
meetings or proceedings pertaining to the Project, and unless otherwise directed by the
School District shall take and distribute minutes of such meetings or proceedings.



20.

21.

22.

23.

24.

25.

26.

27.

Evaluate and Make Recommendations on Change Orders

The Owner’s Representative, in consultation with the School District and the Architect,
shall evaluate and make recommendations to the School District and the Architect on
change orders, including making investigations and recommendations on the value and
validity of proposed change orders, and discussing proposed change orders with
Contractors.

Recommend Construction Changes

The Owner’s Representative shall evaluate work in progress and make recommendations
to the School District and the Architect for changes in the Project based on field
conditions, improved quality, cost savings, or time savings.

Take and Maintain Photographic Records
The Owner’s Representative shall take and maintain photographic and/or videotape
records of construction activities and project progress on a regular basis.

Monitor Contractors’ Safety Programs

The Owner’s Representative shall meet with Contractors at the beginning of the job to
review their responsibility to maintain job safety on the worksite, review and monitor the
safety program developed by each Contractor, record any safety violations, and make
recommendations for improving safety conditions.

Worksite Security and Identification

The Owner’s Representative shall establish and monitor a system of visual identification
to confirm that those entering the work site are authorized to do so. The Owner’s
Representative shall also prepare and maintain a list of principal contractors and
subcontractors, including names, phone and facsimile numbers, and mailing and email
addresses for contact persons.

Monitor and Report on Inspections by Governmental Agencies

The Owner’s Representative shall accompany visiting inspectors representing public or
other agencies having jurisdiction over the Project, and promptly report to the School
District and the Architect the results of such inspections.

Monitor Record Drawings of Contractors

The Owner’s Representative shall periodically, at least monthly, inspect the record
drawings of each Contractor to ensure they are being updated to reflect any changes to
the Project, and shall immediately notify the School District and the Architect in writing
of any failure to maintain up-to-date drawings.

Assist with Any Issues Pertaining to Neighbors
Upon request of the School District, the Owner’s Representative shall assist in addressing
any issues that may arise concerning the Project with neighbors of the Project.



28. Limitations of Authority
The Owner’s Representative is NOT authorized to do any of the following, and will NOT

do so:

A. Authorize any deviation from the Contract Documents or substitution of
materials or equipment, unless authorized by the Architect and the School District.

B. Exceed limitations of the Architect's and the School District’s authority as
set forth in the Contract Documents.

C. Undertake any of the responsibilities of Contractor, Subcontractors, or
Contractor’s superintendent.

D. Issue directions relative to, or assume control over, any aspect of the

means, methods, techniques, sequences, or procedures of construction, unless such
advice or directions are specifically required by the Contract Documents.

E. Issue directions regarding, or assume control over, safety precautions and
programs in connection with the work of Contractors.

F. Accept submittals from anyone other than the Contractors.

G. Authorize the School District to occupy the Project in whole or in part.

H. Participate in specialized field or laboratory tests, or inspections conducted
by others, except as specifically authorized by the Architect and the School District.

L. Accept defective or nonconforming work by Contractors.

J. Stop and/or suspend work by Contractors, or reject materials, equipment

and systems or other nonconforming, deficient, incomplete and unacceptable work
unless authorized by the Architect and the School District, except that in
EMERGENCY situations if the Architect and the School District cannot be
immediately summoned, the Owner’s Representative shall temporarily stop and/or
suspend defective work or reject defective materials, equipment and systems until the
Architect and the School District can be summoned.



Attachment B

Scope of Services During Closeout Phase

Assist with Substantial Completion and Final Completion

The Owner’s Representative shall assist and confer with the School District and the
Architect with regard to Substantial Completion and Final Completion procedures
addressed in the Contract Documents. Among other things, the Owner’s Representative
shall participate in inspections of the Contractors’ work, and shall assist the Architect in
its duties to determine whether Substantial Completion and Final Completion have been
achieved, identify any items remaining to be completed or repaired (regardless of
whether the Contactor has identified such items), and identify the cost to repair or
complete remaining work. The Owner’s Representative shall also continue to observe the
work of Contractors until Final Completion is achieved.

Coordinate Testing, Calibration, Start-Up and Training of Systems and Equipment
The Owner’s Representative shall coordinate, monitor, and document the testing,
calibration, start-up of all equipment and building systems, and training of School District
personnel to operate and maintain building systems and equipment, and report to the
School District and the Architect in writing regarding such activities.

Process Operating Manuals and Warranties

The Owner’s Representative shall collect and catalog all operating and instruction
manuals for equipment and building systems. The Owner’s Representative shall also
collect, log, review, and submit to the School District all warranty documentation.

Coordinate Construction Close-Out

The Owner’s Representative shall, in consultation with the School District and the
Architect, coordinate close-out activities including the completion of deficiencies,
submittals of close-out documents, resolution of change orders, and recommendations for
payment of retainage.

Gather and Submit Project Documentation

The Owner’s Representative shall gather and submit to the School District all project
documentation including files, records, drawings, submittals, samples, and other
information in an organized and usable form.

Participate in One-Year Meeting and Coordinate Warranty Work

The Owner’s Representative shall, at no additional fee, participate in a meeting with the
School District and the Architect prior to the expiration of one year from the date of
Substantial Completion, to be scheduled by the Architect pursuant to the Architect’s
Agreement for the purpose of reviewing the facility operations and performance, and
shall coordinate warranty work by Contractors.

10



7. Certification
The Owner’s Representative, upon completion of the project, shall be responsible for
certifying that, to the best of its professional knowledge, the building conforms to the
approved plans, specifications, and shop drawings.

11



East Lycoming School District
Dr. Mark Stamm Richard L. Michael
Superintendent 349 Cemetery St. President
Hughesville, PA 17737
Cori Cotner Michael A. Mamrak
Director of Curriculum PH: 570-584-2131 Vice President
FX: 570-584-5701
Heather Burke Donna Gavitt
Business Manager www.elsd.org Treasurer

Memorandum of Understanding

This Memorandum of Understanding is made between the East Lycoming School District and the East
Lycoming Education Association regarding the agreement which is effective from July 1, 2022 through
June 30, 2027.

Under Appendix F Supplemental Salaries, the Board and the Association agree to create a new position of
“Academic Department Chairperson” for an annual compensation of $800 (Level 1), $825 (Level 2),
$850 (Level 3), $875 (Level 4), and $900 (Level 5).

Chairperson will be selected by the administration for the following departments: Math, Science, English,
Social Studies, Physical Education, Fine Arts, Special Education, Business / STEM.

Academic Department Chairpersons, in conjunction with the district administration, are responsible for
the development of department goals aligned with district strategic goals, academic oversight of their
departments, assistance with recruitment and retention of department staff, department budget
coordination / planning, and other activities associated with academic department leadership.

The parties agree that this Memorandum of Understanding shall not constitute a past practice for any
future instances or occurrences.

ELSD Education Association Date
President
East Lycoming School District Date

President of the Board



Commonwealth University of Pennsylvania
Memorandum of Understanding

THIS AGREEMENT is entered by and between Commonwealth University of
Pennsylvania hereinafter referred to as “the University” and East Lycoming School District
hereinafter referred to as “the District,” a public school district under the laws of the
Commonwealth of Pennsylvania, “the Commonwealth.”

WITNESSETH:

WHEREAS, the University is a unit of higher learning of the State System of Higher
Education of Pennsylvania; and

WHEREAS, the Legislature has determined by Act 188 of 1982 that the primary mission
of the State System of Higher Education of Pennsylvania is to provide high quality education at
the lowest possible cost; and

WHEREAS, the mission of the State System of Higher Education is to provide
undergraduate instruction, and opportunities for personal growth consistent with the legislated
mission of the System; and

WHEREAS, certain students in the District may benefit from the opportunity to take
classes offered by the University while enrolled in high school; and

WHEREAS, the University wishes to develop an Early College Program to recruit
outstanding high school students to the University student body, and

WHEREAS, the District wishes to make certain undergraduate courses offered by the
University available to the students of the District; and

WHEREAS, the District and the University desire to describe the features, purposes and
mechanisms of the relationship by which the parties will establish a partnership in a
collaborative arrangement; and

WHEREAS, this Agreement is intended to function as a collaborative agreement in
accordance with said Board of Governors Policy 1999-02.

NOW, THEREFORE, in consideration of the promises and mutual covenants contained
herein, the parties hereto mutually agree and agree as follows:

1. Term. This Agreement shall be effective upon the review and approval of all the
necessary party and Commonwealth officials and in effect as of the date of the last signature.
The term of this agreement shall be for a total of three (3) years commencing upon the review
and approval of all necessary party and Commonwealth officials. The agreement will be
reviewed at the conclusion of each year, including the ability to suggest recommended changes
that satisfy the interests of the District and the University. At the conclusion of the agreement's
third year, the parties, at their mutual option, may extend this agreement for another
subsequent period of time not to exceed five years.

2. Academic Suitability. The suitability of any course for the program will be
determined by agreement between the District and the University on a course-by-course basis.
The District will also determine, on a student-by-student basis, the suitability of a course for
each of the District's students who wish to enroll in the course.




3. Enrollment. Students selected by the District for enrollment in an Early College
Program course will be enrolled as non-degree students at the University. In order to aid the
enrollment of the District's students, the District will provide, without cost to the University, the
documentation necessary to the students' enrollment. This includes confirmation from the
school counselor attesting to the academic preparedness of the student for college-level
course(s). Each student will have to apply to the University for non-degree status.

4. Semesters and Sessions. Students selected by the District may enroll in online
courses, hybrid or blended courses, and/or face-to-face courses under this agreement during
both the academic year and the summer and winter sessions as non-degree University
students. Enrollment is on a space-available basis.

5. Regular Admission. Early College students who are eligible for admission will be
automatically reviewed and conditionally admitted to the University. Any other student from
the District who wishes to become a fully matriculated undergraduate student upon graduation
from high school must follow the normal application process. Students must meet admission
criteria for Commonwealth University generally and for any admission criteria specific to the
academic program the student is seeking to enroll in. Certain majors, including many in the
health sciences, have additional admissions requirements. Tuition reductions described in
paragraph 7 do not apply once a student enrolls in the University outside of this consortial
arrangement.

6. Transcription of Courses. Courses offered under this agreement will be transcripted
in the same manner as other courses offered by the University. Students may obtain official
transcripts of their coursework from the Office of the Registrar.

7. Fiscal Issues. The University will offer courses to the District’s students at a single,
reduced rate for enrollment, inclusive of tuition and fees. Fees included in the rate exclude the
usage of the Recreation Center and Student Health Centers on all campuses of Commonwealth
University. The student will be responsible for the following fees:

a) The reduced rate for the Early College / dual enrollment program will be $115
per credit hour of instruction, which is limited to students of the District.

b)  University withdrawals will be handled under the University’s refund policy.

8. Class Size. Certain minimum class size enrollment may restrict access to desired
courses. The University reserves the right to set course enrollment size.

9. Rights, Privileges, and Responsibilities. Students registered as non-degree students
at Commonwealth University under this agreement will have use of the library, and other
academic resources. The Early College students will not have access to the Recreation Center or
Student Health Center on any campus of Commonwealth University. All Commonwealth
University policies and procedures, including, but not limited to, academic policies and student
discipline policies shall apply.

10. Family Educational Rights and Privacy Act. All Parties shall agree to keep
confidential all personally identifiable student information from educational records provided
as set forth in the Family Educational Rights and Privacy Act and its implementing regulations,
34 CFR CH. 99 ("FERPA"). The following requirement shall apply:




a) All data shared with the School District is considered confidential and cannot be
disclosed or re-disclosed with any other third party, except as provided below:

i.  The School District and University may exchange information on the
student.

ii. Information on the student should only be shared within the School
District entity by individuals who have a legitimate need to view the
information to verify or audit the qualifications of the student to
participate in this program at the University.

iii.  If the student is under 18, the parents still retain the rights under FERPA
at the high school and may inspect and review any records sent by the
University to the School District.

iv.  The University may disclose personally identifiable information from the
student's education records to the parents, without the consent of the
eligible student, if the student is a dependent for tax purposes under the
IRS rules.

b) For all other sharing purposes not described herein, the University will require
students to sign a specific FERPA release.

11. Liability. Neither of the parties shall assume any liabilities to each other. As to
liability to each other or death to persons, or damages to property, the parties do not waive any
defense as a result of entering into this agreement. This provision shall not be construed to
limit the Commonwealth's rights, claims, or defenses, which arise as a matter of law pursuant
to any provisions of this agreement. This provision shall not be construed to limit the sovereign
immunity of the Commonwealth, the State System of Higher Education, or the University.

12. Insurance. As an agency of the Commonwealth, public university and state
instrumentality, there is no statutory authority for the University to purchase insurance.
Instead, the University participates in the Commonwealth' s Tort Claims Self-Insurance program
administered by the Bureau of Finance and Risk Management of the Pennsylvania Department
of General Services.

13. Amendment. This Agreement may be amended at any time upon the mutual written
agreement of the parties hereto, with said amendments to be executed by the duly authorized
representatives of the parties and with the same formality as this agreement.

14. Termination. This agreement may be terminated by either party upon 120 days
written notice. Said notice to the University shall be sent to the President. Said notice to the
District shall be sent to the Superintendent of the District.

15. Choice of Law. This Agreement is executed pursuant to and shall be construed under
the laws of the Commonwealth of Pennsylvania.

16. Entire Agreement. This is the entire Agreement between the parties hereto and
supersedes all prior negotiations and oral understandings between the parties hereto.




IN WITNESS WHEREOF, the President of the University and the Superintendent of the District
by their signatures do hereby put this agreement in force.

President, Commonwealth University of Pennsylvania Date
Provost, Commonwealth University of Pennsylvania Date
Superintendent, School District Date

Approved as to Form and Legality:

University Legal Counsel, Date
Pennsylvania State System of Higher Education



Planned Maintenance Agreement Proposal

PREPARED FOR:

East Lycoming School District
349 Cemetery Street
Hughesville, PA 17737

January 19, 2023

McClure Company
4101 North Sixth Street
Harrisburg, PA 17110
www.mcclureco.com

Contact: Shawn Robb, Service Manager
570-419-8600 (cell) | shawnrobb@mcclureco.com



mﬂclure East Lycoming School District

Planned Maintenance Agreement
cﬂmna“v Proposal #: 20230158

BENEFITS OF PLANNED MAINTENANCE

McClure Company’s Planned Maintenance Agreement is the optimum choice for ongoing maintenance
of HVAC equipment. This program is customized to meet all the unique requirements of specific HVAC
environments. Our maintenance program is designed to help you reduce the cost of operating and
maintaining your HVAC systems.

Studies have shown that a well-designed and implemented maintenance program can help you:

* Avoid expensive downtime, employee productivity losses, or tenant turnover
* Avoid utility waste costs by up to 5-20%

» Extend the useful life of your equipment by 20% or more

* Reduce administrative costs associated managing HVAC services

Our goal is to help you control your overall maintenance costs with a blend of predictive, diagnostic, and
scheduled maintenance tasking services. With a Planned Maintenance Agreement, our customers receive the
following benefits:

Energy Dollar Savings

Planned maintenance keeps equipment in peak operating condition, thereby reducing energy consumption. Our
program will provide the proper maintenance tasking procedures that will include cleaning all heat transfer
surfaces and calibrating your equipment to operate at peak performance.

Operating Cost Saving

McClure Company’s ever-growing economies of scale attracts huge purchasing discounts from major
equipment manufacturers and support material vendors. Our aggregated buying power allows us to give you
the lowest possible price while providing the highest quality and most efficient services and support systems
available. As we implement your Planned Maintenance Program, system efficiency is returned to an optimum
level, and operating costs and productivity losses are reduced to a minimum.

Elimination of Expensive Down Time

Proper functioning equipment means money in your pocket. Planned maintenance provides the manufacturers
recommended maintenance tasking procedures for your equipment on a predetermined schedule. Our
program reduces equipment failures, and costly equipment downtime while increasing employee productivity.

Extended Equipment Life

Planned maintenance keeps your equipment in optimum condition. This program is custom tailored to increase
the life expectancy of your equipment over that of improperly maintained equipment. This results in the deferral
of costly replacement expenditures.

Improved Indoor Air Quality

Our program is designed to allow your equipment to operate within the original design environmental
specifications they were engineered to provide. The first line of defense against possible perceived or real
environmental complaints is proof of a verifiable maintenance program that provides for proper ventilation, filter
changes, and comfort control. Our program will help you meet these challenges while providing an environment
that is healthy for your occupants.
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Planned Maintenance Agreement
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Increased Comfort Control

Consistent comfort control keeps your occupants happy, which studies have shown increases productivity
levels to peak performance. Our planned maintenance is performed around your schedule, and we have
incorporated your business and technical requirements into this maintenance program. Our call center
automatically dispatches the manufacturers recommended maintenance tasking procedures for your
equipment on a predetermined schedule that best meets both your business and your equipment requirements.

Guaranteed Priority Emergency Service Response

Planned maintenance has continuously proven to reduce emergency or trouble calls. However, when one does
occur, you will receive our highest priority response. McClure Company responds to emergency service or
trouble calls even during peak periods within two (2) hours or less of your call.

/I Office Locations

SERVICE NUMBERS
Harrisburg w""amspmo Wilkes-Barre

(717) 233-6431

State College

State College Wexford

(814) 238-2384 o) Q s et
Pittsburgh

(412) 771-4226

F "

Westminster

Williamsport
(570) 601-4112

Wilkes-Barre
(570) 270-3037

Maryland
(443) 289-8584
| COSTARS
24/7 Emergency Service ContractHo|de[ E‘m

(800) 382-1319 Croer
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BUILDING SERVICES PLANNED MAINTENANCE AGREEMENT

East Lycoming School District

Standard Service
Inspection and Testing Services

Contractor provides labor, supervision, testing devices, travel, and expenses required to visually inspect and
test the equipment or systems designated herein to determine operating condition and efficiency .

General Scope

. This proposal will cover 1 coil cleaning per year for the attached equipment list.

. The preventive service will be scheduled during normal working hours, Monday through Friday, 7 a.m.
to 4:00 p.m.

. McClure Company will document and report any deficiencies found during a maintenance inspection.

Scheduling

For non-urgent service requests, our normal working hours are Monday through Friday, 7:30am to 4:00pm.
Outside of normal hours, emergency service can be requested through our 24/7 service request line at
1-800-382-1319. All included routine service activity is computer generated and scheduled with you in
advance. If additional repairs are needed, quotes will be submitted electronically to the designated staff for
approval before any work will be performed.
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PRICING

Annual Pricing, 1 Year Term

Year Start Date End Date Annually Price Annual Price
1 03/01/2023 02/28/2024 8,648.00 8,648.00
NOTE: Sales Tax is NOT included in this price. Total Price 8,648.00

ACCEPTANCE

This Agreement is the property of McClure Company and is provided for Customer’s use only . McClure Company
guarantees the price stated in this Agreement for thirty (30) days from the proposal date below. This Agreement is for an
initial term of one (1) year(s). Either party may cancel this Agreement with a thirty (30) day notice at any time. Upon
execution as provided below, this Agreement, including the following pages attached hereto (collectively, the “Agreement”),
shall become a binding and enforceable agreement against both parties. Customer, by execution of this Agreement,
acknowledges that it has reviewed and understands the attached terms and conditions and has the authority to enter into

this Agreement.

McClure Company

Customer

Name: Shawn Robb

Name: Bryan McCaffery

Title:  Service Manager

Title: Supervisor of Buildings & Grounds

Signature:

Signature:

Date:

Date:
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EQUIPMENT INVENTORY

Ashkar Elementary

QTY

SYSTEM

MODEL

1

2

Chiller
- Air Cooled Scroll

Ductless Split
- Computer Room

Roof-top Unit
- Office

Walk-in Cooler & Freezer Condensers

Hughesville Jr./Sr. High

QTY

SYSTEM

MODEL

3

17

2

Chillers

- (2) Air Cooled Screw
- (1) Air Cooled Scroll
Make-up Air Unit

- Boy's Locker Room
- Girl's Locker Room

Roof-top Units

- (10) Science Wing
- G-wing Aaon

- Turf Room

- District Office

- Breakroom

- Band Room

- Chorus Room

- Weight Room

Walk-in Cooler & Freezer Condensers

Renn Elementary

QTY

SYSTEM

MODEL

1

Ductless Split
- Kitchen

Make-up Air Unit
- Kitchen

Walk-in Cooler & Freezer Condensers



LL mnclure East Lycoming School District

Planned Maintenance Agreement
cnmna“y Proposal #: 20230158

Site:

MAINTENANCE SCHEDULE

(s)
Description Jan | Feb| Mar| Apr| May|Jun | Jul [Aug |Sep | Oct |Nov |Dec




mﬂclure East Lycoming School District

Planned Maintenance Agreement
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TERMS AND CONDITIONS

1. For the purposes of this Agreement the capitalized terms set forth herein shall have the following meanings:
A."Agreement" means this maintenance agreement including all appendices, attachments, and amendments thereto.
B."Contractor" means McClure, its subcontractors at any tier, subsidiaries, and affiliated companies.
C. "Customer" means any commercial or industrial business prospect receiving a Proposal or signatory to this Agreement for the Services to be performed by Contractor.
D. "Manufacturer” means a third-party firm whose equipment, systems, or parts are installed in Customer’s facilities on which Contractor's Services are performed under this Agreement.
E. "Proposal" means a written offer by Contractor to Customer to perform the Services under the terms and conditions of this Agreement.
F."Schedule or Interval" means the time(s) sequence or frequency of Services performed by Contractor under this Agreement.
G. "Service Report" means a standard written format used by Contractor to explain the Services performed by Contractor under this Agreement.
H. "Services" means all the obligations, duties and responsibilities described in this Agreement performed by Contractor on designated equipment or systems of Customer.

2. Incase of any failure to perform its obligations under this Agreement, Contractor's liability is limited to repair or replacement at its option, and such repair or replacement shall be Customer's sole remedy.
This warranty is conditioned upon proper operation and maintenance by Customer and shall not apply if the failure is caused or contributed to by accident, alteration, abuse, or misuse, and shall not extend
beyond the term of this Agreement. EXCEPT AS PROVIDED HEREIN, THERE ARE NO WARRANTIES, STATUTORY, EXPRESS OR IMPLIED (INCLUDING MERCHANTABILITY AND FITNESS
FOR PURPOSE) IN CONNECTION WITH THE SERVICES PERFORMED HEREUNDER; AND SOLE AND EXCLUSIVE REMEDY OF THE CUSTOMER FOR FAILURES OR DEFECTS IN
THE SERVICES PERFORMED SHALL BE LIMITED TO THOSE EXPRESSLY PROVIDED IN THIS AGREEMENT.

3. Customer shall permit Contractor free and timely access to areas and equipment and allow Contractor to start and stop the equipment as necessary to perform required Services. All planned Services
under this Agreement shall be performed during Contractor's normal working hours.

4.  The Agreement prices are conditioned upon the system(s) covered being in a maintainable condition. If the initial inspection or initial seasonal start-up indicates repairs are required, a firm Proposal will be
submitted for Customer's approval. Should Customer not authorize the repairs, Contractor may either remove the unacceptable system(s), component(s) or part(s) from its scope of responsibility and
adjust the annual Agreement price accordingly or cancel this Agreement. The Agreement prices are subject to adjustment on each term extension to reflect increases in labor, material, and other costs.

5. Customer shall be responsible for all taxes applicable to the Services and/or materials hereunder.

6.  Customer shall promptly pay invoices within 30 days of receipt. Should a payment become 30 days or more delinquent, Contractor may stop all Services under this Agreement without notice and/or cancel
this Agreement, and the entire Agreement amount shall become due and payable immediately upon demand. In the event Contractor must commence legal action in order to recover any amount payable
under this Agreement, Customer shall pay Contractor all court costs and attorney's fees incurred by Contractor.

7.  This Agreement applies only to the maintainable portions of the system(s). Repair or replacement, removal and reinstallation of non-maintainable parts such as dampers, duct work, valve bodies, piping,
control air lines, main power service and electrical wiring, cabinets and other similar items are excluded from Services under this Agreement. Contractor shall not be required to move, replace or alter
any part of the building structure in the performance of this Agreement. This Agreement does not include responsibility for design of the system, obsolescence, safety test, repair or replacement
necessitated by freezing weather, electrical power failure, low voltage, burned-out main or branch fuses, vandalism, misuse or abuse of the system(s), negligence of others (including Customer), failure
of Customer to properly operate the system(s), requirements of governmental, regulatory or insurance agencies, any delay, loss, damage or detention caused by unavailability of machinery, equipment or
materials, delay or carriers, strikes, including those by Contractor's employees, lockouts, civil or military authority, priority regulations, insurrection or riot, action of the elements, forces of nature, or by
any other causes beyond control of Contractor.

8. Any alteration to, uncovered conditions, or deviation from, this Agreement involving extra services, cost of material or labor will become an extra charge (fixed price amount to be negotiated or on a
time-and-material basis at Contractor's rates then in effect) over the sum stated in this Agreement and shall be subject to the payment provisions of this Agreement. Contractor shall not proceed with such
extra services without the prior approval from Customer, which shall be confirmed by written amendment to this Agreement.

9. Customer shall permit only Contractor's personnel or agent to perform the Services included in the scope of this Agreement. Should “anyone other than Contractor's personnel perform such Services,
Contractor may, at its option, cancel this Agreement or eliminate the involved item of equipment from inclusion in this Agreement.

10. Any legal action by Customer relating to this Agreement, or the breach thereof, shall be commenced within one (1) year from the date of the Services.

11.  Customer shall make available to Contractor's personnel all pertinent Material Safety Data Sheets (MSDS) pursuant to OSHA's Hazard Communication Standard Regulations.

12. Contractor's obligation under a Proposal and any subsequent Agreement does not include the identification, abatement or removal of any asbestos products or other hazardous substances. In the event
such products or substances are encountered, Contractor's sole obligation shall be to notify the Customer of the existence of such products and materials. Contractor shall have the right thereafter to
suspend its Services until such products or materials and the resultant hazards are removed by Customer. The Schedule for completion of the Services shall be extended to the extent caused by the
suspension and the Agreement price equitably adjusted.

13.  To the fullest extent permitted by law, Customer shall indemnify and hold harmless Contractor, its subcontractors at any tier, agents and employees, directors, officers, successors, assignees, subsidiaries
and affiliates, from and against all claims, damages, losses and expenses, including but not limited to attorneys' fees arising out of or resulting from the performance of Services hereunder, provided that
such claim, damage, loss or expense arises from or relates to in whole or in part any active or passive act or omission of Customer, anyone directly or indirectly employed by Customer, or anyone for
whose acts or omissions Customer may be liable, regardless of
whether it is caused in part by the negligence of Contractor. Customer agrees to indemnify, save, defend, and hold Contractor harmless from and against all losses, liabilities, claims, demands, damages,
fees including legal fees, and costs and expenses of whatsoever kind or nature arising out of or connected with any infringement or alleged infringement of any patent, copyright or trademark in connection
with Contractor's performance of Services hereunder.

14. UNDER NO CIRCUMSTANCES, WHETHER ARISING IN CONTRACT, TORT (INCLUDING NEGLIGENCE), EQUITY OR OTHERWISE, SHALL CONTRACTOR BE RESPONSIBLE FOR LOSS
OF USE, LOSS OR PROFIT, INCREASED OPERATING OR MAINTENANCE EXPENSES, CLAIMS OR CUSTOMER'S TENANTS OR CLIENTS, OR ANY SPECIAL, INDIRECT OR
CONSEQUENTIAL DAMAGES.

15.  Emergency or non-routine Services shall be performed as required by the Customer and it is expressly understood that if Contractor has not had a previous opportunity to inspect the totality of the system,
the equipment, or the maintenance records and if the Services must be performed immediately, Contractor shall not warrant the Services performed against failures or against defects in the materials or
workmanship provided. However, if any replacement part or item of equipment installed by Contractor proves defective, Contractor shall extend to Customer the benefits of any warranty Contractor has
received from the Manufacturer provided removal and reinstallation of any equipment or materials repaired or replaced under a Manufacturer's warranty shall be at Customer's expense and at the rates
then in effect.

16. Contractor is an independent contractor and agrees to perform this Agreement as an independent contractor and not as a subcontractor, agent, or employee of Customer. It is understood that this
Agreement is not intended to be one of hiring under the provisions of the Worker's Compensation Law, or of any other law and shall not be so construed. Customer shall exercise no authority over
Contractor as to the methods by which Contractor performs this Agreement.

17.  All documentation, data, information, and Service Reports provided by Contractor to Customer resulting from or related to Contractor's performance of the Services shall be considered confidential and
proprietary information and shall remain the exclusive property of Contractor. Customer agrees to manage such information with the same degree of care exercised with its own confidential information
and shall not copy or use such information for any purpose other than Customer's maintenance records without Contractor's prior written approval.

18. This Agreement shall be and is deemed to be made under the laws of the Commonwealth of Pennsylvania and questions of validity, performance and construction shall be governed, decided, and given effect
in accordance with the laws of Pennsylvania.



I “Careers Start Here”

ycomingcareer
K and technology center

Spring Open House!
Thursday, April 27, 2023 5:00-7:00

293 Cemetery St. Hughesville, PA

Have you always wondered what your local “tech” school was all about? Now is your chance to:

«» Come join us for tours, program demonstrations, and light refreshments!
% Meet our instructors and students

«» See what LycoCTC has to offer and why “Careers Start Here”

Our Programs
Automotive Technology
Computer Systems Technology
Construction Technology
Criminal Justice
Culinary Arts
Early Childhood Education

Health Careers

Our Sending Districts

Benton East Lycoming Loyalsock Montoursville Muncy Warrior Run




UPCOMING EVENTS

High School Events

4/29 — Sophomore Class Community Yard Sale / LCTC parking lot
Daddy/Daughter Dance / Gym / café / 6-8PM

5/1-22 - AP & Keystone Testing Windows

5/2 - LycoCTC Award Ceremony / 9-10:30AM / 1-2:30PM

5/3 - Art Festival / High School Concert / 7:00PM Auditorium

5/4 - Art Festival / Elementary Concert / 7:00PM Auditorium

5/12 - May Day

5/13 - Prom

5/16 - Spring Band Concert / 7:00PM Auditorium

5/17 - LycoCTC Graduation Ceremony / 7:00PM Auditorium

5/24-25 - Senior Final Exams

5/25 - Junior High Awards Assembly

5/27 - Alumni Banquet / 5:30PM Hughesville Fire Hall

5/30 - Senior Final Exam Make-up Day

5/31 - Senior Breakfast 9:00AM Cafeteria
MANDATORY Graduation Practice 10:00AM Auditorium and Stadium
Class of 2023 Awards Ceremony / 6:00PM Auditorium

6/2 - Graduation 7:00PM / %2 Day for Students

6/3 - Graduation Rain Date 9:00AM

Ashkar Elementary Events

5/1-4 - PSSA Testing Window

4/29 - Touch a Truck - PTA Sponsored

5/4 - Art Festival Gym/Elementary Band Concert/Chorus Concert/7:00PM HS
Auditorium

5/5 - Spring Fling 4:00-7:00PM

5/8-12 - Book Fair

5/9 - 6" Grade to High School for Orientation

5/16 - 6" Grade to North Mountain

5/17 - 6" Grade Track and Field

6/2 -3 Day for Students

Ferrell Elementary Events

5/1-4 - PSSA Testing Window

5/4 - Art Festival Gym/Elementary Band Concert/Chorus Concert/7:00PM HS
Auditorium

5/9 - 6" Grade to High School for Orientation

5/16 - 6" Grade to North Mountain

5/17 - 6" Grade Track and Field Day
Excellence in Education Awards 6:00PM

5/19 - Field Day

5/25 - Beach Blanket Reading

5/30 - End of Year Picnic




5/31 - 6" Grade Graduation 6:30PM
6/1 - 4™ Quarter Award Ceremony 9:00AM
6/2 - % Day for Students

Renn Elementary Events

5/2-8 - PSSA Testing Window

5/4 - Art Festival Gym/Elementary Band Concert/Chorus Concert/7:00PM HS
Auditorium

5/9 - 6" Grade to High School for Orientation

5/10 - Excellence in Education 6:00PM

5/16 - 6" Grade to North Mountain

5/17 - 6" Grade Track and Field Day

5/23 - 6" Grade Graduation 6:00PM

5/24 - PreK Graduation 5:30PM
Spring Reading Beach Party

6/1 - 4™ Quarter Awards Ceremony 9:00AM

6/2 - Y Day for Students






